
  
CENTRAL UNION SCHOOL DISTRICT 

February 11, 2019 
AGENDA 

  
The regular open public meeting of the Central Union School District Board of Trustees              
will be held on Monday, February 11, 2019 at District Presentation Center, 15783 18th              
Avenue, Lemoore, CA 93245. The Board meeting will begin with a preliminary open             
session at 5:30 p.m. and adjourn into closed session. After the closed session the              
general open session will be called to order at 6:00 p.m.  
  
Any individual who requires a translator, disability-related accommodations or         
modifications including auxiliary aids and services in order to participate in the Board             
meeting should contact the Superintendent or designee in writing no later than 8:00             
a.m. the day of the meeting. 
  
Any writings or documents that are public records and are provided to a majority of the                
governing board regarding an open session item on this agenda will be made available              
for public inspection in the Central Union School District office located at 15783 18th              
Avenue, Lemoore, California during normal business hours.  
 
CUSD Mission Statement ~ 
Central Union School District seeks to be an exemplary learning community. We build the foundation of this                 
community through meaningful relationships, relevant and engaging learning, effective communication, and providing            
a safe atmosphere. Each student will be treated as an individual, given the tools to be a lifelong learner, and taught                     
to function as a member of a group and as a productive member of society. We challenge ourselves to be better than                      
we think we can be, and advocate for the greater good of our community. Our success in this mission will build                     
lifelong, confident learners, who have the tools necessary for success in a changing world. 
 

1. OPEN PUBLIC SESSION: 
a. Call to Order 
b. Roll Call 
c. Flag Salute 

 
Trustees: 

Dale Davidson, Casey Fisher, Jeffrey Gilcrease and Ceil Howe III 
 

District Administration:  
Superintendent Tom Addington, Nancy Davis, Darin Denney, Traci        
Fullerton, Anne Gonzales, Christina Gonzales, Courtney Kirchman,       



Elizabethe Williams-Lozano, Penny Miller, Adrian Maldonado, Cindee       
Rael, John Raven, and Heiko Sweeney. 

 
 CUSD Employee Associations' Representatives and others in attendance 
  
2. PROCEDURE FOR VISITORS WHO WISH TO ADDRESS THE BOARD: 
  

If any visitor wishes to address the Board, the request form, entitled “Request to              
Address the Board” should be filled out as soon as possible. Complete the form              
in its entirety and give it to the Superintendent. Persons may speak to any              
item on the agenda when it comes up for discussion or persons may speak              
during the time designated, “Courtesy to Visitors.” Persons speaking to the           
board should understand that the Board invites your comments. Most questions           
asked of the Board require research and/or investigation. Therefore, the Board           
may respond to your questions in writing. Your input is important. However, if             
the comments involve a District employee or a student, the President will, at that              
time, explain the rights of the Speaker and the rights of the employee and/or              
student. Each address to the Board should not exceed five minutes in length             
with no more than thirty minutes per item. 

 
3. PRESENTATION(S): 

a. Spelling Bee Awards~Nancy Davis 
b. Central Union School - PE Stations - Mr. Olveda  

 
4. COURTESY TO VISITORS: 

 
5. CORRESPONDENCE AND BOARD INFORMATION: 

a. NAFIS News/IMPACT Newsletter 
b. School Newsletters 
c. KCOE Certification of District Budget 

 
6. CONSENT AGENDA: 

(at this time board members may request that an item or items be removed from 
the consent agenda and placed as ‘new business’) 

 
a. Approve minutes of the regular board meeting of January 14, 2019 
b. Approve new hires: 

i. Minda Beltrano Specialty Instructional Aide  
c. Approve separations: 



i. 20-1/19 
ii. 21-1/19 
iii. 22-1/19 

d. Approve School Site Safety Plans Update (ta) 
e. Approve Akers donation and surplus of music equipment (hs) 
f. Approve Agreement with US Soap West for dish machine and cleaning 

services (ta)  
g. Accept donation from Silicon Ranch for contribution toward bird mitigation 

strategies with solar panels (ta) 
h. Approve Agreement with Western Exterminator Company for Bird control 

services, sanitation, and mitigation (ta) 
i. Update Certification of Signatures with Interim CBO authorization        

(signatures of personnel and/or board members authorized to sign         
Warrants, Orders for Salary Payment, Notices of Employment, Contracts,         
Revolving Accounts and other Reports) (ta) 

 
       Approve items a) through i): 

 
7. OLD BUSINESS: 

a. None 
  

8. NEW BUSINESS 
a. Announce out any closed session decision. (ta) 
b. Approve January 2019 District warrants and payroll; January 2019         

financial and cafeteria statements (ta) 
c. Approve Resolution #E-02-11-2019 Assignment Monitoring (ta) 
d. Approve Resolution #F-02-11-2019 Alternative School Bus Resolution       

Delegated Authority (ta)  
e. Approve Resolution #G-02-11-2019 establishing fund 3500 for school        

facility modernization (ta) 
f. Approve Memorandum of Understanding with Kings County Office of         

Education for Academic Learning and Support for Low performing student          
block grant services (ta) 

g. Approve Nations Roof base bid of Forty-four thousand two hundred          
seventy-seven ($44,277) as the lowest responsive bidder for Stratford roof          
renovation project-Summer 2019 (ta)  

h. Approve selection of Capital Engineering Consultants, Inc., to serve as          
commissioning agency for Akers Project (ta) 

i. Accept proposal for negotiation subjects/articles from the Central Union         



Teachers’ Association (CUETA) (ta) 
j. Appoint District Trustee to serve as Central Union School Board          

representative to the Kings County School Boards Association (KCSBA)         
(ta) 

 
 

9. SUPERINTENDENT'S REPORT: 
  
  
 

ENROLLMENT 

BEG. OF 
YEAR 

2017-2018 

BEG. OF 
YEAR 

2018-2019 

 
Month 5 

2017-2018 

 
Month 5 

2018-2019 
  

Inter Districts 

  
  

TOTAL 

AKERS 716 737 710 762 LESD 46 

CENTRAL 281 267 289 273 HANFORD 33 

NEUTRA 515 509 492 510 OTHER 6 

STRATFORD 288 288 290 294 Intra-District 35 

TOTAL 1800 1801 1781 1839 TOTAL 120 

  
 
10. ADMINISTRATORS’  REPORTS: 

a. Elizabethe Williams-Lozano, Assistant Superintendent 
  
11. BOARD MEMBER COMMENTS: 
 
12. CLOSED SESSION: 

The closed session of the Board of Trustees will be held to consider the 
following: 

 
a. Personnel {Gov. Code §54957} 
b. Labor Negotiations (Gov. Code §54957.6) 

Employee organization:  CUETA 
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NAFIS staff are looking forward to welcoming the NAFIS Family to the 2019 NAFIS Spring 
Conference, March 17-19 at the Hyatt Regency Capitol Hill in Washington, DC. Please 
register today. 

The conference theme is “New Connections, Continued Progress,” acknowledging that there are 
many new members of Congress and many new congressional staff with whom we must connect, 
building relationships while we educate them on the importance of Impact Aid. It also acknowl-
edges that we must continue the work we started at the Fall Conference making new connections 
within the NAFIS Family. And we must continue the 
progress we have made to increase funding for Impact 
Aid and to protect it from efforts to re-direct funding 
to private school vouchers. 

The conference will prepare us to do so. Our first gen-
eral session will feature a scan of the political land-
scape from Politico’s Jake Sherman. Sherman is the 
publication’s top congressional reporter on Capitol 
Hill. Since 2009, he has chronicled all the major leg-
islative clashes on the Hill, and he has traveled across 
the country covering battles for control of Congress. 
He will set the stage for our time together, offering an 
overview of what we can expect from the 116th Con-
gress and how it reflects America today. 

The first general session will also include an expanded 
legislative update, which will offer strategies on hold-
ing effective meetings with new and returning members of Congress and their staff, in addition to 
reviewing the NAFIS talking points and current status of Impact Aid and related legislation. You 
will be well prepared for success on Capitol Hill when you meet with your legislators on Tuesday, 
March 19.

For those who are new to Impact Aid or who would like a refresher, the conference opens on Sun-
day, March 17, with an orientation and a session on the basics of Impact Aid. Sunday also includes a 
new to NAFIS welcome, where attendees can get to know some of the NAFIS staff and board while 
getting their questions about the conference and Impact Aid answered. 

As always, the conference will also provide opportunities for attendees to connect with the U.S. 
Department of Education Impact Aid Program Office, including an update during the second gen-
eral session, opportunities to meet one-on-one with analysts to address individual questions and 
Department-led breakout sessions on surviving a field review and the forthcoming Impact Aid 
Grant System (IAGS), which will replace the Department’s legacy IT system.

Additional breakout sessions will focus on other important topics in education and include presen-
tations on school safety and preparedness from the U.S. Department of Education’s Office of Safe IM
PA
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New Connections, Continued Progress

National Association of 
Federally Impacted Schools
400 N. Capitol Street, NW
Suite 290
Washington, DC 20001
P: 202.624.5455
F: 202.624.5468
W: www.nafisdc.org
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Continued on page 4...

Politico’s Jake Sherman, NAFIS Spring  
Conference Keynote Speaker

https://events.eply.com/NAFISSpring2019
www.nafisdc.org
www.nafisdc.org
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From the Desk of Executive Director Hilary Goldmann

The 116th Congress: Divided Government

The 116th Congress has gotten off 
to….how should I put it?...an “inter-
esting” start. There is a partial gov-

ernment shutdown with no end in sight. 
Fortunately, Impact Aid payments will be 
distributed on time because the FY 2019 
appropriations for the U.S. Department of 
Education were enacted before the start of 
the fiscal year. 

I understand, however, that many of your 
communities are impacted by the shut-
down. Many NAFIS members serve com-
munities where federal workers are fur-
loughed and/or working without pay and 
where businesses are dependent on federal 
activity. We know that the uncertainty re-
garding future payments for Supplemental 
Nutrition Assistance Program (SNAP), the 
Special Supplemental Nutrition Program 
for Women, Infants and 
Children (WIC) and the 
National School Lunch 
Program will cause add-
ed stress for the families 
of your students reliant 
on these services. The 
shutdown of the Bureau 
of Indian Affairs (BIA) 
is resulting in reduced 
services and possibly 
the closure of Indian 
Health Services in many 
locations. The NAFIS Family stands with 
you and your community as you face these 
challenging times.

The shutdown of the BIA also causes a hard-
ship for federally impacted school districts 
requiring a BIA signature on their Impact 
Aid Source Check form. Given the Depart-
ment of Education is open and operating, 
there is no extension for Fiscal Year 2020 
Impact Aid applications—they are due on 
January 31, 2019. However, the Depart-
ment has announced that a Tribal Leader or 
local tax assessor may sign the source check 
to certify land status for the FY 2020 appli-
cation in place of the BIA official. If neither 
of these options is possible for your district, 
please reach out to the Impact Aid program 
at Impact.Aid@ed.gov, and staff will work 
with you on an individual basis.

As I noted in my last Impact column, which 
was published just before the mid-term 

election, “We know our message, but to 
whom we will be delivering it will be deter-
mined next week, as voters go to the polls…
Regardless of the outcome, the 116th Con-
gress will convene in January. There will be 
new members of Congress, new committee 
members and new staff to meet and to edu-
cate on the importance of Impact Aid.”

So, who are these new members of Con-
gress that we will need to meet? Politico, a 
Capitol Hill newspaper—from whose top 
congressional reporter, Jake Sherman, we 
will hear at the 2019 NAFIS Spring Confer-
ence—describes the incoming 116th Con-
gress freshman class as “younger, bluer, and 
more diverse than ever.” 

In total, there are 100 new members of the 
House and Senate, 64 Democrats and 36 

Republicans. Democrats flipped 43 House 
seats from Republican to Democrat con-
trol, providing a Democratic majority in 
the House of Representatives—234 Demo-
crats and 200 Republicans. The Senate re-
mains in Republican control, increasing 
the Republican majority by one seat—53 
Republicans, 45 Democrats and two Inde-
pendents who caucus with the Democrats. 

Of interest to NAFIS members, the House 
freshman class includes the first two Na-
tive American women elected to Congress; 
five members who worked in education, 
including as teachers; and at least 19 who 
served in the military (six in the Army, 11 
in the Navy and two in the Air Force). 

Most importantly for the NAFIS Family, 
50 of the new House members have one or 
more federally impacted school districts in 
their Congressional district. That is a lot of 
new offices that we will have to educate!

Even with the partial government shut-
down, there is a flurry of activity on the 
Hill. House and Senate leaders were elected 
by their respective caucuses, Nancy Pelosi 
was elected the Speaker of the House of 
Representatives, and the new Rules package 
has been passed by the House. Committee 
Chair and Ranking Member assignments 
have been made for many committees, and 
committee assignments are in progress. 
Committees are staffing up and develop-
ing their agendas for the 116th Congress. 
There are also a lot of staff changes, with 
staff moving to new positions in different 
offices or committees (and some departing 
the Hill altogether). The congressional of-
fice lottery is in full swing, where members 
of Congress enter in a lottery by seniority to 
choose office space. Your member of Con-
gress may be in a new office suite when we 

convene for the NAFIS 
Spring Conference in 
March—so make sure 
to check their address 
before your meeting! 

As we reflect upon 
2018, please see the 
NAFIS Year End Re-
port (page 10). The 
NAFIS Family had 
significant legislative 
victories and began 

reimagining our communications work, 
launching a new website and hiring a new 
Director of Communications. The Feder-
ally Impacted Schools Educational Foun-
dation strengthened the Impact Aid skills 
of 169 school district leaders and awarded 
three grants to NAFIS members to support 
their students.

Now, we turn to 2019. The NAFIS legisla-
tive agenda is strong and proactive, advo-
cating for increases in Impact Aid funding, 
advancing Impact Aid school infrastruc-
ture legislation and opposing efforts that 
redirect public monies to private school 
voucher programs. 

On behalf of the NAFIS Staff, I wish you a 
happy New Year. We are all grateful to be 
a part of the NAFIS Family, advocating on 
behalf of federally impacted school districts 
and the students they serve. •

”

50 of the new House 
members have one or 
more federally impacted 
school districts in their 
Congressional district.

“

Impact.Aid@ed.gov
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DEPARTMENT WATCH

Payments Update
Recent Payments: In October 2018, all LEAs 
that were eligible received an initial payment. 
Because the program received all of its annual 
appropriated funds in October, the Depart-
ment could release interim payments to eligi-
ble LEAs in December. FY 2019 interim pay-
ments were made at 89% of LOT and $1,050 
per student unit for children with disabilities. 

Future Payments
Final FY 2018 Basic Support Payments: Final 
payments for FY 2018 are projected to be 
made in April 2019. LEAs that did not receive 
at least 80% of their FY 2017 payments may 
be eligible for a hold harmless payment. Hold 
harmless payments will be calculated and dis-
tributed with the final FY 2018 payments.
 
Section 7003 Generally Comparable District 
(GCD) and Heavily Impacted (B2) Payments: 
In October, the Department sent out its annu-
al data request for both GCD payment adjust-
ments and B2 LEA data. LEAs can expect pay-
ments for GCD adjustments and B2 payments 
to occur earlier this year than in past years. We 
anticipate FY 2019 B2 payments and GCD ad-
justments to be made in March 2019. 

Section 7002 Federal Properties Payments: 
FY 2019 foundation payments for 7002 were 
made in November 2018. The Department 
will make remaining funds payments follow-
ing the final FY 2018 Basic Support Payments 
under section 7003, with an anticipated pay-
ment date in late summer or early fall of 2019.

FY 2019 Application Reviews
All FY 2019 application initial field reviews 
have been completed, with reports sent to the 
LEAs. Three amended reviews await approval. 
New in FY 2019, LEAs have 60 days from the 
date of the initial field review report to submit  
data to correct findings in the initial review. 
Contact your assigned Impact Aid analyst if 
you have questions about a field review report. 

FY 2020 Applications
Applications Open: The FY 2020 application 
packages for 7002 and 7003 opened in G5 
on December 3, 2018. The deadline for both  
packages is January 31, 2019. The Depart-
ment of Education is funded and not part of 
the Federal Government shutdown that is im-
pacting other agencies. Make sure your appli-
cations are timely. Any applications received 
after 11:59pm (Eastern Time) on January 31 
will be considered late, and a 10% penalty will 
apply to all payments for that application. 

New to FY 2020: In FY 2020, the Department 
will not accept faxed signature and assurance 
pages. You must either email the signed docu-
ments to Impact.Aid@ed.gov or upload them 
with your application package. An application 
is not complete without the signed documents. 
If you submit an application on January 31, 
and send the signature pages on February 1,  
you have a late application. The G5 Helpdesk 
number is 888-336-8930. Please contact them 
if you need assistance in G5, and keep in mind 
that they are exceptionally busy on January 31, 
so it is wise not to wait until the last minute.

Technical Assistance
Technical Assistance Webinars: The Depart-
ment has offered a series of technical assistance 
webinars for novice applicants and anyone 
who needs a refresher on Impact Aid program 
applications over the past few months. Record-
ings, when available, are listed on the Impact 
Aid Program website at www.ed.gov/about/
offices/list/oese/impactaid/webex.html. If  
you were unable to attend a class and need as-
sistance, please contact your state analyst. 

Ask an Analyst: During the month of January, 
the Department will be holding Ask the Ana-
lyst sessions. These are blocks of time that you 
can call into a session and get your Impact Aid 
questions answered. 

In the spring, we will also be holding a series of 
technical assistance seminars. Make sure you 
are receiving Impact Aid Tip messages from 
the Impact Aid Program listserv, where these 
are announced. Information about the listserv 
is at the end of this column.

How To Read A Voucher
2/20/2019 - 2:00 PM EST

How to Survive A Field Review
3/27/2019 - 1:00 PM EST

How to Survive A Field Review
4/17/2019 - 11:00 AM EST

Technology Updates
Impact Aid Grant System (IAGS): Impact 
Aid Program is working with a contract 
team to design and build the IAGS, which 
will replace our legacy IT system. Release 
4 is underway and will include most func-
tionality for the LEA user, such as the ability 
to apply for 7002 and 7003 grants, view pay-
ment vouchers and communicate with state 
analysts. Six releases of the IAGS are planned 
before the projected “Go Live” date in Octo-
ber 2019. If you are interested in serving as a 
beta tester for the new system, please email 
Amanda at Amanda.Ognibene@ed.gov.

Electronic Data Collection Pilot: We had 2 
school districts use an electronic data collec-
tion for FY 2019. We are happy to report that 
the pilots were successful and both districts, 
Ft. Leavenworth and Vail School District, 
are now approved to use an electronic data 
collection to count their federally connected 
children. In FY 2020, we have 5 new LEAs 
that are piloting electronic data collection 
systems to collect survey information on 
their Impact Aid eligible students. If you 
would like to join these LEAs in pioneer-
ing an electronic data collection next year, 
contact the Impact Aid Program before you 
launch your project. Applicants that attempt 
an electronic data collection without coor-
dinating the effort in advance assume a risk 
that the survey results will not be approvable.

Reminders
Keep ED Updated on Staff Changes: Notify 
the Department of contact person and other 
staff changes by sending an email to Impact.
Aid@ed.gov. 

Keep Up Your DUNS Registration in SAM: 
To receive funds from any Federal program, 
your school district must have its DUNS num-
ber registered in the System for Award Man-
agement (SAM). SAM registration must be 
updated annually. Visit sam.gov to learn more 
and log in.

Stay in the Loop with ED: The Department 
sends out information and tips for Impact 
Aid applicants on an e-mail listserv. You can 
subscribe online at http://www.ed.gov/about/
offices/list/oese/impactaid. Click on the link 
in the box labeled “Subscribe Now.” E-mail 
questions to Impact.Aid@ed.gov or call (202) 
260-3858. •

Impact.Aid@ed.gov
http://www.ed.gov/about/offices/list/oese/impactaid/webex.html
http://www.ed.gov/about/offices/list/oese/impactaid/webex.html
Amanda.Ognibene@ed.gov
mailto:Impact.Aid%40ed.gov?subject=
mailto:Impact.Aid%40ed.gov?subject=
https://sam.gov/portal/SAM/##11
http://www.ed.gov/about/offices/list/oese/impactaid
http://www.ed.gov/about/offices/list/oese/impactaid
mailto:Impact.Aid%40ed.gov?subject=
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New Connections, cont...

and Healthy Students; cybersecurity from the Consortium for School Networking (CoSN); career and technical education; and NASA 
classroom resources.

We will also take time during the conference to connect with fellow NAFIS members through subgroup meetings, a school board mem-
bers session and planned activities during the general sessions. 

Don’t worry—it’s not all work and no play. There will be informal opportunities and activities to interact, including time to get in your 
steps with a walk on the National Mall on Monday after a busy conference day. As always, Sunday night will feature a meet and greet 
reception, and Tuesday night we will wrap up with “Casino Night,” our closing reception. 

We hope you’ll join us in DC for this exciting event! •

...from page 1

NAFIS SPRING CONFERENCE TENTATIVE PROGRAM AGENDA 

SUNDAY, MARCH 17, 2019
8:30AM – 3:30PM               Registration Area & Social Media Station Open
8:30AM – 5:30PM               Internet Café Open
9:00AM – 10:15AM            Conference Orientation & The Basics of Impact Aid
10:15AM – 10:45AM          Public Relations 101
10:45AM – 11:45AM           Subgroup Meeting - Mid-to-Low-LOT Schools (MTLLS) 
10:45AM – 12:00PM          Subgroup Meeting - Federal Lands Impacted Schools Association (FLISA) 
12:00PM – 12:45PM            Lunch on your own
12:00PM – 12:45PM           State Chair Working Lunch (Invitation Only)
1:00PM – 4:15PM                First General Session
4:30PM - 5:15PM               New to NAFIS Welcome 
4:30PM – 5:15PM          School Board Members Session 
5:30PM – 6:30PM             Meet and Greet Reception

MONDAY, MARCH 18, 2019
7:45AM – 2:00PM             Registration Area Open
7:45AM – 5:00PM              Internet Café & Social Media Station Open
7:45AM – 9:45AM            Subgroup Meeting - Military Impacted Schools Association (MISA) – breakfast (MISA members)
7:45AM – 9:45AM               Subgroup Meeting - National Indian Impacted Schools Association (NIISA) – breakfast (NIISA members)
8:30AM – 9:45AM              Subgroup Meeting - Federal Lands Impacted Schools Association (FLISA)
10:00AM - 11:00AM        Breakout Sessions, Part I
11:15AM – 12:15PM          Breakout Sessions, Part II 
12:30PM – 2:00PM       Luncheon
2:30PM – 4:30PM Second General Session
3:30PM – 5:00PM              Department of Education One-on-One Session
4:30PM – 5:15PM              State Meetings (as requested by State Chair)

TUESDAY, MARCH 19, 2019
9:00AM – 4:00PM              Capitol Hill Day - Pre-Scheduled Visits
12:00PM – 1:30PM           State Events - Texas (TAFIS) and California (CAFIS) Lunches (Invitation Only)
4:00PM – 5:00PM              Hill Day Debrief
7:00PM – 10:00PM           Ending Reception

Connect with NAFIS on Social Media

Connect with NAFIS on Social Media
Facebook: http://www.facebook.com/nafisschools 

 

Twitter: @NAFISschools

https://www.facebook.com/nafisschools
https://twitter.com/NAFISschools
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The National Association of Federally Impacted Schools is 
pleased to announce that Leslie Finnan is our new Director 
of Policy & Advocacy. In this role, Finnan will lead NAFIS 

policy and regulatory work with Congress and the Administration, 
manage the organization’s grassroots advocacy efforts and cultivate 
relationships with key stakeholder organizations and coalitions. Her 
first day at NAFIS was January 7.

Finnan comes to NAFIS from AASA, The School Superintendents 
Association, where she most recently served as Senior Legislative 
Analyst. In that capacity, she represented AASA in advocating to 
Congress on a broad array of education policy issues, led a coali-
tion of state policy advocates and managed research projects for 
the policy and advocacy team. She holds a Master of Public Policy 
(MPP) degree from The George Washington University, with a con-
centration in education policy, and a BA from Skidmore College. She 
previously taught English as a Foreign Language as a Peace Corps 
volunteer in Kyrgyzstan.   
 
“We are delighted to welcome Leslie to the NAFIS Family and ex-
cited about the experience and skills that she brings to NAFIS,” said 
Executive Director Hilary Goldmann. “Her work on a wide range 

of education policy 
issues, as well as her 
relationships with 
Congress and oth-
ers in the education 
community, will be a 
great asset as we con-
tinue to strengthen 
the Impact Aid pro-
gram and support 
federally impacted 
school districts and 
the students they 
educate.” 

“As an advocate for 
public school dis-
tricts and students, I 
am excited to join an organization with such a strong reputation 
as NAFIS,” said Finnan. “I look forward to advocating for NAFIS 
member districts and ensuring that their students have access to 
well-resourced schools and quality educational opportunities.” •

NAFIS Welcomes Leslie Finnan as Director of Policy & Advocacy
Editor’s Note: Reprinted from the December 14, 2018, edition of NAFIS News with light edits.

Editor’s Note: To help you get to know Leslie and the issues she previously tracked, here are two short posts she wrote for the AASA policy 
blog in late 2018. Reprinted with permission from AASA, The School Superintendents Association. 

Supreme Court Decision on 
Age Discrimination
(11/8/2018) In the first Supreme Court decision of the season, 
the Court decided unanimously (8-0) on a case that could 
impact the smallest of school districts. In Mount Lemmon Fire 
District v. Guido the justices determined that the Age Discrimi-
nation in Employment Act (ADEA) must apply to all public 
employers, regardless of size. It was previously held that only 
employers with over 20 employees could be held to the ADEA.

What is the ADEA and how does it impact school personnel? 
The ADEA holds that employers cannot discriminate based on 
age. Normally, it is used to discourage using old age as a rea-
son for firing or not hiring an employee. How does this impact 
school districts? Since 1974, most districts have been covered 
by ADEA without much impact. Superintendents of districts 
with fewer than 20 employees – be cognizant now that you do 
not explicitly use age as a reason to fire or not hire an individual. 
Superintendents with 20 or more employees – this is not a 
change, but still be cognizant that you do not explicitly use age as 
a reason to fire or not hire an individual.

Education Week posted an overview of the issue at blogs.edweek.
org/edweek/school_law/2018/11/supreme_court_rules_that_
feder.html. •

USDA Issues Changes to School 
Nutrition Rules 
(12/12/2018) The USDA recently released a final rule for its 
proposed changes to school meal standards. The final rule ush-
ers in broader flexibilities in the whole wheat, sodium and milk 
standards than previously suggested. Under the final rule, to be 
published later this month, the whole grain requirement will be 
lowered from 100 percent whole wheat to 50 percent whole wheat. 
Many districts have been eligible for an annual waiver from the 
100 percent requirement, but under this rule, all districts will only 
be held to the 50 percent requirement. AASA had been suggest-
ing this change, in that many districts have had difficulty finding 
culturally appropriate whole grain foods that students enjoyed.

The rule also holds steady the sodium limit, postponing the 
planned decreased allowance for four years and cancelling the fi-
nal planned decrease. Phase II of the sodium restrictions will now 
take effect in the 2024-25 school year and will be the final stage. 
AASA had been suggesting this change as the current limits are 
already quite stringent and nutritionists disagreed on the need for 
further reductions.

The rule also allows schools to sell and to serve one percent 
flavored milk in addition to the nonfat milk currently allowed. 
This change will make it easier to buy, sell and serve milk that is 
familiar to students.

Find AASA’s statement at aasa.org/uploadedFiles/AASA_Blog(1)/
AASA%20Statement%2012.18%20Regulations.pdf. •

To view more of Leslie’s writing, visit The Leading Edge Blog at 
aasa.org/policy-blogs.aspx?blogid=84002#.

http://blogs.edweek.org/edweek/school_law/2018/11/supreme_court_rules_that_feder.html
http://blogs.edweek.org/edweek/school_law/2018/11/supreme_court_rules_that_feder.html
http://blogs.edweek.org/edweek/school_law/2018/11/supreme_court_rules_that_feder.html
http://aasa.org/uploadedFiles/AASA_Blog(1)/AASA%20Statement%2012.18%20Regulations.pdf
http://aasa.org/uploadedFiles/AASA_Blog(1)/AASA%20Statement%2012.18%20Regulations.pdf
http://aasa.org/policy-blogs.aspx?blogid=84002#
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One year ago, I submitted my application to The Washington Center 
after being encouraged by my then-internship supervisor. Looking to 
experience a new city, grow professionally and expand my professional 
network, I jumped at the opportunity. After a semester of interning for 
NAFIS, I am incredibly grateful to come home with a newfound ap-
preciation for mission-driven work, a better grasp of the state of public 
education in the United States and more familiarity with communities I 
had little previous exposure to. 

My experience at the NAFIS Fall Conference was eye-opening. I met 
individuals representing school districts from all over the United States, 
all coming together to advocate for Impact Aid. While shadowing school 
officials from California advocating for Impact Aid on the Hill, I was 
inspired to see how they worked together with their senator’s Congres-
sional staffers to make a difference for their students.  

My supervisor always encouraged her interns to take all of the opportu-
nities that DC has to offer, and I had the chance to attend several interest-
ing events discussing different aspects of public education. In addition, 
during the NAFIS Fall Conference, I attended the Gifted and Talented 
breakout session. These events expanded my knowledge and brought my 
interest to new areas within the field of education. 

An Eye-Opening Experience
I learned about 
the common 
challenges that 
public school 
districts face, 
and how they  
work towards 
solutions. 
Lastly, my 
independent 
project, inves-
tigating how 
federally im-
pacted school 
districts in California perform on standardized tests, provided me with a 
better understanding of federally impacted schools in my home state. 

I would like to say thank you to each member of the NAFIS staff: Hilary, 
Anne, Lynn and my co-intern, Hannah. You have all made this semester 
so worthwhile, and I will miss each of you! A special shout-out to my 
previous supervisor, Jocelyn. Thank you so much for your hard work and 
dedication. • 

When I started looking for an internship for my semester in DC, I’ll 
admit, I was pretty directionless. In Boston, I was working almost 
exclusively with one organization, and the semester away gave me the 
opportunity to expand my horizons. As scary as this was at first, I am 
exceptionally happy that NAFIS was the organization I landed on. Being 
a senior, there has been immense pressure for me to begin focusing on 
the future. “What am I interested in? Why did I want to work in educa-
tion? Where in education would I work?” I couldn’t answer any of these 
questions concisely. Now I can.

NAFIS taught me about a new side of education—policy. Learning the 
technicalities of Impact Aid and budget appropriations was challenging 
and at times frustrating, to say the least. I was afraid that it was too far 
above my head and that I would tread water through the semester. But as 

I wove through 
the language, 
I found it less 
intimidating 
and more 
intriguing. 

When I was 
laying out 
goals for the 
semester, Joc-
elyn suggested 
adding to my 
ever-increasing 
list: “Become 

more professionally confident.” As the semester continued, I believe 
I made strides towards achieving that goal. In professional work, I’ve 
learned that I am hesitant to take ownership of my projects, I’m nervous 
about presenting my work, and I always second-guess myself. This 
semester I took on my own independent research project and presented 
it to the office. I used my knowledge of nonprofit management to write 
memos. I helped update the intern orientation packets. I scheduled 
informational interviews and learned more about my field, which in turn 
helped me define myself professionally. 

I believe one of my greatest assets is my deep love for the field of educa-
tion. Some may see this as a bad thing—that it is not focused enough. But 
at the end of the day, I want my work to be for the benefit of kids. I am 
mission and value motivated as opposed to salary motivated. It is some-
thing I take great pride in. Even if my direct membership or audience is 
not students, the work that I want to do will benefit and help more stu-
dents achieve. Coming to this realization took a long time. I have always 
said I love education, but did not yet have the language to express why. I 
thought for a long time I wanted to be a teacher, or have a closer proxim-
ity to students than other positions I have more recently considered. 

At the end my semester, I looked back and realized I had clear answers to 
the questions I have been asking myself for so long. They give me a guide 
to how I want to live my life as I move beyond my undergraduate years. I 
know that if I love my work, there is nothing that will stop me from doing 
a quality job. I truly enjoyed every moment I had with NAFIS—through 
office moves, position changes and professional growth. I am so happy I 
took on this internship—it led to more growth, confidence and passion 
than I could have ever hoped for.  Thank you, NAFIS Family! •

Editor’s Note: During the fall semester, NAFIS interns Melanie Lesser and Hannah Melick were an integral part of our team. We wish them 
the best as they return to their respective colleges and prepare to graduate this spring. Below, see their reflections on their time at NAFIS.

Lesser Presenting Her Personal Project

Melick Presenting Her Personal Project

Finding a Focus for the Future
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Good Books to Read: Recommendations from NAFIS Members

Interested in growing professionally, and looking for your next great read? NAFIS has gathered recommendations from members 
and staff, asking our Facebook followers for the best education-related books they read in 2018. The resulting list addresses a broad 
range of education and leadership issues. Happy reading!

BrandED, by Eric C. Sheninger and Trish Rubin
BrandED is a guidebook for educators who want to enhance communication 
with students, parents and stakeholders, empowering educators at all levels to 
take control of how their work is communicated. As one NAFIS member says, it 
offers “exciting strategies on how to build your school’s brand as well as your own 
professional brand.”

Columbine, by Dave Cullen
Written by one of the first reporters on the scene of the 1999 Columbine school 
shooting after a decade of research, the book debunks many of the myths that 
have taken over the narrative around this tragedy and other mass school shoot-
ings since. Says a NAFIS staff member, “I learned so much about that particular 
incident and school safety in general, though it is not a very hopeful book.”
The Ethics of School Administration, by Kenneth A. Strike, Emil J. Haller and Jonas F. Soltis
This textbook addresses the difficult ethical dilemmas—including assessment, multiculturalism, zero tolerance and more—arising in 
school administration. Says the recommending NAFIS member, “I would love to see Spock (and I’m talking about from Star Trek not 
Dr. Benjamin) wrestle with the whole ‘Needs of the Many Outweigh the Needs of the Few’ debate when it comes to a kindergartener.”

Good to Great in the Social Sectors, by Jim Collins
This monograph to the best-selling business book Good to Great addresses how its concepts apply to the social sector. According to 
a NAFIS staff member, it asks key questions: “1. What are your organization’s core values/mission?; 2. What can your organization 
uniquely contribute to the people it touches?; 3. What best drives the organization’s resource engine, i.e. time, money and brand?”

The Human Side of School Change, by Robert Evans
“Believe me, no one loves a good theorist/researcher on educational leadership more than I do. But this book brings all that back 
from the ivory tower to earth.” Says the NAFIS member recommending it, “The real problem with advancing educational theory in 
schools is that schools are filled with humans....This book (while very much a textbook) lays out some of the realities of working with 
humans and also attempting to improve the delivery of instruction. Seems quite obvious but the key to success in schools is working 
with the humans in those schools.” 

A Leader’s Legacy, by James M. Kouzes and Barry Z. Posner
The authors examine the critical questions that all leaders must ask themselves in order to leave a lasting impact. As one NAFIS 
member says, “It’s a great book about the core challenges leaders face and provides a perspective to consider as we make choices as a 
leader…It’s an inspiring book!”

School Culture Recharged, by Steve Gruenert and Todd Whitaker
This book offers “strategies on how to energize your faculty and your entire school community,” according to one NAFIS member. 
The publisher notes the key message as: “Understanding and harnessing the transformative power of school culture can propel your 
school into the kind of place where teachers want to work, administrators can focus on what matters most, and students can thrive.”

Smart Leaders, Smarter Teams, by Roger M. Schwarz
The author applies 30+ years of experience working with leadership teams to share how they can work together to change their indi-
vidual and team mindsets, making better decisions and dramatically improving results. Says a NAFIS member, “Excellent book! Our 
admin team used as a book study.” 

Unlimited Memory, by Kevin Horsley
This book shares techniques to improve your memory, describing how the world’s best memory masters get themselves to concen-
trate at will, anytime they want. Why did a NAFIS member recommend it? “I’m terrible with remembering names but it’s important 
for my job. This book refreshed some great tips on how to make connections so my brain won’t fail. When I actually listen, it works! 
Our brains are incredible spaces.”

A bonus author recommendation...Alfie Kohn
As one NAFIS member puts it, “From discipline to homework to testing, you’re probably doing it wrong, and Alfie has the stats to 
prove it and does so in an entertaining way. Beyond Discipline was the first book I ever shared with an entire faculty, my first week in 
as a new principal. Probably not the best start, but it got everybody thinking. Punished By Rewards was groundbreaking back in the 
day but now when matched up with what’s considered “new” thinking in Carol Dweck’s MindSet you get a pretty good idea that ole’ 
Alfie was on to something.”



8

2018-2019 NAFIS Members
As of 1/10/19 (italics designate new members). If your district is not listed, contact NAFIS to renew.

STATE DISTRICT NAME  
AK Anchorage School District
AK Annette Islands School District
AK Bering Strait School District
AK Bristol Bay Borough School District
AK Galena City School District
AK Kake City School District
AK Lake & Peninsula School District
AK Tanana City School District
AK Yukon Flats School District
AL Daleville City Board of Education
AZ Baboquivari Unified School District 
AZ Blackwater Community School-PP3-4
AZ Blackwater Community School-PPK-2
AZ Blue Ridge Unified School District
AZ Chinle Unified School District #24
AZ Clarkdale-Jerome School Dist. #3
AZ Fort Thomas Unified School Dist. #7
AZ Ganado Unified School District #20
AZ Grand Canyon Unified School Dist.
AZ Ha:San Preparatory & Leadership School
AZ Kayenta Unified School District #27
AZ Page Unified School District #8
AZ Painted Desert Demo Prjt-The Star School
AZ Parker Unified School District
AZ Peach Springs Unified School District
AZ Pinon Unified School District #4
AZ Red Mesa Unified School District
AZ Sacaton Public School District #18
AZ Salt River-Pima-Maricopa Community Sch.
AZ San Carlos Unified School District #20
AZ Sanders Unified School Dist. #18
AZ Sonoran Science School Academy
AZ Tuba City Unified School Dist. #15
AZ Vail School District #20
AZ Whiteriver Unified School Dist. #20
AZ Window Rock Unified School Dist. #8
AZ Yuma Elementary School District #1
CA Big Creek Elementary School Dist.
CA Bolinas-Stinson School District
CA Central Union School District
CA Coronado Unified School District
CA Eastern Sierra Unified School District
CA Fallbrook Union Elementary School Dist.
CA Fallbrook Union High School District
CA French Gulch-Whiskeytown Sch. Dist.
CA Hueneme Elementary School District
CA Inyo County Schools
CA Klamath-Trinity Jt. Unified Sch. Dist.
CA Lemoore Union High School District
CA Lompoc Unified School District
CA Los Alamitos Unified School District
CA Morongo Unified School District
CA Mountain Empire Unified School Dist.
CA Muroc Joint Unified School District
CA Ocean View School District
CA Round Valley Unified School Dist.
CA San Diego Unified School District 
CA San Pasqual Valley Unified School Dist.
CA Shoreline Unified School District
CA Sierra Sands Unified School District
CA Silver Valley Unified School District
CA Travis Unified School District
CA Two Rock Union School District
CA Wheatland School District
CA Wheatland Union High School District 
CO Academy School District #20
CO Adams County School District #14

CO Cheyenne Mountain School Dist. #12
CO Colorado Springs School District #11
CO El Paso County School District #8
CO Ellicott School District #22
CO Ignacio United School District #11 Jt.
CO Widefield School District #3
CT Groton Board of Education
CT New Haven Board of Education
FL Brevard County School Board
FL Okaloosa County School District
GA Bryan County School District
GA Camden County Board of Education
GA Liberty County Board of Education
GA Long County Board of Education
GA Lowndes County Board of Education
GA Richmond County Board of Education
HI Hawaii Department of Education
ID Blackfoot School District #55
ID Lapwai School District #341
ID Mountain Home School District #193
ID Plummer-Worley Joint School Dist. #44
IL Cass School District #63
IL Community Consolidated School Dist. #180
IL Elwood Community School District
IL Jasper Community Cons. Sch. Dist. #17
IL Lemont Township High Sch. Dist. #210
IL Mascoutah Comm. Unit School Dist. #19
IL North Chicago Comm. Unit Sch. Dist. #187
IL North Shore School District #112
IL Wilmington Community Unit SD #209-U
IN Loogootee Community School Corp.
IN Perry Central Comm. School Corp.
IN South Ripley Comm. School Corp.
KS Derby Unified School District #260
KS Fort Leavenworth Unified Sch. Dist. #207
KS Geary County Unified School Dist. #475
KS Royal Valley Unified School District 337
KY Edmonson County Board of Education
KY Mead County Board of Education
LA Belle Chasse Academy
LA Vernon Parish School Board
MD Montgomery County Public Schools
ME Indian Twp. Passamaquoddy Sch. Comm.
ME Penobscot Indian School Committee
ME Pleasant Point Passamaquoddy Sch. Comm.
MI Baraga Township School District
MI Big Bay de Noc School District
MI Brimley Public Schools #14
MI Ewen-Trout Creek School
MI Glen Lake Community Schools
MI L’Anse Area Schools
MI Leland Public School
MI Ojibwe Charter School
MI Suttons Bay Public Schools
MI Watersmeet Township School District
MN Cass Lake-Bena Schools
MN Deer River Independent Sch. Dist. #317
MN Mahnomen Independent School Dist. #432
MN Naytahwaush Comm. Charter School
MN Nett Lake Independent Sch. Dist. #707
MN Pine Point School ISD #25
MN Red Lake Independent School Dist. #38
MN Walker Independent School District
MN Waubun Independent Sch. Dist. #435
MO Chadwick R-1 School District
MO Crocker R-2 School District
MO Knob Noster R-VIII School District
MO Osceola School District

MO Plato R-V Schools 
MO Smithville R-II School District 024-087
MO Van Buren School District
MO Waynesville R-VI School Dist. 085-046
MO Winona R-III School District 101-105
MS Harrison County School District
MS Ocean Springs School District
MT Arlee Joint Elementary School Dist. #8
MT Arlee Joint High School District #8
MT Ashland Elementary School Dist. #32-J
MT Box Elder Elementary School District
MT Box Elder High School District
MT Brockton Elementary School District #55
MT Brockton High School District #55F
MT Browning Elementary School District #9
MT Browning High School District #9
MT Cut Bank School District #15
MT Dixon Public Schools
MT Dodson School District
MT East Glacier Park Grade School
MT Frazer Elementary School District #2
MT Frazer High School District #2
MT Great Falls High School District #1A
MT Great Falls School District #1
MT Hardin Elementary School District #17-H
MT Hardin High School District #1
MT Harlem Elementary School District #12
MT Harlem High School District #12
MT Hays-Lodge Pole School Dist. #50
MT Heart Butte School District #1
MT Hot Springs School District #14-J
MT Lame Deer High School District
MT Lame Deer School District #6
MT Lodge Grass Elementary School District
MT Lodge Grass High School District
MT Polson Elementary School District #23
MT Polson High School District #23
MT Poplar Elementary School District #9
MT Poplar High School District #9B
MT Pryor Public School District #2 & 3
MT Rocky Boy Elementary Sch. Dist. #87
MT Rocky Boy High Sch. Dist. #87
MT Ronan Elementary School District #30
MT Ronan High School District #30
MT St. Ignatius Jt. Public School Dist. #28
MT Valier Elementary School District
MT Valier High School District
MT West Glacier Elementary Sch. Dist. #8
MT Wolf Point Elementary School Dist. #45
MT Wolf Point High School District #45
MT Wyola Elementary School District
NC Craven County Board of Education
NC Cumberland County Board of Education
NC Graham County Schools
NC Hoke County Board of Education
NC Moore County Schools
NC Onslow County Board of Education
NC Swain County Board of Education
NC Wayne County Public Schools
ND Belcourt County Public Sch. Board #7 
ND Devils Lake School District #1
ND Dunseith School District #1
ND Fort Yates School District #4
ND Garrison School District #51
ND Glenburn School District #26
ND Grand Forks Air Force School Dist. #140
ND Larimore School District #44
ND Minnewaukan Public School District
ND Minot Air Force Base District #160
ND New Town Public School District #1
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2018-2019 NAFIS Members, cont...
ND Parshall School District #3
ND Selfridge School District #8
ND Solen School District #3
ND St. John School District #3
NE Bellevue Public Schools
NE Niobrara Public School District #1-R
NE Santee School District
NE Umo”ho” Nation Public Schools
NE Walthill Public Schools #13
NE Winnebago Public Schools
NJ Beverly City School District
NJ Cape May Board of Education
NJ Colts Neck Township Schools
NJ Kittatinny Regional High School Dist.
NJ Lakehurst Board of Education
NJ Montague Board of Education
NJ New Hanover Township Board of Ed
NJ North Hanover Township Board of Ed
NJ Northern Burlington County Reg. Sch. Dist.
NJ Pemberton Township Board of Education
NJ Plumsted Township Board of Education
NJ Rockaway Township Board of Education
NJ Sandyston-Walpack School District
NM Central Consolidated School Dist.
NM Grants-Cibola County Schools
NM Zuni Public School District #89
NV Churchill County School District
NY Akron Central School District 
NY Carthage Central School District
NY Gowanda Central School District
NY Highland Falls-Ft. Montgomery SD
NY Hyde Park Central School District
NY Indian River Central School District
NY Lake Shore Central Schools
NY Salamanca City School District
NY Silver Creek Central Schools
NY Utica City School District
NY Watertown City School District
OH Barberton City School District
OH Beavercreek City School District
OH Fairborn City Schools
OH Mad River Local Schools
OH Southeast Local School District
OH Windham Exempted Village School Dist.
OK Anadarko Public Schools
OK Ardmore School District
OK Bennington Public Schools
OK Briggs School
OK Byng Public Schools
OK Calumet Public School District
OK Choctaw-Nicoma Park Schools
OK Clinton Public Schools
OK Coalgate Public Schools
OK Colcord Public Schools
OK Dahlonegah Public Schools
OK Darlington Public School
OK Dewar Public School
OK Elgin School District
OK Frontier Public School District
OK Fort Cobb - Broxton Schools 
OK Geronimo School District
OK Greasy Dependent School District #32
OK Hominy Public Schools
OK Hugo Public School
OK Jay Public School
OK Kansas Public Schools
OK Keys Public Schools
OK Kingston Public Schools
OK Lawton Independent School District #8
OK Locust Grove Public School

OK Maryetta Public Schools
OK Mason Public School
OK Morris Public School
OK Navajo Independent School Dist. #1
OK New Lima Public School
OK Okemah Public Schools
OK Pawhuska School District
OK Pleasant Grove School
OK Preston Public Schools
OK Quapaw Public School District
OK Rocky Mountain Public School
OK Salina School District
OK Smithville Public Schools
OK Snyder School District
OK Stilwell School District
OK Stringtown School District
OK Tahlequah Schools
OK Tenkiller School District
OK Tishomingo Public Schools
OK Tonkawa Public School
OK Twin Hills School District
OK Vanoss School District
OK Vian Public School
OK Walters Public School
OK Warner Public School
OK Westville School District
OK Wilson School District
OK Wright City School District
OK Zion Public School
PA Delaware Valley School District
PA Hatboro-Horsham School District
RI Middletown Public Schools
RI Portsmouth School District
SC Richland County School District #2
SD Andes Central Independent Sch. Dist. #103
SD Bennett County School District #3-1
SD Bon Homme School District
SD Chamberlain Independent Sch. Dist. #1
SD Custer School District #16-1
SD Douglas School District #51-1
SD Dupree School District #64-2
SD Eagle Butte  School District 20-1
SD Flandreau Public Schools #50-3
SD Hill City School District #51-2
SD Hot Springs Independent SD 23-2
SD Kadoka School District #35-1
SD Lyman School District #42-1
SD McIntosh School District #15-1
SD McLaughlin Independent SD #15-2
SD Mobridge-Pollock School District #62-6
SD Oelrichs Public Schools
SD Oglala Lakota County School District 
SD Pierre School District
SD Platte-Geddes School Dist. #11-5
SD Sisseton Independent School District #1
SD Smee School District #15-3
SD South Central  School District 26-5
SD Stanley County School District
SD Summit School District #54-6
SD Timber Lake School District #20-3
SD Todd County Schools #66-1
SD Wagner Community School District #11-4
SD Wall School District #51-1
SD Waubay School District #18-3
SD White River School District #47-1
SD Winner School District 59-2
SD Yankton School District #63-3
TN Clarksville-Montgomery Board of Ed
TN Clay County Board of Education
TN Clinton City Schools

TN Roane County Board of Education
TN Unicoi County Board of Education
TX Belton ISD
TX Brookeland ISD
TX Burkburnett ISD
TX Copperas Cove ISD
TX Farmersville ISD
TX Fort Sam Houston ISD
TX Killeen ISD
TX Lackland ISD
TX Lake Dallas ISD
TX Lewisville ISD
TX Pilot Point ISD
TX Pottsboro ISD
TX Randolph Field ISD
TX Redwater ISD
TX San Vicente ISD
TX Wichita Falls Independent Schools
UT San Juan School District
VA Chesapeake Public Schools
VA Hampton City Schools
VA Newport News Public Schools
VA Norfolk City School Board
VA Prince George County School Board
VA Prince William County School Board
VA Virginia Beach City Public Schools
VA York County School Board
WA Bethel School District #403
WA Bremerton School District #100
WA Cape Flattery School District #401
WA Central Kitsap School District #401
WA Clover Park School District #400
WA Columbia School District #206
WA Franklin Pierce School Dist. #402
WA Grand Coulee Dam School District #301-J
WA Hood Canal School District #404
WA Inchelium School District #70
WA Keller School District #3
WA La Conner School District #311
WA Mary Walker School District #207
WA Marysville School District #25
WA Medical Lake School District #326
WA Mt. Adams School District #209
WA Nespelem School District #14
WA North Mason School District
WA North Thurston Public Schools
WA Oak Harbor School District #201
WA Oakville School District #400
WA Omak School District #19
WA Port Angeles School District #121
WA Steilacoom Historical School District
WA Taholah School District #77
WA Toppenish School District #202
WA Wapato School District #207
WA Wellpinit School District #49
WI Bowler School District
WI Crandon Joint School District #1
WI Florence County School District
WI Lac du Flambeau School District #1
WI Lakeland Union High School District
WI Menominee Indian School District
WI School District of Bayfield
WI School District of Black River Falls
WI Seymour Community Schools
WI Tomah Public Schools
WI Wabeno Area School District 
WY Fremont County School District #14
WY Fremont County School District #21
WY Fremont County School District #38
WY Fremont County School District #6
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NAFIS Releases 2018 Year End Report

The NAFIS 2018 Year End Report is now available. Of particular note in 2018 was the success of the NAFIS Family and our coali-
tion partners in defeating proposed legislation to redirect Impact Aid funding to school vouchers for military families. Together 
with our partners, over 50,000 letters opposing the bill were sent to Congress. 2018 also included two funding increases for 

Impact Aid totaling $117.5 million, as funding for both FY 2018 and FY 2019 were approved in calendar year 2018. In addition, NAFIS 
redesigned the organizational website, hired a new communications director, held nine FISEF workshops attended by 169 school 
district leaders and more. We are pleased with all that we accomplished in 2018 and look forward to building on this work for  an even 
more successful 2019. •



FISEF LEvEL 1 SCHooL 
BuSInESS oFFICIaLS  
WoRKSHoP
 MaRCH 16, 2019
Hyatt REgEnCy CaPItoL HILL
WaSHIngton, dC

Registration
name:

School district:

Mailing address:

Phone:

Fax:

Email:

SCHooL dIStRICt data
1. Select all types of Federal Students Served:

Indian
Lands Military Low Rent

Housing          Civilian

2. avg. daily attendance last year:

3. Select one used to gather information for survey:
Source 
Check

Student 
Survey Both

attEndEE data
1. Select all of your current responsibilities:

Student
Survey

Impact Aid
Application

             Budgeting for 
         Impact Aid Receipts

2. Select your years of IMPaCt aId experience:

0 1-3 4-7 7-10 Over 10

note: Bring along a pocket calculator.

PayMEnt InFoRMatIon
Price:                     Circle your payment option:
$295.00 Cash                 Check          P.O.

Checks Payable to: 
Federally Impacted Schools Educational Foundation 

Send registration/payment/P.o to:
Anne O’Brien, FISEF, 400 North Capitol Street, NW, Suite 290, Washington, DC 20001, or via 
fax to (202) 624-5468 or e-mail to anne@nafisdc.org 

 
tEntatIvE agEnda
 
8:30aM Continental Breakfast

9:00aM Introductions

9:15aM Section 7003 - Basic 
Support 

- Identifying Eligible Students

- Converting Membership to 
Average Daily Attendance (class 
exercise)

- Student Weights

- Local Contribution Rate (LCR) - 
How Is It Determined?

- How Do We Get Paid?

- Impact of Appropriations on 
Payments

12:00PM Lunch (provided)

1:00PM 
- Children with Disabilities 

- Indian Policies and Procedures

- Small School Adjustment

- Hold Harmless - How Can It 
Help You?
 
 
1:45PM Class Exercise

 - Calculating a Payment

2:30PM  
- Lifting Student Data from the 
Application 

- Estimating FY19 Payment 
Information on a Blank Voucher

4:00PM 
- Section 7007 School 
Construction

- Section 7009 State Equalization

4:30PM Questions

5:00PM Adjourn

Cancellations received in 
writing by 3/1/19 will be 
refunded in total; between 
3/2/19 and 3/9/19 will be 
refunded 50%; no refund 
thereafter. 
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Board of Directors 
President
James Sarruda - MTLLS/MISA
jsarruda@nburlington.com

Vice President
Chad Blotsky - NIISA
cblotsky@tcsdk12.org

Treasurer
Ray Proctor - MISA/MTLLS/FLISA
rproctor@fuesd.k12.ca.us

Secretary
Thomas Schneider - FLISA
tschneider@ccsd180.org

Director, Region One
Helen Payne - MISA
hpayne@nhanover.com

Director, Region Two
William Hardin - MISA
whardin@camden.k12.ga.us

Director, Region Three
Wendell Waukau - NIISA
wwaukau@misd.k12.wi.us

Director, Region Four
Keith Mispagel - MISA
kmispagel@usd207.org

Director, Region Five
Jeff Limore - NIISA
jtlimore@gmail.com

Director, Region Six
Amy Kunz - MISA/MTLLS 
amy_kunz@hawaiidoe.org

Directors At-Large

Trista Hedderman - MISA
Trista.hedderman@k12.sd.us

Rosemarie Kraeger - MISA/MTLLS 
rkraeger@mpsri.net

Voyd St. Pierre - NIISA
voydsp@rockyboy.k12.mt.us

Quincy Natay - NIISA
quincy@chinleusd.k12.az.us

School Board Liaison
Brian Gallup - NIISA
gallupbrian@yahoo.com

Immediate Past President
Sandy Doebert - FLISA
Sdoebert@lhs210.net
 
IMPACT  is published by the National Associa-
tion of Federally Impacted Schools, 400 North 
Capitol St NW, Suite 290, Washington, DC  
20001. (202) 624-5455. Copyright 2018. All 
rights reserved. Content may not be reproduced 
without the express written permission of NAFIS. 
We welcome commentary and letters to the 
editor. Address correspondence to NAFIS at the 
above address. Members receive IMPACT as a 
free membership service. Call or email for more 
information. 

Gather Data on Digital Learning from Your 
Students, Staff, Parents & Community
You may have heard from Dr. Julie Evans, Chief Executive Officer of Project Tomorrow, 
the keynote speaker at our Spring 2018 Conference and the leader of a breakout ses-
sion last fall. Now is your chance to be part of Speak Up and collect valuable data about 
school-to-home communications, student engagement, digital inequity, teacher profes-
sional learning, student safety online and more. Speak Up is also offering two new Snap-
shot tools that can be used as stand-along options for those needing data just on mobile 
learning or professional learning.    

Speak Up is the research tool districts use to learn what students, educators, parents and 
the community have to say about education issues. The Speak Up Research Project for 
Digital Learning, a national initiative of Project Tomorrow, is both a national research 
project and a free service to schools and districts everywhere. Since fall 2003, Speak 
Up has helped education leaders include the voices of their stakeholders in annual and 
long-term planning. More than 5.4 million participants have made Speak Up the largest 
collection of authentic, unfiltered stakeholder input on education, technology, schools of 
the future, science and math instruction, professional development and career explora-
tion. National-level reports inform policymakers at all levels.

Educators from more than 30,000 schools have used Speak Up data to create and imple-
ment their vision for the next generation of learning. You can, too! Learn more about 
how to register as the primary contact at https://tomorrow.org/speakup/registration.
html today. This is also where you register to use the free Snapshot tools to evaluate mo-
bile learning initiatives and to better inform professional learning offerings for teachers.

Speak Up is open through January 31, 2019. Local data, and national comparative data, 
will be delivered to registered schools and districts in February 2019. •
 

Membership Corner
It’s a new year, and we are looking forward to a great 2019! On the 
preceding pages of this issue of Impact, you will find a complete 
list of NAFIS member school districts in good standing whose due 
have been satisfied. Be sure to check the list to see if your district is 
on it. If not, please contact me at lynn@nafisdc.org immediately. 
Membership benefits cut off Jan. 31 for those not on the list. 

As we start off the New Year, NAFIS is already busier than ever 
with the planning of the upcoming 2019 NAFIS Spring Confer-
ence. Both the NAFIS registration website and the Hyatt reserva-
tion site opened in December, so make sure you visit both sites.  
Remember, registering for the conference is a two-step process: 1) 
reserve a room at the Hyatt Regency Capitol Hill, our host hotel; 
and 2) register for the conference itself. Make you hotel reserva-
tions early, as rooms go quickly. And don’t forget that, in addition 
to the regular $500 NAFIS member registration fee, an addition-
al $100/person is added to walk-in registrations. Please register 
sooner rather than later to avoid any issues.   

Also, if you are planning to register for the FISEF workshop, please 
get your registration in soon to secure your spot.

Lynn Watkins

mailto:jsarruda%40nburlington.com?subject=NAFIS%20Inquiry
mailto:cblotsky%40tcsdk12.org?subject=NAFIS%20Inquiry
mailto:rproctor%40fuesd.k12.ca.us?subject=NAFIS%20Inquiry
mailto:tschneider%40ccsd180.org?subject=NAFIS%20Inquiry
mailto:hpayne%40nhanover.com?subject=NAFIS%20Inquiry
mailto:whardin%40camden.k12.ga.us?subject=NAFIS%20Inquiry
mailto:wwaukau%40misd.k12.wi.us?subject=
mailto:kmispagel%40usd207.org?subject=NAFIS%20Inquiry
mailto:jtlimore%40gmail.com?subject=NAFIS%20Inquiry
mailto:dwright%40sjsd.org%0D?subject=NAFIS%20Inquiry
mailto:amy_kuntz%40hawaiidoe.org?subject=NAFIS%20Inquiry
mailto:Trista.headderman%40k12.sd.us?subject=NAFIS%20Inquiry
mailto:rkraeger%40mpsri.net?subject=
mailto:voydsp%40rockyboy.k12.mt.us?subject=NAFIS%20Inquiry
mailto:quincy%40chinleusd.k12.az.us?subject=NAFIS%20Inquiry
mailto:gallupbrian%40yahoo.com?subject=NAFIS%20Inquiry
mailto:Sdoebert%40lhs210.net?subject=Inquiry
https://tomorrow.org/speakup/registration.html
https://tomorrow.org/speakup/registration.html
lynn@nafisdc.org
https://www.hyatt.com/en-US/group-booking/WASRW/G-NF19
https://events.eply.com/NAFISSpring2019
mailto:lynn%40nafisdc.org?subject=NAFIS%20Inquiry
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“Communication Builds a Community” 

Admiral Akers Elementary School 
Franklin & Constellation, NAS Lemoore, CA 93245 

Mr. Sweeney – Principal  
Mr. Denney- Assistant Principal 

Http://www.akers.central.k12.ca.us/ 
 

    February 2019 
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Admiral Akers 

 MORNING ARRIVAL 
 

Students are to arrive at school no earlier than 7:15 a.m. if they 
are eating breakfast in the cafeteria. If not eating breakfast or 

attending early morning classes, students are to arrive no earlier 
than 7:30 a.m. 

 
 

Attendance    

Please report all absences 
to Chris Santos, School 
Clerk at 998-5707 ext. 
2371 or email her at:    

 
csantos@central.k12.ca.us 

   
 
 

1st-8th Grade  
Dismissal Times 

 
Mondays--1:00 EARLY  Dismissal  

______________________ 
Tue.- Fri. Regular Dismissal Times: 

K-2nd out at 2:10 p.m. 
3rd-5th out at 2:25 p.m. 
6th-8th out at 2:45 p.m. 

 
      

 
 

 
 
 
 
 
 
 

 
Wear RED the  

First Friday of every month! 

Feb. 4     Akers Construction Begins 
Feb. 4     Pieology Fundraiser Night 
Feb. 6     Volunteer Training @ Akers 8:00 a.m. 
Feb. 6     Volunteer Training @ Central 3:00 p.m. 
Feb. 8     A, B, C Girls & B, C Boys game @ Stratford 1:45 p.m. 
Feb. 9     Saturday School 
Feb. 11    Parent Club Meeting 8:15 a.m. 
Feb. 11    CUSD Board Meeting 6:00 p.m. 
Feb. 13    4th-5th Grade School Dance 4:00 p.m. 
Feb. 13    6th -8th Grade School Dance 5:00 p.m. 
Feb. 14    Deployment Club in Rm. 44 
Feb. 15     End of Candy Bar Fundraiser 
Feb. 15     A, B Girls & A, C Boys game @ Central 1:45 p.m. 
Feb. 18    Presidents’ Day – No School 
Feb. 22    A Girls & A, C Boys game @ KCS 1:30 p.m. 
Feb. 23    Saturday School 
Feb. 28    Be United- Wear ORANGE  
 

Office Hours: 
7:30-4:00 

 

Students allowed on 
yard/playground at  

 7:30 a.m. 
 

Breakfast starts at 
7:15  & ends  at  

7:50 a.m. 
 
 

 

Moving? 
 

Please let Mrs. Santos in the office & Mrs. 
Tanner  in the cafeteria know if you are 

transferring -998-5707 
csantos@central.k12.ca.us      
jtanner@central.k12.ca.us       

 
 

Mid Valley Jazz Festival 
Jazz Band 

Feb. 6th @ 8:25 a.m. 
Cherry Ave Middle School, Tulare   

 
CMEA Festival 

Feb. 28th 
Concert Band (Time TBA) 

Candy Bar 
Fundraiser 

ENDS Feb. 15th   
 

Money due Feb. 15th to the office 
 

Prize(s) awarded to all participants after all money 
is collected for each box checked out.  Thank you 

for your support!  

 

 
    

Valentine Grams 
$1 each 

On sell starting February 8th  
*Sold in front of the school 

  *While supplies last 
 
 

  



  
 
  
 
 
 
 
 
 

Dress Code & 
Promotion Retention 

Be sure to read the 
sections in the handbook 
regarding dress code and 

promotion retention 
policies. 

PARENT VOLUNTEER TRAINING 
If you plan on volunteering at Akers, you MUST attend one of the scheduled 

training sessions.  Central Union School District requires that all volunteers must 
attend an annual training.  The following is a list of school activities that require 

volunteer clearance: 
 

• Volunteering in the classroom  
• Attending field trips 
• Classroom parties(non-holiday)  
• Eating breakfast and/or lunch  

in the school cafeteria 
Volunteer Training: 

 
February 6th @ 8:00 a.m. @ Neutra School 
February 6th @ 3:00 p.m. @ Central School 

 

 

 

 

 

 

CAFETERIA MEAL PRICES 
 

Regular Price: 
Lunch $2.55 & Breakfast $1.00 

Reduced Price: 
Lunch $.40 & Breakfast $.30 

Non-Student: 
Breakfast Price - $2.25 

Lunch Price - $3.75 

 

 
 

Wear Orange  
February 28th  

 

Be UNITED for Kindness,  
Acceptance and Inclusion!     
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No School Monday, February 18, 2019 in observance of President’s Day.  

Every Monday is an early dismissal day at 1:00 p.m. for ALL grades!  

 
 

The Flyer 
February  2019 

 
Courtney Kirchman, Principal 

Adrian Maldonado, Asst. Principal 
 

  

 

 
 

 

 
Valentine’s Day is Thursday, February 14, 2019  
 
As you are planning for your student’s valentines,  
please remember we will be implementing our District Wellness Policy.  
 
Please send valentines that do NOT contain candy.  
 
To review the wellness policy, visit our webpage at 
www.central.k12.ca.us/nurtitionservices/wellness  
 
For any additional information 
please feel free to contact us at 559-998-6823.  
 
We appreciate your cooperation!  
 

 
 

ANNOUNCEMENT OF VACANCY - BOARD OF TRUSTEES – AREA 3 
 
The Central Union School District Board of Trustees invites interested and qualified persons who 
wish to be considered for a vacancy on the Board of Trustees to file a letter of application, resumé, 
a list of three references and two letters of reference with the Central Union School District, 15783 
18th Avenue, Lemoore, California 93245 (all of the above are required in order for a person to be 
eligible for consideration). 
 
DEADLINE FOR SUBMISSION OF APPLICATION:     12:00 pm, February 8, 2019 
 
QUALIFICATIONS: 
 

• California Registered Voter 
• Resident of within the boundary region for Trustee Area 3  
• Fulfill all other applicable laws, regulations and Board Policies 
• Appropriate length of uninterrupted assignment at Lemoore Naval Air Station 

 
The letter of application should contain reasons why the candidate wishes to serve on the Board 
of Trustees, the qualifications to serve, the future date of projected transfer, and documentary 
evidence of voter registration in California.  A resumé shall include complete personal profile and 
background information to assist the Board in the selection process.   
 
Interested persons are asked to contact Traci Fullerton, Monday through Friday,  
at the Central Union School District Office at 925-2619, between 8:00 a.m.-4:00 p.m. 
 

 

 
 

 
 



 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

November 2018 
Student of the month 
Awards were given on 12-07-18 

 
TK-1  Kaylin J. 
TK-2  Micaela T.  
K-3  Maebry E. 
K-4  Elijah S.  
K-5  Charli W. 
K-6  Elena G. 
Rm. 1   James W. 
Rm. 2  Olivia B. 
Rm. 3  Josiah O. 
Rm. 4  Austin W. 
Rm. 5  Augusto P. 
Rm. 6  Ethan S. 
Rm. 7  Sebastian M. 
Rm. 8  Teigan N.  
Rm. 9   Chloe M. 
Rm. 14  Adam B. 
Rm. 15  Amber K. 
Rm. 16  Sophie A. 
Rm. 10  Leila D. 
Rm. 11  Bryanna T. 
Rm. 12  Kayla D. 
Rm. 23  Riley W. 
Rm. 24  Gabriel A. 
Rm. 25  Kyrie C. 
  
 

November 2018 
Kestrel Award – Acceptance 

Awards were given on 12-07-18 
 
TK-1  Elijah M. 
TK-2  Penelope S. 
K-3  Jackson L. 
K-4  Payton W. 
K-5  Oliver E. 
K-6   Clayton G. 
Rm. 1    Aubrey K. 
Rm. 2   Sofia D. 
Rm. 3  River K.  
Rm. 4  Kaylie M. 
Rm. 5   Marley P. 
Rm. 6   Aiden G. 
Rm. 7  Finnegan H. 
Rm. 8  Essence N.  
Rm. 9   Americus M.  
Rm. 14  Sophie D. 
Rm. 15  Addison N. 
Rm. 16   Jailyn R. 
Rm. 10   Birame “Ebu” L. 
Rm. 11   Adriana C. 
Rm. 12   Keioni G. 
Rm. 23   John H. 
Rm. 24   Emma M. 
Rm. 25   Jayden A. 

The Mileage Club Challenge is 
scheduled for February 7, 2019 at 
1:40 p.m.  (Weather permitting) 
 
Parents are invited to cheer on all 
the students as they run/jog/walk 
a one-mile course for the Mileage 
Club Challenge Series.  
 
Parents are also welcome to 
run/jog/walk with their students.  

 
 
 
 

 
 

 

 

 

Free mental health services 

are available for all students 

through our school 

counselor or MFLC.  

 

Please contact  

Mrs. Kirchman or  

Mr. Maldonado  

for more information  

559-998-6823 

 

Thank you!  

Please mark your calendars with the upcoming holidays and minimum days.   
 
 
President’s Day Holiday Monday, February 18, 2019 - No School  
School resumes to regular schedule on Tuesday, February 19, 2019 
 
Spring Break Minimum Day Friday, April 12, 2019 - ALL students 
dismissed at 1:00 p.m. 
April 15, 2019 to April 22, 2019 - No School  
School resumes to regular schedule on Tuesday, April 23, 2019 
 
Memorial Day Holiday Monday, May 27, 2019 - No School  
School resumes to regular schedule on Tuesday, May 28, 2019  
 
Last Day of School – Thursday, June 6, 2019 - Regular schedule day  

 
 

Student Safety is a PRIORITY  
at R.J. Neutra School. 

 
Please remember to use the drop 

off/pick up zone when dropping off 
or picking up your student. 

 
Do not leave your vehicle 

unattended in the drop off/pick up 
lane. If you need to exit your 

vehicle, please park in the guest 
parking lot. 

 
The front parking lot is staff 

parking only. Please do not drop 
off or pick up your student in this 

area to limit traffic for 
 student safety.  

 
Thank you for keeping all of our 

students safe!  
 
 
 

 
 
 

 
 



 
            

 
P 

 
 

Christina Gonzales 
Principal 

Penny Miller 
Assistant Principal 
20227 First Street  

Stratford CA 93266  
Mailing:  15783 18th Ave. 

Lemoore, CA 93245 
Telephone: (559) 925-2605 

Fax: (559) 947-3840 
 

 

 
Valley PBS Ready to Learn  

Family Learning Lab 
Stratford 

Is coming to Stratford Elementary! 
Tuesdays 5:30 to 7:00 p.m. 

 
Ready to Learn 

Presents: 
Fun Workshops for Stratford Families 

Parents, Grandparents, Guardians, Neighbors, 
Aunts & Uncles  

 
Learn fun, effective ways using PBS characters, 
books and easy hands-on projects to teach critical 
reading and math skills to children. 
FREE books. Materials, childcare and dinner. 

 
January 22 & 29 

          February 5,12,19 & 26 
March 5, 12 & 19 

For more information 
559-266-1800 ext. 170 or emorin@valleypbs.org 

********************************** 
School Dismissal Times 

Monday Dismissal 
K – 8th grade out at 1:00 p.m. 
Tuesday-Friday Dismissal 

K – 3rd out at 2:15 p.m. 
4th – 8th out at 3:00 p.m. 

 
Stratford School Office Schedule 
7:30 a.m. - 4:00 p.m. 559-925-2605 

Mrs. Guzman, Secretary – Ext. 0 
Mrs. Hamilton, Cafeteria clerk – Ext. 2 

Mrs. Gonzalez, Attendance Clerk – Ext. 3 
Ms. Avila, Office Clerk 

***************************************************** 
ATTENDANCE 

Please send a note or call the school 
whenever your student has been absent. 

925-2605 ext. 3.  

Principal’s Corner 
 
Attendance and Punctuality 
School attendance is directly linked to student achievement. Students who miss a lot of school are at risk of 
failing later on. Research shows that a high percentage of high school dropouts had poor attendance records 
throughout their education. Helping your child get to school on time every day is an important way you can 
promote your child’s academic success. Help your child make good attendance a habit by following these tips: 
• Enforce a regular bedtime and wake up time for your child. 
• Complete homework and reading in the evening. 
• Make sure your child is organized and leaves each morning with the needed supplies. 
• Remember that everything you add to a schedule means something must be taken away. If you add lots of 
before and after school activities, you take away time for your child to read, play and study. If your child’s 
extra-curricular activities leave your child too tired to do homework or to get up in the morning, it is time to re-
evaluate the benefit. 
 
Tardiness  
Stratford School believes in bell-to-bell instruction. Students are expected to be in their classrooms ready to 
learn by 8:00 am. In order to start the day smoothly and minimize interruptions caused by late arriving 
students, please see that your child arrives on time each day.  Late students arriving after the bell has rung 
(8:00 am) must be checked in at the office to collect a tardy pass. Students who ride the bus will not be 
counted tardy if the bus arrives late.  Excessive tardiness can result in a referral to the Student Attendance 
Review Board (SARB). 
 
Make-up for Absences  
If a student is absent due to illness or any other reason, Saturday School is available to make up for that 
absence. A list of Saturday School dates can be obtained from the school office. If you would like your child to 
attend Saturday School to make up an absence, please contact the Stratford School office at 925-2605. 
 

 

Stratford School 
Newsletter 
February 2019 

FOGGY DAY SCHEDULE INFORMATION 
Look for Foggy Day Announcements for Central Union School District (Stratford School) under Lemoore Area Schools on KMJ Radio 580 
AM beginning at 7:00 a.m. or Television Channel 18 (Channel 8 on cable) beginning at 6:30 a.m.  It will feature two plans:  Plan A or Plan B 
 
Plan A- Bus Time:  1 & 1/2 hour later   Plan B- Bus Time:  Cancelled (no buses) 
 

Class begins at 8:00 A.M. for all students that arrive by that time. 
Class begins for bus riders at 9:30 a.m. or as soon as the bus arrives 

Students are not marked tardy unless they arrive after 9:30 a.m. 
 

DISMISSAL TIME 
Foggy Day Schedule;     Minimum Foggy Day Schedule 
K - 3rd – 2:15 p.m.      K - 3 – 1:00 p.m. 
4th - 8th 3:00 p.m.      4th – 8th 1:00 p.m.   

 
On foggy days, when buses are cancelled, parents are asked to bring their child/children at the earliest, safest opportunity after 7:30 a.m.  If they are bus riders, 
the children will be bused home after school on foggy days, unless the fog is so thick that the buses are cancelled. 
Please note: Valley PBS also provides a free mobile app that can be accessed by any Mac or Android device. Please visit http://valleypbs.org/fog/ for further 
information and a link to download the app directly or search your applicable app store. 

 









 
 
 

CENTRAL UNION SCHOOL DISTRICT 
January 14, 2019 

MINUTES 
  
The regular open public meeting of the Central Union School District Board of Trustees              
was held on Monday, January 14, 2019 at District Presentation Center, 15783 18th             
Avenue, Lemoore, CA 93245. The Board meeting began with a preliminary open            
session at 5:30 p.m. and adjourned into closed session at 5:30 p.m. After the closed               
session the general open session was called to order at 6:07 p.m. The meeting              
adjourned at 6:44 p.m. 
  
Any individual who requires a translator, disability-related accommodations or         
modifications including auxiliary aids and services in order to participate in the Board             
meeting should contact the Superintendent or designee in writing no later than 8:00             
a.m. the day of the meeting. 
  
Any writings or documents that are public records and are provided to a majority of the                
governing board regarding an open session item on this agenda will be made available              
for public inspection in the Central Union School District office located at 15783 18th              
Avenue, Lemoore, California during normal business hours.  
 
CUSD Mission Statement ~ 
Central Union School District seeks to be an exemplary learning community. We build the foundation of this community through                   
meaningful relationships, relevant and engaging learning, effective communication, and providing a safe atmosphere. Each student               
will be treated as an individual, given the tools to be a lifelong learner, and taught to function as a member of a group and as a                           
productive member of society. We challenge ourselves to be better than we think we can be, and advocate for the greater good of                       
our community. Our success in this mission will build lifelong, confident learners, who have the tools necessary for success in a                     
changing world. 

 
1. OPEN PUBLIC SESSION: 

a. Call to Order 
b. Roll Call 
c. Flag Salute 

 
Trustees: 

Casey Fisher, Jeffrey Gilcrease, and Ceil Howe III were present. Dale           
Davidson was absent. 
 



District Administration:  
Superintendent Tom Addington, Nancy Davis, Darin Denney, Traci        
Fullerton, Anne Gonzales, Christina Gonzales, Elizabethe      
Williams-Lozano, Penny Miller, Adrian Maldonado, Cindee Rael, John        
Raven, and Heiko Sweeney were present. Courtney Kirchman was         
absent. 

  
 CUSD Employee Associations' Representatives and others in attendance 
  
2. PROCEDURE FOR VISITORS WHO WISH TO ADDRESS THE BOARD: 
  

If any visitor wishes to address the Board, the request form, entitled “Request to              
Address the Board” should be filled out as soon as possible. Complete the form              
in its entirety and give it to the Superintendent. Persons may speak to any              
item on the agenda when it comes up for discussion or persons may speak              
during the time designated, “Courtesy to Visitors.” Persons speaking to the           
board should understand that the Board invites your comments. Most questions           
asked of the Board require research and/or investigation. Therefore, the Board           
may respond to your questions in writing. Your input is important. However, if             
the comments involve a District employee or a student, the President will, at that              
time, explain the rights of the Speaker and the rights of the employee and/or              
student. Each address to the Board should not exceed five minutes in length             
with no more than thirty minutes per item. 

 
3. PRESENTATION(S): 

a. Gus Corona, Borchardt, Corona, Faeth & Zakarian (Accountancy 
Corporation) - Annual Financial Report 

 
4. COURTESY TO VISITORS: 

 
5. CORRESPONDENCE AND BOARD INFORMATION: 

a. 2018 Central Union Dashboard letter to Kings County Office of Education 
b. 2018-19 2nd Quarter Williams Uniform Complaints Report 
c. Borchardt, Corona, Faeth & Zakarian audit summary correspondence 
d. School Newsletters 

  
6. CONSENT AGENDA: 

(at this time board members may request that an item or items be removed from 
the consent agenda and placed as ‘new business’) 



a. Approved minutes of the regular board meeting of December 10, 2018 
b. Approved new hires: 

i. Letersha Hines Specialty Instructional Aide 
ii. Kyle Martin Specialty Instructional Aide 
iii. Angela Sanchez Heredia Specialty Instructional Aide 
iv. Audris Tello Specialty Instructional Aide 
v. Rachael White Specialty Instructional Aide 

c. Approved separations: 
i. 16-12/18 
ii. 17-12/18 
iii. 18-12/18 
iv. 19-1/19 

d. Approved Agreement with Renaissance Learning  
e. Approved Extended Agreement with Document Tracking Services for 

maintenance of reports and state submission of SARC/LCAP/Safety Plan  
f. Approved revisions to the 2019-2020 Central Union District Calendar  
g. Approved Grant Agreement 57/63883-00-001 from Office of Public School 

Construction OPSC Grant  
h. Approved countersigned Agreement from Office of Economic Adjustment 

for supplemental grant request funding for Akers Project  
i. Approved Agreement with Borchard, Corona, Faeth, & Zakarian for audit 

services for the school year ending June 30, 2019 - one (1) year 
Agreement  

j. Approved Internet Access Agreement with Kings County Office of 
Education re contract extension 

k. Approved Technology Surplus Request  
 
       Approved items a) through k): 
 
Motion: Ceil Howe, III Seconded:  Casey Fisher 

 
Dale Davidson Vote: ABSENT Jeffrey Gilcrease Vote: AYE 
Casey Fisher Vote: AYE Ceil Howe, III Vote: AYE 

 
7. OLD BUSINESS: 

a. none 
 

8. NEW BUSINESS 
a. No announcements from closed session. 



b. Approved December 2018 District warrants and payroll; December 2018         
financial and cafeteria statements  

 
Motion: Ceil Howe, III Seconded:  Casey Fisher 

 
Dale Davidson Vote: ABSENT Jeffrey Gilcrease Vote: AYE 
Casey Fisher Vote: AYE Ceil Howe, III Vote: AYE 

 
c. Approved Resolution #A-01-14-2019 District acceptance/adoption of the       

Audit Report for Year Ending June 30, 2018 from Borchardt, Corona,           
Faeth & Zakarian 

 
Motion: Casey Fisher Seconded:  Ceil  Howe, III 

 
Dale Davidson Vote: ABSENT Jeffrey Gilcrease Vote: AYE 
Casey Fisher Vote: AYE Ceil Howe, III Vote: AYE 

 
d. Approved Resolution #B-01-14-2019 California Uniform Public        

Construction Cost Accounting Cost program 
 

Motion: Ceil Howe, III Seconded:  Casey Fisher 
 

Dale Davidson Vote: ABSENT Jeffrey Gilcrease Vote: AYE 
Casey Fisher Vote: AYE Ceil Howe, III Vote: AYE 

 
e. Approved Resolution #C-01-14-2019 Authorization to enter into a Funding         

Agreement with the State Water Resources Control Board and         
designating District Superintendent as grant manager 

 
Motion: Casey Fisher Seconded:  Ceil Howe, III 

 
Dale Davidson Vote: ABSENT Jeffrey Gilcrease Vote: AYE 
Casey Fisher Vote: AYE Ceil Howe, III Vote: AYE 

 
f. Approved Resolution #D-01-14-2019 Investment Policy and Investment       

Authority 
 

Motion: Ceil Howe, III Seconded:  Casey Fisher 
 



Dale Davidson Vote: ABSENT Jeffrey Gilcrease Vote: AYE 
Casey Fisher Vote: AYE Ceil Howe, III Vote: AYE 

 
g. Approved revision of Job Description - Director of Business and Fiscal           

Services 
 

Motion: Casey Fisher Seconded:  Ceil Howe, III 
 

Dale Davidson Vote: ABSENT Jeffrey Gilcrease Vote: AYE 
Casey Fisher Vote: AYE Ceil Howe, III Vote: AYE 

 
h. Approved revision of 2018-2019 Management Salary Schedules 

 
Motion: Ceil Howe, III Seconded:  Casey Fisher 

 
Dale Davidson Vote: ABSENT Jeffrey Gilcrease Vote: AYE 
Casey Fisher Vote: AYE Ceil Howe, III Vote: AYE 

 
i. Approved revision of Exhibit 2110 - Organizational Flowchart 

 
Motion: Casey Fisher Seconded:  Ceil Howe, III 

 
Dale Davidson Vote: ABSENT Jeffrey Gilcrease Vote: AYE 
Casey Fisher Vote: AYE Ceil Howe, III Vote: AYE 

 
j. Approved Construction Agreement, certificates of insurance, bid, and        

performance bonds with SOLPAC Construction, Inc, dba Soltek Pacific         
Construction Company Soltek Pacific Company consistent with bid        
approved at December 10, 2018 

 
Motion: Ceil Howe, III Seconded:  Casey Fisher 

 
Dale Davidson Vote: ABSENT Jeffrey Gilcrease Vote: AYE 
Casey Fisher Vote: AYE Ceil Howe, III Vote: AYE 

 
k. Approved selection of Technicon Engineering Services, Inc., to serve as          

materials and earthwork testing agency for Akers Project  
 

Motion: Casey Fisher Seconded:  Ceil Howe, III 



 
Dale Davidson Vote: ABSENT Jeffrey Gilcrease Vote: AYE 
Casey Fisher Vote: AYE Ceil Howe, III Vote: AYE 

 
l. Approved notice to proceed to SOLPAC Construction, Inc, dba Soltek          

Pacific Construction Company 
 

Motion: Casey Fisher Seconded:  Ceil Howe, III 
 

Dale Davidson Vote: ABSENT Jeffrey Gilcrease Vote: AYE 
Casey Fisher Vote: AYE Ceil Howe, III Vote: AYE 

 
m. Approved 2017-2018 Annual School Accountability Report Cards  

 
Motion: Ceil Howe, III Seconded:  Casey Fisher 

 
Dale Davidson Vote: ABSENT Jeffrey Gilcrease Vote: AYE 
Casey Fisher Vote: AYE Ceil Howe, III Vote: AYE 

 
n. Approved Agreement with Michael Clear to serve as Independent         

Contractor~Interim Business Official  
 
Motion: Casey Fisher Seconded:  Ceil Howe, III 

 
Dale Davidson Vote: ABSENT Jeffrey Gilcrease Vote: AYE 
Casey Fisher Vote: AYE Ceil Howe, III Vote: AYE 

 
9. SUPERINTENDENT'S REPORT: Mr. Addington provided an update regarding        

the Akers Grant construction project and that we are holding a kickoff meeting             
this Thursday at Akers and anticipate groundbreaking on February 4, 2019. The            
construction company has provided notice that they plan to have everything done            
in two years. Also, Mr. Addington shared that he hopes to have a meeting              
scheduled by end of month to get an update on the Central and Stratford water               
well designs. 

 

  
 

ENROLLMENT 

BEG. OF 
YEAR 

2017-2018 

BEG. OF 
YEAR 

2018-2019 
Month 4 
2017-18 

Month 4 
2018-19 

  
Transfer 

Students From 

  
  

TOTAL 

AKERS 716 737 714 764 LESD 47 



CENTRAL 281 267 290 277 HANFORD 33 

NEUTRA 515 509 495 515 OTHER 6 

STRATFORD 288 288 291 293 Intra-District 34 

TOTAL 1800 1801 1790 1849 TOTAL 120 

 
 
10. ADMINISTRATORS’  REPORTS: 

a. none 
  
11. BOARD MEMBER COMMENTS: 
 
12. CLOSED SESSION: 

The closed session of the Board of Trustees will be held to consider the 
following: 

a. Personnel (Gov. Code 54957) 
 
Respectively submitted, 
 
 
 
___________________________ _________________________ 
President Clerk 
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GENERAL INFORMATION 
 

The intent of the Central Union School District is to provide a safe and secure learning 
environment for all its students.  Two components of providing a safe environment are 
timely assessment and prevention of crime on our campuses and maintaining an 
Emergency Disaster Response Plan. The information in this Safe School Plan includes 
specific courses of action to be taken in case of an emergency as well as daily activities 
which help preclude an emergency situation.  Each employee should become familiar 
with this plan so that he or she will be prepared to carry out his/her responsibility should 
the need arise.  Further, this plan deals with daily activities which promote the general 
welfare of the students in our care. 
 
The incidence of crimes reported at District schools is very low.  Current information 
about reported crimes is maintained at the District Office (559-924-3405).  In an effort to 
maintain a safe school environment, close coordination with local law enforcement 
agencies is maintained.  All suspected crimes are reported to the Kings County Sheriff’s 
Office for investigation.  When appropriate, contact is made with Child Protective 
Services. 
 
The plan is primarily devoted to the welfare and safety of students during school hours.  
There are some situations where the school may be used as a community resource 
during a disaster condition.  Existing Board policies and administrative regulations have 
been included along with a copy of the Student Code of Conduct. 
 
An emergency situation may strike any school campus at any time.  These emergencies 
fall into two categories–natural and man-made. Earthquakes, floods, and severe storms 
can occur with little or no warning and are natural.  The possibility of fires, chemical 
accidents, falling aircraft, the use of firearms, bombs, and hostage taking are examples 
of man-made emergencies. 
 

   



January 22, 2019 

 3 

 
EMERGENCY OPERATION TEAM 

 
 

LEVEL I – OVERSIGHT 
 

The Principal in conjunction with the school commander (Assistant Principal) evaluates 
the situation and determines the first response, which could lead to the activation of the 
Emergency Operations Team.  The Principal maintains oversight, allowing designated 
staff to Initiate, if necessary, critical functions.  The Principal interfaces with the District 
Office, parents, and manages staff that are not in a primary operations role.  He/ She 
also maintains communication among school staff who are managing students, e.g., 
making announcements or sending runners if public address system is down. 

 
 

The Principal – Nancy Davis  
• Evaluates the situation 
• Determines the first response 
• Oversees the situation 
• Interfaces with District Office, Parents & Manages (Not in a primary 

role) 
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LEVEL II – EMERGENCY OPERATIONS TEAM (EOT) 
 

The school Emergency Operations Team is responsible for directing “crisis 
containment” operations, which includes setting up the command post and subsequent 
staging areas as needed.  When public safety officers arrive, this command post will 
serve as a Unified Command where school officials and emergency responders will plan 
to move beyond crisis containment to crisis resolution. 

 
SCHOOL COMMANDER 

The Assistant Principal – Anne Gonzales 
Alternate:  Christina Barber 

Afterschool Evaluator & Commander:  Marciela Lopez 
 

• Interacts with Principal to determine appropriate action 
• Activates the EOT 
• Manages overall operations 
• Completes status and final incident report. (Forms #4-7) 

 
 

LOGISTIC LEADER 
CUSTODIAN: Jordan Rael 

Alternate: Steve Plooy 
 

• Maintains Supplies 
• Gets supplies 
• Transportation  
• Document all 

Activities – Form #8 

PUBLIC INFORMATION OFFICER 
SUPERINTENDANT: Tom Addington 

Alternate: Elizabethe Lozano 
 

• Releases all information 
• Completes Form #10 

SAFETY OFFICER 
Traci Fullerton 

Alternate: Erin Ferreira 
 

• Oversees Safety 
• Determines if actions by EOT are 

harmful 
• Determines staff/students are 

evacuated far enough from school 
• Completes Form #11 

 
 

INCIDENT LOG SCRIBE 
Secretary: Christina Vazquez 
Alternate: Jennifer Arevalo 

 
• Maintains Emergency Kit 
• Transport Emergency Kit to Command Post 
• Completes Incident report form #14  
• Files all forms 
• Document all Activities form #8 

SUPPORT PERSONNEL LEADER 
Library Clerk: Shannon Arnold 

Alternate: Monica Gonzalez 
 

• Make sure all Radios are distributed and 
working 

• Liaison between EOT and EOST 
• Check to see if the Emergency Kit is 

transported to Command Post 
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LEVEL III – EMERGENCY OPERATIONS TEAM (EOST) 
 

The Emergency Operations Support Team (EOST) consists of several staff members who have 
the skills and training to perform specific functions.   They are under the direction of the 
Personnel Support Leader who meets with the Emergency Operation Team. 

 
 

STUDENT RELEASE LEADER 
Cara Tuman 

Alternate: Ali Barstow 
 

• Updates student rosters & 
distributes to all teachers 

• Creates a Student 
Emergency file/binder for 
Command Post 

• Documents student release 
procedures 

• Completes Form # 2-3 

CARE TEAM LEADER 
Kelli Sowers 

Alternate:  Zaruhi Boswell 
 

• Identifies all Care Team 
personnel and necessary 
staging area. 

• Notifies local Clergy 
• Notifies and locates local 

counselors or Trauma 
counselors 

• Coordinates aftermath 
procedures for staff & 
students 

FIRST AIDE LEADER 
Carrie Dozier/Kelly Estes 
Alternate: Alyssa Pineda 

 
• Identifies trained personnel 

and staging area. 
• Maintains ample supplies 

for First Aide Kit 
• Administers First Aide 
• Assigns personnel to 

accompany students/staff to 
hospital. 

• Records treatment by 
Completing Form #12 

 
 

FOOD SERVICE LEADER 
Patty Orsaba 

Alternate: Stacie Mosher 
 

• Oversees dispensation of food and water 
 

MANTENANCE LEADER 
Jordan Rael 

Alternate:  Steve Plooy 
 

• Oversees Utility control 
• Assists with building keys 
• Directs Emergency Responders 
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Emergency Operations Team 
 
 

Management Level I:  Oversight 

The Principal 
 
Nancy Davis 

The principal in conjunction with the School Commander (usually Assistant 
Principal) evaluates the situation and determines the first response which 
could lead to the activation of the Emergency Operations Team.  The Principal 
maintains oversight, allowing designated staff to Initiate, if necessary, critical 
functions.  The Principal interfaces with the District Office, parents, and 
manages staff that are not in a primary operations role.  He/she also maintains 
communication among school staff who are managing students, e.g., making 
announcements or sending runners if public address system is down. 

District 
Officials 
Tom Addington 
Elizabeth Lozano 
TBA – District 
Business Director 

Monitors the event through contact with the Principal. 

Management Level II:  Emergency Operations Team (EOT) 
The school Emergency Operations Team is responsible for directing “crisis containment” 
operations which includes setting up the command post and subsequent staging areas as needed.  
When public safety officers arrive, this command post will serve as a Unified Command where 
school officials and emergency responders will plan to move beyond crisis containment to crisis 
resolution.  
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School 
Commander 
 
Anne Gonzales 
 
Alternate: Christina 
Barber 
 
Afterschool: Marciela 
Lopez 
 
 

Interact with Principal to determine appropriate action; activates the 
Emergency Operations Team; manages overall operations; compiles 
status and final incident reports using Forms # 4-7. 

Logistics Leader 
Jordan Rael 
 
Alternate: Steve Plooy 
 

Maintains adequate supplies in preparation for emergency; acquires 
supplies needed to assist individuals such as food, water, bathroom 
facilities, and transportation (i.e., if the students need to be moved off 
campus); documents all activity using Form #8.    

Public 
Information 
Officer 
Tom Addington 
 
Alternate: Elizabethe Lozano 
 

Releases information to parents, community members, and the media 
during the crisis; documents all contacts and announcements using Form 
# 10. 

Safety Officer 
Anne Gonzales 
 
Alternate: Erin Ferreira 

Oversees the safety of students/school staff; determines if response 
actions/strategies by Emergency Operations Team can cause harm to 
students/staff; determines whether students have been evacuated far 
enough from the school; documents events using Form # 11. 

Incident Log 
Scribe 
Christina Vazquez 
 
Alternate: Jennifer Arevalo 

Maintains the Emergency Kit and transports it to the Command Post; 
assists principal in completing the incident report form to document 
events, response, outcomes; collects and synthesizes for file all 
completed forms used to document crisis procedures 

Support 
Personnel Leader 
Shannon Arnold 
 
Alternate: Monica 
Gonzalez 
 

Serves as liaison between Emergency Operations Team and the 
Emergency Operations Support Team. 
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Management Level III:  Emergency Operations Support Team 
The Emergency Operations Support Team consists of several staff members who have the skills and 
training to perform specific functions.  They are under the direction of the Personnel Support Leader 
who meets with the Emergency Operations Team. 

Student Release 
Leader 
Cara Tuman 
 
Alternate: Ali Barstow 
 

Periodically updates student rosters and distributes new lists to all 
teachers for their emergency kits; creates a student emergency card file 
on each student at the beginning of the year and places it in the 
Emergency Kit that is used in the Command Post; and, document student 
release procedures by completing Forms # 2-3. 

Care Team Leader 
Kelli Sowers 
Alternate  Zaruhi Boswell 

Identifies Care Team personnel and necessary staging areas; notifies local 
clergy, off-site counselors, or other trauma counselors; coordinates 
aftermath procedures for the students/school staff. 

First Aid Leader 
Carrie Dozier 
Alternate: Alyssa Pineda 

Identifies trained First Aid personnel with Logistical Leader to maintain 
ample supplies in Emergency First Aid Kit; administers emergency first 
aid; assigns school personnel to accompany students/staff to area 
hospitals; keeps records of treatment using Form #12. 

Food Service 
Leader 
Patty Orsaba 
 
Alternate: Stacie Mosher 

Oversees dispensation of food, water. 

Maintenance 
Leader 
Jordan Rael 
 
Alternate: Steve Plooy 
 

Oversees school utility control as needed in conjunction with the pubic 
safety responders; assist with building keys directing emergency 
responders to the proper area as they arrive at the school campus. 

Management Level IV:  Managing Students 
Teachers, coaches, aides, and other support staff managing welfare of students; know the 
whereabouts of all students in their care at all times; and taking student attendance every half hour 
during before and after each Responds Action (i.e. relocating students) until students are released 
into their parents/caregivers care. 
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Contact Information for Emergency Operations Team 
 

Additional contact forms can be found in this document following 
Appendix I. 
 
Position Name Phone Cell 

Phone 
Principal 
 

Nancy Davis 924-7797  Ext. 2255 351-6271 

Emergency Operations Team 
Members 

   

School Commander 
(Assistant Principal) 

Anne Gonzales 924-7797  Ext. 2256 917-1349 

Alternate School Commander 
 

Christina Barber 924-7797  Ext. 2203 240-0806 

 Public Information 
Officer 

Tom Addington 924-3405 381-3662 

Alternate Public 
Information Officer 

Elizabethe Lozano 924-3405 381-2047 

Logistics Leader Jordan Rael 381-5506 817-8940 

Alternate Logistics 
Leader 

Steve Plooy 381-5508 381-5519 

Safety Officer 
Leader 

Anne Gonzales 924-7797 Ext 2256 917-1349 

Alternate Safety 
Officer Leader 

Erin Ferreira 924-7797  Ext 2216 381-0253 

Incident Scribe Regina Worrell 924-7797  Ext. 2250 309-2784 

Alternate Incident 
Scribe 

Jennifer Arevalo 924-7797 Ext. 2251 806-639-
4792 

 Support Personnel 
Leader 

Shannon Arnold 924-7797 Ext. 2653  

 Alternate Support 
Personnel Leader 

Monica Gonzalez 924-7797 Ext. 2250 707-7710 

Continued 
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Emergency Operations Team (Continued) 

 
 

Position Name Phone Cell 
Phone 

Emergency 
Operations/Support Personnel 

   

 Student Release 
Leader 

Cara Tuman 924-7797 Ext. 2211 816-3297 

Alternate Student 
Release Leader 

Ali Barstow 924-7797  Ext. 2210 215-219-
6233 

Care Team Leader Kelli Sowers 924-3405  

Alternate Care Team 
Leader 

 Zaruhi Boswell 924-3405  

First Aid Team Leader Carrie Dozier/Kelly Estes 924 -7797 Ext. 
2652 

707-0467 
816-5880 

Alternate First Aid 
Team Leader 

Alyssa Pineda 924-7797 Ext. 2208 341-1491 

Food Service Team 
Leader 

Patty Orsaba 924-7797 Ext. 108 707-2796 

Alternate Food 
Service Team Leader 

Stacie Mosher 924-7797 Ext. 108  

Maintenance Team 
Leader 

Jordan Rael 924-7797 381-5506 

Alternate Maintenance 
Team Leader 

Steve Plooy 924-3227 381-5508 
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Emergency Operations Headquarters 
 
To manage a crisis effectively, the Emergency Operations and Operations 
Support Teams meet in an identified location, called staging areas, to 
coordinate efforts.  The table below represents the locations of all relevant 
staging areas. 
 
Staging Areas: 
The Command Post 
Site Principal’s Office 
Alternate Site Library 

 
Care Team  
Site Cafeteria Stage 
Alternate Site Room 12 

 
First Aid  
Site Cafeteria 
Alternate Site Room 12 

 
Reunification (Student Release)  
Site Cafeteria 
Alternate Site Outside – Under Primary Covered Patio 

 

Necessary Resources, Supplies, Tools 

Stocking the Command Post for an Emergency Response  
A School Emergency Kit will be available in each school building and an Emergency Bag or Box 
will be created for each classroom as follows: 
 
 The Command Post Emergency Kit includes:  

• A map of the school including evacuation routes, location of fire extinguisher and location 
of utilities shut off valves  

• Video which shows outside and inside of each school building (tour of school) 
• Emergency Files 

o A current list of enrolled students 
o Student class schedules and class lists 
o Daily absence report 
o Sufficient copies of student release form for each student (Form # 2) 
 

• Deluxe emergency kit for 20 for 72 hours and Emergency Medical Forms (carried by the 
Nurse 

• Current and complete phone list for school staff (office, cell, home)  
• Bullhorns (2) 
• Basic office supplies.  
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Stocking Classrooms for an Emergency Response  
 
The classroom Emergency Bag or Box includes: materials to monitor the whereabouts of all 
students at all times:  

• three signs (12’X 12”) needed to help account for students at evacuation site: 
§ a green “all students present” sign, 
§ a red “missing student(s)” sign, and  
§ a yellow “additional student(s)” sign  

one student attendance sheets  
• basic first aid supplies 
• flashlight  
• basic office supplies  
• map of evacuation routes  
• log book, and  
• a list of students medical needs.   

Updating Emergency Supplies  
Supplies for classrooms, and staging areas should be periodically updated by using the checklists 
in this document following the Appendix Section. 
 
Location Needed Forms Person Responsible for 

Updating 
Classroom Bags or Boxes Forms #2-3 Assistant Principal 
Command Post Forms #4-6 Principal 
Care Team Staging area Phone Directories, Form 9 Nurse 
First Aid staging area Form # 12 Nurse 
Reunification (Student 
Release) Staging area 

Forms # 2-3 Principal 

   
   
   
   
   



January 22, 2019 

 
 13 

School Administration Phone Numbers 
______________________________________________________________________ 
 
Position Name Phone Cell Phone 

Superintendent Tom Addington 924-3405 381-3662 

Assistant Superintendents Elizabethe Lozano 924-3405 381-2047 

School Board Members Casey Fisher 924-3405  
 Jeff Gilcrease 924-3405  
 Ceil Howe, III 924-3405  
 Dale Davidson 924-3405  
    
    
    
Principal of School in Crisis Nancy Davis 924-7797 351-6271 

Other Administrators in District Christina Gonzales 925-2605 816-5696 
 Courtney Kirchman 998-6823 623-1778 
 Anne Gonzales 924-7797 381-5967 
 Elizabethe Lozano 924-3405 381-2047 
 Penny Miller 925-2605  

 Darin Denney 998-5707  

 Heiko Sweeney 998-5707 707-5089 
 John Raven 924-3405  
Security Sheriff’s Department 582-3211 Ext. 

2720 
 

Fire Department  924-2626  
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ACCOUNTABILITY 
 
Employees are accountable for safe schools.  This includes notification of proper site 
and district officials as well as law enforcement, the fire department, and Child 
Protective Services as the situation warrants.  District and state officials are to receive 
Crime Report documents on a regular basis.  Documentation is needed before allowing 
parents to work with children alone (a CD check or a fingerprint clearance, as well as 
attendance in the volunteer training class).  The dates and outcomes of regularly 
scheduled fire drills should be recorded and filed.  Forms are included in Appendix B for 
earthquake drill evaluation, imminent danger drill evaluation, evacuation update, 
emergency status report, class status report, structural damage report, and fire drill. 
 
AIR CRASH 
 
Warning of a falling or fallen aircraft is usually by sight, sound, or fire.  If an aircraft falls 
near the school, the following actions should be taken. 
 
Action Responsibility 
1.  Take immediate action to ensure the safety of all pupils. 1.  All staff 
2.  Notify the principal of the emergency situation 2.  All staff 
3. Students and staff must be kept at a safe distance from the 
aircraft. 

3.  All staff 

4. Notify the Kings County Sheriff’s Office You may just call 911. 4.  Principal 
5. Notify the Superintendent. (559)-924-3405  5.  Principal 
6. Take further action as required.  If students will be safe in the 
classrooms, move all students indoors and keep them there.  
Cancel automatic bell system.  If it is unsafe to remain in the 
classrooms, evacuate the building.  The signal for an evacuation is 
the same as for a fire drill.  Use this signal only if the normal 
assembly areas are at a safe distance from the crash site.  
Otherwise, use the intercom or personal communication.  Teachers 
must take their roll list with them and prepare students for possible 
transportation to another site. 

6.  Principal 

7. Take roll to make sure the location of all students is known. 7.  Teachers 
 

 
 
 
 
 
 
 
 



January 22, 2019 

 
 15 

 
AIR QUALITY 

 
Predicted Air Quality Episode 
 
Notification of predicted air quality will be received on the day before, except when the 
prediction is for a Monday or for the day after a holiday, in which case it is anticipated 
the notification will be received on the morning of the day for which the prediction is 
made.  If the prediction for the following day is received before the end of the staff 
working day, administrators will advise staff members and students present of the 
predicted air quality and request their cooperation for reduced vehicular use, modified 
programs requiring prolonged or strenuous physical activities on the predicted poor air 
quality day. 
 
On the day of the predicted poor air quality, the District will communicate with the San 
Joaquin Valley Air Pollution Control District to obtain air contaminant readings for Kings 
County.  If a health advisory, Stage I, Stage II, Stage III or Stage IV Air Pollution 
episode is declared, the appropriate provision of the Air Quality Reporting Procedures 
will become effective.  The District will call each site and report the status of the air 
quality. 
 
Poor Air Quality Episode 
Upon receipt of information from the San Joaquin Valley Air Pollution Control District 
that a Stage I, Stage II, Stage III or Stage IV Air Pollution episode has been declared, 
District Office staff will transmit the notification to affected sites.  After a poor air quality 
episode has been declared and notification has been given, procedures shall remain in 
effect until the staff is notified the episode is over or until sunset, whichever occurs first.  
In determining whether a proposed activity can be conducted during a declared poor air 
quality episode, staff shall consider its potential for increasing the respiration rate for an 
extended period.  The intensity of an activity may be the deciding factor as to whether it 
shall be included in, or excluded form, the program of the day. 
1. Declared Health Advisory–Poor Air Quality 

Stage1-Unhealthy for Sensitive Groups –Orange-101-150 
A code orange day indicates that the level of air pollution is high enough for 
sensitive members of the population to experience ill health effects.  Depending on 
the type of pollution, individuals with lung disease or heart disease may be 
considered most vulnerable.  Whether a code orange day results from high ozone 
smog or fine particle pollution, children with asthma are at risk are advised to avoid 
going outdoors.  No organized outdoor physical education or sports for identified 
asthmatics and others with respiratory illnesses. 

2. Declared State II Air Quality Episode 
Stage II- Unhealthy (Red) - 151-200 
A code red day indicates that the level of air pollution is high enough for everyone 
to suffer health effects.  Members of the population who are particularly sensitive to 
pollution could experience more severe effects on code red days.  Accordingly, all  
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children are advised to avoid outdoor exertion on code red days.  No organized 
outdoor physical education, sports and limited playground play for all students. 
 

3.  Declared Stage III Air Quality Episode 
 Stage III- Very Unhealthy (Purple) – 201-300 
 Pollution on code purple and deep purple days is significant enough for the entire 

population to be in danger of more severe health consequences.  Children 
(especially asthmatic children) are a higher risk for ill health effects from air pollution 
on code red and purple days; even the simple act of playing outdoors can become 
a health hazard.  No organized outdoor physical education, sports and no recess 
play for all students. 

4. Declared Stage III Air Quality Episode 
Stage IV- Hazardous (Deep Purple) Over 300 
Pollution on code purple and deep purple days is significant enough 
for the entire population to be in danger of more severe health 
consequences.  Children (especially asthmatic children) are a higher 
risk for ill health effects from air pollution on code red and purple days; 
even the simple act of playing outdoors can become a health hazard.  
No organized outdoor physical education, sports and no recess play 
for all students. 

 
 

San Joaquin Unified Air Pollution Center 
http://www.valleyair.org/aqinfo/forecast.htm 

(559) 230-6000 
 

      OR 
Alternate Choice #1: 
Santa Rosa Rancheria Tachi-Yokut Environmental Protection Department 
Airnow.gov 
 Go to the state and select California.  Then go to the city section.  
Scroll down to Santa Barbara County.  Select Santa Rosa Rancheria. 
 
Alternate Choice #2 
Santa Rosa Rancheria Tachi-Yokut 
64.15.155.235/airvision 
 This site is specifically for the SRR Tribal air station.  Provides wind 
 direction and speed as well. 
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Index 

Values 
Air Quality 
Description 

(Color Description) 

Health Cautionary Statement 

0-50 Good (Green) No limitations 
51-
100 

Moderate (Light 
Yellow) 

No limitations 

101-
150 

Unhealthy for 
Sensitive Groups 

(Orange) 

A code orange day indicates that the 
level of air pollution is high enough for 
sensitive members of the population 
to experience ill health effects.  
Depending on the type of pollution, 
individuals with lung disease or heart 
disease may be considered most 
vulnerable.  Whether a code orange 
day results from high ozone smog or 
fine particle pollution, children with 
asthma are at risk are advised to 
avoid going outdoors.  No organized 
outdoor physical education or sports 
for identified asthmatics and others 
with respiratory illnesses. 

151-
200 

Unhealthy (Red) A code red day indicates that the 
level of air pollution is high enough for 
everyone to suffer health effects.  
Members of the population who are 
particularly sensitive to pollution could 
experience more severe effects on 
code red days.  Accordingly, all 
children are advised to avoid outdoor 
exertion on code red days.  No 
organized outdoor physical education, 
sports and limited playground play for 
all students. 

201-
300 

Very Unhealthy 
(Purple) 

Pollution on code purple and deep 
purple days is significant enough for 
the entire population to be in danger 
of more severe health consequences.  
Children (especially asthmatic 
children) are a higher risk for ill health 
effects from air pollution on code red 
and purple days; even the simple act 
of playing outdoors can become a 
health hazard.  No organized outdoor 
physical education, sports and no 
recess play for all students. 

Over 
300 

Hazardous (Deep 
Purple) 

Pollution on code purple and deep 
purple days is significant enough for 
the entire population to be in danger 
of more severe health consequences.  
Children (especially asthmatic 
children) are a higher risk for ill health 
effects from air pollution on code red 
and purple days; even the simple act 
of playing outdoors can become a 
health hazard.  No organized outdoor 
physical education, sports and no 
recess play for all students. 
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ARREST OF STUDENTS 
The Board has authorized site administrators to release minor students into the custody 
of a law enforcement officer for the student’s arrest or to have a CPS (Child Protective 
Services) worker talk with the child at the school site.  Law enforcement and probation 
officers have the right to enter a school site to affect a lawful arrest.  School staff has no 
authority over law enforcement personnel in this situation. 
Questioning Students 
Law enforcement officials have the right to interview students on school premises when 
the students are suspected of having committed a crime.  When such an interview is 
requested, the site administrator or designee shall ascertain the officer’s identity, official 
capacity, and the authority under which he/she acts.  School personnel shall serve in a 
guardian role for the student though law enforcement personnel retain ultimate 
authority.  If an officer requests to interview a student, the site administrator or designee 
shall: 

1. Seek to accommodate the request in a way that will minimize disruption of the 
school process and maximize campus safety.  The student’s best interest should 
also be kept in mind. 

2. Notify the superintendent immediately for guidance or concerns. 
3. Request to be present during questioning if the student is al least twelve years 

old, with approval of the student.  (Final discretion is that of the officer.) 
4. Be present during questioning if the student is less than twelve years old. 

 
Student Searches 
In determining whether reasonable suspicion exists, administrators shall consider the 
following five factors. 

1. The student’s age and previous behavior patterns. 
2. The prevalence and seriousness of the problem which would initiate the search. 
3. If there is an immediate need to search. 
4. The reliability of the information used to determine the need to search. 
5. The location of the student at the time of the incident that caused reasonable 

suspicion. 
 

When reasonable suspicion is established, the administrator will direct the student to an 
office or other area separate from other students and adhere to the following guidelines. 

1. At least two employees must be present. 
2. The student should be directed to empty his/her pockets, purse, wallet, or back 

pack and to pull any pockets in his/her clothing inside out to demonstrate that 
they are empty. 

3. The administrator should avoid physical contact with the student. 
4. If the student refuses to comply, the administrator shall take possession of the 

purse or other object to examine the contents for a possible violation of law. 
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5. A pat down of the outer clothing should preferably be done by a staff member of 
the same gender as the student and must be done quickly with minimal contact.  
Check the areas around the belt and interior pockets, looking for concealed 
weapons, drugs, or other contraband. Employees will not conduct strip searches 
or body cavity searches. 

6. If an object is felt, the subject will be asked to remove the object.  If the student 
refused to remove the object, the administrator may remove the object.   

7. If the student is combative and refuses to cooperate, immediately discontinue the 
attempted search and, depending on the circumstances, contact law 
enforcement personnel. 

 
Removal of a Student 
If, during the course of an interview, an officer of the law finds it necessary to remove 
the student from school, the administrator or designee shall: 

1. Ascertain the reason for such action. 
2. Obtain the officer’s name, badge number, and the department he/she represents. 
3. Obtain the charges against the minor student. 
4. Obtain the destination of the arrested student. 
5. Notify a parent or guardian of the student. 
 

Parent Notification 
Except in cases of child abuse or neglect, the administrator or designee shall attempt to 
notify the student’s parent/guardian prior to the officer interviewing the student.  The 
parent/guardian shall be informed of the following: 

1. The reason for the student being questioned. 
2. The officer’s name, badge number, and agency represented. 
3. The student’s destination and the phone number of the arresting agency if the 

student has been arrested. 
 

Discovery of Weapons or Other Contraband 
1. When an individual is found in the possession of a weapon or contraband, the 

administrator and a law enforcement officer should immediately be called to the 
scene. 

2. If the weapon or contraband is not allowed by law, the officer may take custody 
of the object(s) and the person who brought in on campus. 

3. If the weapon or contraband is not illegal but is prohibited by the Education Code 
or district policy, the principal or designee will take custody of the object(s) and 
take appropriate disciplinary action. 

4. All property taken from an individual that is not prohibited by law or school policy 
will be returned. 
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BOMB THREAT 
 

All bomb threats must be taken seriously.  Immediately go to CODE BLACK.  The fire 
alarm will be used to signal an evacuation from all buildings.  Law enforcement must be 
notified.  Normally, a bomb squad will not be called unless a suspicious object is found.  
Do not transmit with two-way radios, turn off beepers, do not use cell phones, 
and do not activate microwave ovens.   Explosives may be detonated by 
electronic signals.  Cooperate with law enforcement personnel in searching the area 
for foreign or suspicious objects.  If one is found, do not touch it or move it. 
 
Person Receiving the Call 

1. Use the form on the next page. 
2. Keep the caller on the line.  Delay the caller with questions and statements such 

as: 
• What did you say? 
• I did not understand you. 
• May I have you speak to the principal? 

3.  Gather and record information about the call.  Ask questions. 
o Where is the bomb? 
o What time will it detonate? 
o What kind of bomb is it? 
o What does the bomb look like? 

4. Estimate the age of the caller. 
5. Determine the sex of the caller. 
6. Note voice quality, accent, and any peculiar speech mannerisms. 
7. Note the exact time the call was received. 
8. Note any background noises (people, traffic, music). 
9. Provide this information to the site administrator. 

 
Office Staff 

1. Call 911. 
2. Call the District Office at 924-3405. 

 
 
 
 
 
 
 
 



January 22, 2019 

 
 21 

 
 
 
 

Bomb Threat Call Reporting Form 
 
Ask questions. Exact wording of the bomb threat. 
1. When is it going to explode? __________________________ 
2. Where is it right now? __________________________ 
3. What does it look like? __________________________ 
4. What kind of a bomb is it? __________________________ 
5. What will cause it to explode? __________________________ 
6. Did you place the bomb?  Why? __________________________ 
7. What is your address? __________________________ 
8. What is your name? __________________________ 
9. How can I reach you by phone. __________________________ 
 
Caller’s voice: Background sounds: 
__Calm  __Nasal __Traffic __Dishes 
__Angry __Stutter __Voices __PA system 
__Excited __Lisp  __Music __Motor 
__Slow  __Raspy __Animals __Baby 
__Rapid __Deep  __Static __Local call 
__Soft  __Child  __Pay phone __Long distance 
__Loud  __Laughing 
__Crying __Normal Familiar voices: 
__Distinct __Slurred It sounds like: __________________________ 
__Adult  __Familiar __________________________ 
__Deep  __Horse __________________________ 
__Coughing__Whisper __________________________ 
 
Other information: 
Sex of caller: __________________________________________________________ 
Nationality (by accent): __________________________________________________ 
Length of call: _________________________________________________________ 
Number call was made to:  _______________________________________________  
Time and date of call: ___________________________________________________ 
Threat language:  ___well spoken; ___ educated; ___foul language: ___incoherent; ___irrational;  ___ 
recorded or taped; ___message read by the threat maker. 
 
Date:   ____________________________Name: __________________________ 
Position:___________________________Site: ____________________________ 
People the call was reported to: ____________________________________________ 
Phone number of the people: ______________________________________________ 
Other remarks: _________________________________________________________ 
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Place a copy of this form under the telephone. 
 
 

CAMPUS SWEEP AND RESCUE TEAM 
Some emergency situations don’t allow for a safe or orderly evacuation of buildings.  
Any time buildings are evacuated and there is a possibility of an injured person 
remaining somewhere within a building, the Campus Sweep and Rescue Team should 
take action.  The site administrator, designated teachers, and designated custodians 
usually make up this team.  The team should proceed in an orderly and pre-established 
sweep pattern, checking each classroom, storage room, auditorium, bathroom, etc.  
Document which rooms have been check as the sweep is conducted. 

1. The check of each room should be visually, vocally, and physically, if safety 
allows all three.  

2. If an injured student or employee is discovered, one member of the team should 
remain with the injured person while another member of the team summons help. 

3. Team members should also assess any structural damage to school buildings 
and equipment and determine if they are useable during a continued emergency. 

4. The team will need to assess several capabilities (water, gas, electricity, 
sanitation, phones, etc.). 

 
CHEMICAL SPILL OR ACCIDENT 

A chemical spill or accident usually happens near a campus, not on it.  For this reason, 
the notification is usually received from the fire or police (security).  The following 
precautions should be taken.  
Action 

 
Responsibility 

 
1. Determine the need to evacuate the buildings.  This is usually 

done in consultation with other local authorities. 
2. Determine where the students and staff should leave the 

school grounds. 
3. If it is necessary to evacuate the area, move in classroom 

groups crosswind, never directly with or against the wind 
which may carry fumes. 

4. A custodian will shut down HVAC systems. 
5. Render first aid as necessary. 
6. Take roll each time students move (Class Emergency List).  
7. If outside agencies did not notify the school of the accident,   

call 911. 
8. Notify the district office. 
9. Students and staff members are not to return to the buildings 

(or campus) until the area has been determined safe. 
10. If a chemical accident occurs near the end of the school day 

or before school begins, guides may need to be sent to key   
points in order to direct students and others away from the 

 
1.  Principal 
 
2.  Principal 
 
3.  Principal/staff 
 
 
4.  Custodian 
5.  Nurse/staff 
6. Teachers 
7.  Principal/secretary 
 
8.  Principal/secretary 
9.  Principal 
 
10. Principal/staff 
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affected area. 
11. If a full evacuation is necessary from the buildings, use the fire 

drill exit routes and procedures. 

 
11. Principal/staff 

 
CHILD ABUSE/NEGLECT 

When a child is suspected of being the victim of child abuse or neglect and is being 
removed from school premises, the principal or designee shall provide the telephone 
number and address of the student’s parent/guardian to an officer of the law.  The 
officer has the responsibility to notify the parent/guardian. 

 
CLASS EMERGENCY LISTS, STAFF EMERGENCY LISTS 

1. Every teacher shall maintain an up-to-date list of his/her students’ names, phone 
numbers, addresses, parents/guardians names, and emergency numbers. This list 
shall be in the teacher’s possession during all emergency drills and situations.  Roll 
shall be taken each time students are moved from one location to another.   

2.  All office staff (administrators, secretaries, clerks, nurses) shall maintain an up-to  
 date master list of all students in the school (by class and as a total student body) 
 with the same information as in number one above.  Further, a similar list for all staff 
 members shall be maintained. 
 

CLOSING SCHOOL 
School should only be closed when other alternatives will not provide for the safety of 
the students and staff.  Permission to close a school must be obtained from the 
superintendent unless an order comes from the military, in which case the 
superintendent must immediately be notified. 

1. Notify school staff. 
2. Notify law enforcement officials. 
3. Make sure only necessary exits are open. 
4. Teachers must supervise pupils who are not released, for whatever reason. 
5. During school hours, release students only to parents or authorized adults.  

Never be bashful about asking for identification. 
6. The principal is to remain on campus until the safety of all pupils and staff 

members is assured. 
 

CODE ADAM (MISSING STUDENT) 
When any employee suspects a student is missing, he/she should notify the principal, 
the clerical staff, and the custodians.  The principal will notify the superintendent.  If the 
employee who suspects a child is missing is not the child’s teacher, the classroom 
teacher should also be notified.  As quickly as possible, all these people should be 
given the following information: 
1.  Name of student 
2. Age 
3. Physical description 
4. Clothing worn 
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5. Last known location 
6. Time last seen 
If the student is not found soon, contact the parents.  Notify law enforcement whether or 
not the parent has notified them. 

CODE BLACK (EVACUATION/RELOCATION) 
The signal for an evacuation is the same as for a fire drill.  All students are to 
immediately vacate the buildings using fire drill procedures.  Teachers must take their 
Class Emergency Lists outside for roll call and appropriate actions.  When released by 
an administrator, students should proceed directly to the location specified (buses, 
walking in order to another location, or back to the classrooms). 
1. All relocation decisions will be made by administrators. 
2.  Staff members are to remain with students until all students have been released.  

Remember to stay clam.  Your emotions will feed into students’ reactions. 
3.  Practice fire drills and evacuation procedures on a scheduled basis. 
 
It may be necessary to use all available transportation to transport students and staff 
from an area of danger to an area of safety.  The principal and District Office will 
coordinate the use of school buses.  
 
If students and staff are transported away from campus, keep in mind that some District 
Preschool classes are on a split-day schedule.  Avoid a situation where afternoon 
students arrive and find no one at school. 
 
If students are sent home, notification to teachers should be made in writing and 
delivered by a staff member.  In many emergencies, electronic communication systems 
are not fully operative.  Students should be sent home only on direct orders from the 
District Office. 
 

CODE RED (LIFE THREATENING) 
For all Code Red situations, custodians should be ready to lock all entry doors, 
restrooms, and gates, upon direction from the principal.  The principal will make the 
determination if it is safe to do this. 
Drive-by Shooting 
With the availability of weapons and the increase in gang activity, it is possible that a 
drive-by shooting could occur at or near a school.  The immediate concern is the safety 
of staff and students.  The locations at greatest risk are the fields, playgrounds, and the 
entrance areas.  If you suspect that shots have been fired from a passing vehicle or 
from a nearby location, you should do the following. 
1.  Students and staff members who are outside should lie flat on the ground and keep 

as low as possible. 
2.  If students and staff are in the building, begin a “lock down” procedure. 

2.1 Notify the office so a Code Red signal can be sounded (not the same as a fire 
drill alarm), 

2.2 Lock the doors. 
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2.3 Pull any curtains or close any blinds and turn off the lights. 
2.4 Take roll (Class Emergency List). 
2.5 Remain in the classroom until an “all clear” announcement is made. 

3.  If it is safely possible, look at the vehicle or gunman. 
3.1 Try to get a license plate number. 
3.2 Identify the color and type of automobile. 
3.3 Try to identify hair color, clothing, and skin color of the gunman. 
3.4 Determine how many people are involved in the shooting. 
3.5 Try to determine the type of weapon. 

4.  After the gunman or vehicle are gone, do the following. 
4.1 Assess injuries. 
4.2 Have students who are still outside move quickly to the nearest shelter (building). 
4.3 Do not allow the seriously injured to move.  If they are ambulatory, assist them to 

shelter. 
4.4 Communicate with the office staff. 
4.5 Let the office staff call 911 and the District Office. 
4.6 Do not make personal phone calls, even with a cell phone.  Keep all lines open 

for possible emergency use. 
4.7 Stay with an inured person until emergency services arrive. 
4.8 If members from the media call or arrive, direct all inquiries to the District Office. 
4.9 Remain calm. 

Brandishing a Weapon with Intent to Harm 
1. Do not attempt to rush or disarm the individual. 
2. Remember that the person with the weapon may be even more nervous than you 

are. 
3. Negotiate.  Try to get the individual to feel more positive.  Ask questions that will 

elicit a “yes” response.  (Do you mind if I take three steps back?)  Being too close to 
someone causes tension.  Being able to move away can reduce anxiety and the 
accuracy of the weapon. 

4. Try to keep the individual talking.  The longer you keep the individual talking, the 
less likely he/she is to use the weapon. 

5. Try to focus your attention on the individual, not the weapon. 
6. All students and staff must remain in a “lock down” until an administrator 

announces an “all clear” situation.  Roll should be taken (Class Emergency List). 
Hostage Crisis 
It is possible that students and/or staff could be drawn into a hostage crisis.  Your ability 
to act appropriately will be of extreme importance to the safety of students and staff.  All 
students and staff who are on site, but not in imminent danger, should remain in their 
assigned rooms in a “lock down” procedure.   
 
The “lock down” will continue until an administrator announces an “all clear.”  Close 
and lock all doors, pull curtains and blinds, and turn the lights off.  Stay away from doors 
and windows and wait quietly for further instructions.  If outdoors, go directly to the 
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nearest classroom.  Each teacher should take roll.  Students who are in other than their 
own rooms can be reported through e-mail.  Don’t use the intercom phones and, if 
possible, don’t use a cell phone.  Keep phone lines open for emergency use. 
If you are a hostage, follow these guidelines. 
1. Obey the captor’s orders.  Do not become antagonistic. 
2. Be courteous and polite to the captor and to any other hostages. 
3. Do not debate, argue, or discuss political issues with the captor or other hostages. 
4.  Talk in a normal voice.  Avoid whispering when talking to other hostages and avoid 

raising your voice when talking to a captor. 
5. Avoid sudden movements.  Keep your movements in view of the captor. 
6. Locate students and yourself away from windows and doors and as far away from the  

captor as possible. 
7.  Answer all questions unless you believe it will excite the captor.  Try to cooperate. 
8.  Inform the captor of any medical conditions or special disabilities of all hostages. 
9.  Do not discuss possible actions to be taken by other agencies, the school district, 

colleagues, the media, or parents.   
Try to inform someone of the situation, but not at the risk of lives. 

1. Emergency Dispatch 911 
  
2. Kings County Sheriff’s Office 582-3211 
3. District Office 924-3405 

 
CODE YELLOW (IMMINENT THREAT) 

There may be times when a principal has reason to believe an emergency situation is 
about to occur.  Such things as heavy storms, a tornado, a SWAT team operation, or a 
gang confrontation are examples.  When such situations take place, follow these 
procedures. 
1. Sound the Imminent Danger signal.  This signal is accessible through the intercom 

system at each school.  It is not the signal used for fire alarms.  In order to be 
recognizable, practice drills using this signal are necessary.  The signal sounds 
closer to that of an ambulance siren than that of a fire drill. 

2. Imminent Danger procedures will continue until the principal announces a “all 
clear” over the intercom or sends a written note to teachers. 

3. The school nurse will be in charge of emergency first aid, if any is needed.   
4. The principal will maintain phone communication with the Superintendent and with 

employees of such agencies as law enforcement and fire departments. 
5.  Phone lines are to remain clear for emergency use, such as reporting an injury to the 

office. 
6. Do not use cell phones without instructions from the principal.  Panic can develop 

quickly when incomplete and often distorted information gets spread. 
7.  Custodians will be responsible for locking all restroom doors, cafeteria doors, office 

doors, and gates. 
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8. Unassigned teachers should report to the office. 
9. When the Imminent Danger signal sounds, teachers should take the following 

actions. 
9.1 Proceed immediately to classrooms. 
9.2 Direct all students into rooms. 
9.3 Supervise the area outside the room until students are inside. 
9.4 Students are to be seated and roll is to be taken (Class Emergency List). 
9.5 Doors are to be locked, lights are to be turned out, and curtains and blinds are to 

be pulled shut. 
9.6 Notify the office of any problems, especially that of a missing student.  With only 

one line assigned to intercom phone use, don’t forget that you can use e-mail. 
 

COMMUNICATIONS 
Communication among all levels of government and their agencies is vital for effective 
operation in any emergency.  The primary means of communication will be the 
telephone.   
 
Any communication from the school is to be under the control of the principal.  It is 
important the accurate information and consistent information be shared with 
appropriate people.  It is also important that phone lines remain clear for emergency 
use.  The use of cell phones, intercom phones, personal conversation, and e-mail may 
confuse those who are there to help you and may create an unhealthy panic with 
parents and others.  Leave the communication to the principal (on site) and the 
superintendent (on behalf of the District). 

 
 

CRISIS RESPONSE TEAM 
In the event of an emergency, the Crisis Response Team should report to a designated 
location to oversee and provide directions.  The principal or designee is to facilitate the 
following: 
1. Secure the area. 
2. Check for damages. 
3. Assess injuries. 
4. Report findings to the superintendent. 
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Crisis Response team continued: 
  

Responsibility 
 

Title 
 

Name 
 

Alternate 
 
Coordinate medical 
and health care 

 
District School Nurse 

 
Sandi Case-Jorgensen 
 

 
 Carrie Dozier 

 
Plant Coordinator 

 
Director of Business  

 
TBA 

 
Steve Plooy 

 
Phone Duty 

 
Adm. Asst. to the 
Superintendent 

 
Traci Fullerton 

 
Christina Munoz 

 
Communications 

 
Superintendent 

 
Tom Addington 

 
Andrea Affrunti 

 
Transportation 

 
Director of Maintenance 

 
Steve Plooy 

 
Alan Decker 

 
Food Services 

 
Director of Food 
Services 

 
Gillian Wilson                        

 
 Andrea Affrunti   

 
Coordinate Site 

 
Administrator 

 
Akers- Heiko Sweeney 
Central-Nancy Davis     
Neutra-Courtney Kirchman             
Stratford-Christina Gonzales 

 
Bill Bilbo 
Anne Gonzales 
Robert Maldonaldo 
Penny Miller 

 
EARTHQUAKE 

Much of California is considered “earthquake country.”  Because no advance warning is 
given, earthquake drills should be conducted semi-annually.  Use the following 
procedures when an earthquake begins. 
Inside a Building 
1. Duck under furniture, clasp your hands around your neck, cover your ears with your 

forearms, close your eyes, and face away from glass. 
2. Students are to remain in this position until it is determined that it is safe to move. 
3. If the classroom or building has sustained structural damage, the teacher is to have 

the students follow normal fire drill procedures (without an alarm sounding) following 
termination of the quake. 

4. Teachers should take roll (Class Emergency List). 
5. Assessment of injuries should be made as quickly as possible.  
6. Render first aid as needed. 
7. Be prepared for strong aftershocks. 
8. The office staff will call 911 or other emergency help as needed.  Keep phone lines 

free for emergency use.   
9. The principal and maintenance staff will determine the extent of damage and will 

give clearance when students are able to return to the classroom. 
10. If there is significant damage, the superintendent and principal will make a decision 



January 22, 2019 

 
 29 

about dismissing students from school for the day. 
 
 
Outside the Building 
1. Drop to the ground. 
2. Remain in a cleared area free from potential falling objects (trees, backstop, 

buildings, power lines). 
3. Children will remain under the supervision of the nearest school adult when the 

earthquake occurred until further instructions from the principal. 
4. Assessment of injuries should be made as quickly as possible. 
5. Render first aid as needed. 
6. Under no circumstances should students or staff attempt to return to a building 

during an earthquake. 
7. Be prepared for strong aftershocks. 
8. Buses will pull over in an area safe from falling debris.   

 
ELECTRICITY 

1. The principal of designee will call PG&E (911 or 1-800-743-5000)  
2. The principal will notify the District Office. (559-924-3405) 
3. If the school can call out but cannot receive calls, the principal is to make a status 

report to the District Office every 30 minutes. 
4. All surge protectors should be turned off.  They should not be turned back on without 

instructions from the principal. 
5. Depending upon the cause of the power-outage, the custodian may need to shut off 

all electrical switches. 
6. When electricity is restored, check the effect of the power-outage (refrigerated food, 

clocks, bell system, etc.). 
7. Students are never to be dismissed from school due to a power-outage without 

permission from the superintendent.  
 

 
EMERGENCY KIT 

1. Flashlight with batteries stored outside 
2. First aid kit 
3. Latex gloves 
4. Whistle 
5. Emergency phone numbers, names of staff and students, phone numbers of 

parents and guardians, list of students with health problems (Class and Staff 
Emergency Lists and Emergency Kits) 

6. Sufficient name tags for the entire school 
7. Notebook and two pens 
8. Utility shutoff tools 
9. Map of school 
10. Meals Ready to Eat (MREs) for diabetic students or faculty.   Contact Red Cross 
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(559-732-6436) 
 
 

 
EXPLOSIONS   

Action 
 
Responsibility 

  1. 
2. 
 
3. 
4. 
5. 
 
6. 
7. 
 
8. 
9. 
10. 
 
11. 

 
At the sound of an explosion, give the command “drop.” 
If the explosion occurs within the building or threatens the 
building, sound the fire alarm. 
Move to a safe area and supervise students. 
Render first aid as necessary. 
Notify the Fire Department (911).  Pulling the alarm 
automatically notifies the fire department. 
Notify the Kings County Sheriff’s Office. 
If there are small fires which you can fight without endangering 
life, do so. 
Take roll and account for all pupils (Class Emergency List). 
Notify the District Office. 
Notify utility companies of any break or suspected break in 
lines or pipes that might present an additional hazard. 
Students and staff members are not to return to the school 
buildings until they are declared safe. 

 
1.Staff 
2.Principal, staff 
 
3.Staff 
4.Nurse, staff 
5.Principal, 

clerical 
 
Principal, 

clerical 
Custodians, 

staff 
 
Teachers 
 
Principal 
Principal 
 
Principal, 

emergency 
personnel 

 
 

FALLEN AIRCRAFT 
In the event of a fallen aircraft, teachers should instruct students to implement duck, 
cover, and hold procedures.  Students should duck under furniture, face away from 
windows, clasp both hands behind their necks, close their eyes, and cover their ears 
with their forearms. Students are to hold that position until instructed to stop.   
 
If the buildings or site is evacuated, all students and staff are to maintain a safe distance 
from the aircraft (at least 400 yards) and move away and upwind to avoid injury from 
fumes and a possible explosion. 

 
Teachers should take roll using their Class Emergency Lists. 
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FIELD TRIPS 

Field trips present their own special problems during emergencies.  Usually students 
are outside and teachers should be familiar with emergency procedures when students 
are not in buildings.  If students are on a bus during an emergency, the bus driver is in 
charge but teachers are the people students know and trust so teachers should work 
closly with the bus driver to keep students calm and safe. 
 
No teacher should leave for a field trip without the names of students, names of 
parents/guardians of the students, phone numbers and emergency numbers for each 
student (Class Emergency List).  Teachers should also be familiar with any health 
problems participating students may have.  Provision should be made for students with 
diabetes, asthma, and insect bite allergies.   
 
Chaperones must have cleared a CD check through the District Office.  Further, if a 
parent will be alone with a student, such as at a bathroom, the parent must pass 
fingerprint screening before being allowed to come as a chaperone.  Those adults who 
can legally be with a student alone should have a separate name badge from other 
adults so students can tell the difference.  Also, students should have name tags.  Avoid 
using complete first and last names on student name tags when off campus. 
 

FIRE 
In case of fire, the first priority is to protect human life.  Secondary consideration is save 
property. 
1. Activate the fire alarm. 
2. Direct personnel to re-route students whose exit path is affected by the location of 

the fire. 
3.  Teachers are to bring their Class Emergency Lists and take roll. 
4. The principal will report the fire to the District Office. 
5. The principal will ensure that the facility is safe before giving the “all clear” signal. 
6. The principal will report suspected arson to law enforcement officials. 
7. Staff members will cooperate with any investigation and implement prevention 

measures if recommended by law enforcement or fire department officials. 
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CPR & FIRST AID/TRAINED EMPLOYEES 

Each site is to maintain a current list of employees trained in first aid and CPR.  Plans 
should be made ahead of time for these people to be relieved of their duties by other 
staff members when an emergency situation calls for their assistance in giving first aid 
and/or CPR.  Trained staff members should represent several grade levels and should 
normally be assigned to rooms in different parts of the campus. 
  

Title 
 
Name 

 
Location 

 
School Nurse 

 
Sandi Case-Jorgenson 

 
District 

 
School Nurse 

 
Carrie Dozier 

 
District 

 
Health Aide 

 
Kelly Estes 

 
District 

 
Principal 

 
Nancy Davis 

 
Central 

 
Assistant Principal (Alternate School Commander) Anne Gonzales  

Central 
 
Secretary 

 
Christina Vazquez 

 
Central 

 
Clerk 

 
Jennifer Arevalo 

 
Central 

 
Teacher 

 
Erin Ferreira 

 
Central 

 
Teacher 

 
Alyssa Pineda 

 
Central 

 
Teacher 

 
Sherri Holland 

 
Central 

 
Teacher 

 
Daniel Olveda 

 
Central 

 
Teacher 

 
Cataline Escobedo 

 
Central 

 
Teacher 

 
Kim Rodrigues 

 
Central 

Teacher Cara Tuman Central 

Teacher (Alternate School Commander) Christina Barber Central 

Teacher Jennifer Shimmon Central 

Teacher Alexandra Barstow Central 

Teacher Marissa Adams Central 

Teacher Brooke Pond Central 

Classified Shannon Arnold Central 

Classified Patty Castellon-Orsaba Central 
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In an emergency situation, the nurse’s office may not be available.  The nurse and other 
office staff members should ensure that Emergency Cards and first aid supplies are 
available in a safe area.  Those administering first aid must keep complete records of 
students injured, the nature of the first aid administered, the time, reason, destination, 
and names of all students removed from campus for medical treatment. 
 
A student’s Emergency Card must accompany him/her when leaving campus for 
medical aid.  Also, information regarding the extent of injury, first aid administered, and 
other critical information regarding the student’s health should accompany the 
Emergency Card. 

GAS LEAKS OR INTERRUPTION OF SERVICE 
Variables that relate to interruption of service are the amount of warning, the time in the 
day, the expected length of the interruption, and the season of the year.  Cafeterias 
need gas to cook food.  Winter weather necessitates heat for health reasons.  With 
advance warning, such as during periods of construction, a school can operate 
effectively without gas.  Normally, utility companies will cooperate concerning the time in 
the day when the gas is interrupted.  If the weather is extremely cold and the gas 
service will be interrupted for an entire day or more, more complex solutions will 
become necessary. 
 
A gas leak comes without warning.  All pilot lights close to the leak should be 
extinguished. Any equipment that might generate a spark should not be used.  Students 
and staff in the immediate vicinity should be moved if the leak is not stopped almost 
immediately.  Plans should be made to cover the loss of service from any equipment 
(HVAC units, stoves, ovens) that is temporarily shut down while the leak is repaired. 
 
Several people on each campus should know how to shut off the gas and where the 
proper tool for doing this is located.  These people will include the principal and all 
custodians. 

ORDER OF PROTECTION 
Each school office will maintain a list of non-custodial parents with a restraining order 
(Order of Protection).  These individuals will not be allowed into the building or on 
school property.  If a named person attempts entry onto the campus, a school 
administrator will confront the individual and attempt to convince him/her to leave 
immediately. 
1. Request a Sheriff’s Deputy to provide immediate response for the person with an 

Order of protection. 
2. Give the exact location on campus, including room number, if appropriate. 
3. Immediately remove the affected student from the classroom or playground and 

transport him/her to a “safe place” inside the office area. 
4. If an intruder with an Order of Protection gains entry into the school, immediately 

announce a “Code Red.” 
5. The goal is to protect the student and to delay the intruder until law enforcement arrives. 
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EMERGENCY PHONE NUMBERS 
 

First Priority  
Agency 

 
Phone 

 
Police, Fire, Paramedic 
(off base) 

 
911 

 
 

 
 

 
Fire Department, Lemoore 

 
924-2626 

 
Akers School 

 
998-5707 

 
Central School 

 
924-7797 

 
Neutra School 

 
998-6823 

 
Stratford School 

 
947-3391 

 
Second Priority  
Person 

 
Phone 

 
Superintendent 

 
924-3405 

 
District Shop 

 
924-3227 

 
 

 
 

 
District Nurse 

 
559-381-3790 

 
Poison Control Center 

 
1-800-222-1222 

 
Child Protective Services 

 
582-8776 

 
 

 
 

 
 

 
 

 
Mental Health 

 
582-4481/1-800-655-2553 
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SCHOOL BUS EMERGENCY 

 
At the scene of an accident involving a school bus, the responding law enforcement 
agency is in charge.  The responsibility for the release of students still rests, however, 
with employees of the Central Union School District.  The following bus emergency 
procedures shall be enacted when the welfare and safety of students are involved.  The 
severity of the accident may alter the order of events to protect the welfare of children. 
Responsibilities of the Driver and Teachers 
1. Provide emergency first aid for restoration of breathing, severe bleeding, shock, and 

minor injuries. 
2. Evacuate the bus, if it is required for the safety of the passengers.  Give instructions 

for an orderly evacuation from designated exits.  Announce a specific assembly 
point after the evacuation.  Check to be sure all passengers have left the bus.  Take 
roll using the Class Emergency List.  Supervise students at the assembly area. 

3. Notify the California Highway Patrol.  If necessary, also notify the fire department 
and call for an ambulance.  CALL 911. 

4. Contact the director of transportation (559-924-6640) with the following: 
4.1 Type of accident 
4.2 Location of nearest intersection 
4.3 Extent of injuries and any request for emergency ambulance service 
4.4 Request another bus for to transport students (if necessary) 
4.5 Provide the names of people sent to the hospital and name the hospital 

Responsibilities of the School of Attendance 
1. Notify the District Office  (559-924-3405) 
2. Dispatch staff to attending hospital 
3. Notify parents/guardians of the incident 
4. Release students to parents/guardians 
5. Complete an accident report for all students and staff members who have 

complaints of injury 
6. Coordinate the completion of insurance forms 
 

SCHOOL SHELTER CAPACITIES 
During a major disaster, the District may be directed to utilize school facilities as Mass 
Care Centers.  The American Red Cross has been charged by Congress with the 
responsibility for assisting families and individuals to meet disaster-caused needs that 
cannot be met with family or individual resources.   
 
Cafeteria Capacities 
Akers     408 
Central    287 
Neutra     525 
Stratford    656 
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SUBPOENAS 

Law enforcement officers have the authority to serve subpoenas on students at school.  
If they will cooperate, encourage them to serve the subpoenas at the home of the 
student.  In all situations, every effort should be taken to insure a minimum of 
embarrassment and loss of class time for the student. 
 

SUICIDE 
If a student demonstrates any suicidal tendencies, assign the student to a mental health 
counselor and/or school psychologist or counselor immediately.  If a student brandishes 
a weapon, the following actions should be taken. 
1. Notify the principal. 
2. Have the principal call 911. 
3. Contact the parent/guardian immediately. 
4. Isolate the student to eliminate risk to others. 
5. Stay calm and wait for help. 
Dos and Don’ts of Suicidal Threats 
6. Listen to what the student is saying and take his/her suicidal threat seriously. 
7. Observe the student’s nonverbal behavior. 
8. Ask if the student is really thinking about suicide.  If the answer is “yes,” ask how 

he/she plans to do it and what steps have already been taken. 
9. Stay with the student. 
10. Get help by calling the District psychologist, or Kings County Mental Health (559-

582-4481).  
District Psychologist      559-924-3405  

Contact Traci Fullerton at 559-925-2619 if the other staff members do not answer. 
 

 
WAR/ATTACK 

Notification that enemy-initiated hostilities may be imminent is disseminated by the 
news media.  It is more likely that an attack will occur without warning.  If this occurs, 
the principal should do three things. 
11. Under the direction of the superintendent, dismiss students to go home. 
12. Take the necessary steps to close the school. 
13. Notify the appropriate officials.   

 
If a school does receive warning of an imminent attack and there is no time to dismiss 
the students to go home, go to Code Yellow. 
1. Take roll. 
2. Notify the District Office. 
3. Remain in a sheltered area until other action is advised or directed by a competent 

authority. 
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WATER LOSS 

The school is not likely to lose its water supply without warning.  Such things as portable 
toilets and drinking water with paper cups can solve most problems.  The kitchen must 
be considered.  Paper trays may be used, along with packaged napkins, straws, and 
forks. This procedure should only be taken with District Office permission. 
1. Call the District Office. 
2. Any decision to dismiss students shall come from the Superintendent. 
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Appendix III:  Documentation Forms
 

Form # 1:  Staff Skills and Equipment       
 

  
School:  Central Elementary 
School Year: 2018-19 

Full Name Classification Action Type Next Date 
Adams, Maria I Certificated  CPR Certificate 4/9/2020 
Arevalo, Jennifer L Classified  CPR Certificate 10/21/2019 
Arnold, Shannon M Classified  CPR Certificate 10/16/2019 
Barber, Christina M Certificated  CPR Certificate 11/29/2019 
Castellon-Orsaba, Alma P Classified  CPR Certificate 10/16/2019 

Davis, Nancy L 
Certificated 
Management  CPR Certificate 10/3/2019 

Duty, Sara  Classified  CPR Certificate 1/6/2020 
Eastis, Kyle P Classified  CPR Certificate 1/18/2020 
Escobedo, Catalina T Certificated  CPR Certificate 3/12/2020 
Estes, Kelly C Classified  CPR Certificate 3/12/2020 
Ferreira, Erin M Certificated  CPR Certificate 1/31/2020 
Gonsalves, Sarah D Classified  CPR Certificate 3/12/2020 

Gonzales, Anne G 
Certificated 
Management  CPR Certificate 2/24/2020 

Holland, Sherri L Certificated  CPR Certificate 3/12/2020 
Jimenez-Gonzalez, Monica 
M Classified  CPR Certificate 10/16/2019 
Leon Tamayo, Blanca R Classified  CPR Certificate 10/16/2019 
Lopez, Maricela  Classified  CPR Certificate 11/26/2019 
Maciel, Martha M Classified  CPR Certificate 3/2/2020 
Olveda, Daniel  Certificated  CPR Certificate 1/31/2020 
Pineda, Alyssa G Certificated  CPR Certificate 4/24/2019 
Pond, Brooke M Certificated  CPR Certificate 9/14/2019 
Rodrigues, Kimberly A Certificated  CPR Certificate 11/13/2019 
Rodrigues, Margaret E Classified  CPR Certificate 8/23/2018 
Soto, Fabiola  Classified  CPR Certificate 3/12/2020 
Tuman, Cara  Certificated  CPR Certificate 8/22/2019 
Adams, Maria I Certificated  First Aid Certificate 2/26/2020 
Arevalo, Jennifer L Classified  First Aid Certificate 10/21/2019 
Arnold, Shannon M Classified  First Aid Certificate 10/30/2019 

Davis, Nancy L 
Certificated 
Management  First Aid Certificate 10/3/2019 
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Duty, Sara  Classified  First Aid Certificate 1/6/2020 
Eastis, Kyle P Classified  First Aid Certificate 1/30/2019 
Escobedo, Catalina T Certificated  First Aid Certificate 2/26/2020 
Estes, Kelly C Classified  First Aid Certificate 2/26/2020 
Ferreira, Erin M Certificated  First Aid Certificate 1/31/2020 
Gonsalves, Sarah D Classified  First Aid Certificate 2/26/2020 

Gonzales, Anne G 
Certificated 
Management  First Aid Certificate 10/30/2019 

Leon Tamayo, Blanca R Classified  First Aid Certificate 10/30/2019 
Lopez, Maricela  Classified  First Aid Certificate 11/26/2019 
Maciel, Martha M Classified  First Aid Certificate 3/2/2020 
Olveda, Daniel  Certificated  First Aid Certificate 1/31/2020 
Pineda, Alyssa G Certificated  First Aid Certificate 1/30/2019 
Pond, Brooke M Certificated  First Aid Certificate 9/14/2019 
Rodrigues, Margaret E Classified  First Aid Certificate 8/23/2018 
Soto, Fabiola  Classified  First Aid Certificate 2/26/2020 
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Form # 2:  Student Release Permission Slip         
 

  
School__________________________________________________________________ 

Date________________________________ Time_______________________________ 

Student’s Name___________________________________________________________ 

Authorized Adult_________________________________________________________ 

Relationship to Student_____________________________________________________ 

Student Being Transported to________________________________________________ 

Phone Number___________________________________________________________ 

Verified by Student Release Center___________________________________________ 
        (Signature) 
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Form #3:  Student Release Log             
 

  
School: _______________________________________________ 

Date: ___________________________ 

 

 
 
 
 

Time 
In 

Students 
Name 

Disposition 
 

Time 
Out 

Name of Person 
Released To 
 

Signature 
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Form # 4:  Emergency Status Report                 
 

 
 
This form is to be completed and forwarded to the Emergency Operations Center by the Principal or designee as soon as evacuation has 
been completed and the required information collected. 
 
School________________________________________________________________________________ 
 
Completed by_________________________________ Date______________ Time___________________ 
 
 

Immediate Assistance Required 
 
_______None   _______Medical   _______Fire 
 
_______Search & Rescue  _______Support Personnel 
 
 

Condition of Students 
 
_______All Accounted For _______No Injuries  ______No immediate help required  
 
 
_______Missing (number)       Names 
        ____________________________ 
        ____________________________ 
        ____________________________ 
        ____________________________ 
        ____________________________ 
 
 
_______Trapped in Building (number)     Names 
        ____________________________ 
        ____________________________ 
        ____________________________ 
        ____________________________ 
        ____________________________ 
 
 
_______Injured (number)  _______Number Requiring Immediate Medical Attention 
 

Type of Injury     Names 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
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Emergency Status Report continued           
 

 
Condition of Staff 
 
_______ All Accounted For _______No Injuries  ______No immediate help required  
 
 
_______Missing (number)       Names 
        ____________________________ 
        ____________________________ 
        ____________________________ 
        ____________________________ 
        ____________________________ 
 
 
_______Trapped in Building (number)     Names 
        ____________________________ 
        ____________________________ 
        ____________________________ 
        ____________________________ 
        ____________________________ 
 
 
_______Injured (number)  _______Number Requiring Immediate Medical Attention 
      

Type of Injury     Names 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
 

Condition of School Building and Grounds 
 
e.g.:  wall cracked, fallen light fixtures, shattered windows, broken water pipes, flooding, etc. 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 

Condition of Neighborhood 
e.g.:  fallen power lines, debris-cluttered streets, etc. 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
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Form # 5:  Emergency Status Update Report               
 

 
 
School________________________________________________________________________________ 
 
Completed by_________________________________ Date______________ Time___________________ 
 
 
 
_______Number of children remaining at school 
 
_______Number of staff members remaining to care for children 
 
_______Assistance Required: 
 
 _______water 
 
 _______food 
 
 _______blankets 
 
 _______additional personnel (number) to assist in student care 
 
_______Other: 
 

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

_____________________________________________
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Form # 6:  Incident Report Form              
 

    _______________________________ School District  
                                                             Please insert district name   
INCIDENT LOCATION__________________________________Day/Date____________Time________ 

Person reporting incident___________________________________________ 
Telephone_________________ 
Nature of incident_________________________________________________________________________________ 

Person(s) injured  Yes___ No___  If Yes, number___    Name(s)_____________________/______________________ 

Witness(es)_____________________________/____________________________/____________________________ 

Action Taken_____________________________________________________________________________________ 

Weather factor(s)________________________________________ School Canceled/Early Dismissal_________Time 

Location secured_________________________________________   Level of Threat/Hazard_____________________ 

Property Damaged________________________________________________________________________________ 

Lockdown Authority____________________ Day/Date______/_______ Time imposed_______ Time lifted_________ 

Evacuation from/to_________________________________________/______________________________________ 

Transported to________________________________________ By_________________________________________ 

Other equipment/vehicles involved___________________________________________________________________ 

SUPPORT AGENCIES called Y___/N___ Called by______________________Time/Day/Date Called____/____/____ 

Referred to_________________________ Sent to_________________________Authority_______________________ 

EMS___________________________________ Police___________________________________________________ 
  (Agency/Rep/Phone)     (Agency/Rep/Phone) 

 

Fire____________________________________ Other___________________________________________________ 
  (Agency/Rep/Phone)     (Agency/Rep/Phone) 

Demobilized- Agency/Time/Day/Date_______________________________________/________/________/________ 

        Agency/Time/Day/Date_______________________________________/________/________/________ 

INCIDENT MANAGEMENT TEAM INVOLVED______________________________/________________________ 

_______________________________/___________________________________/____________________________ 

INCIDENT CAUSE______________________________Name(s)_______________________/___________________ 

Arrest Y/N______ Discipline Y/N______ Authority___________________Court Involved______________________ 

Disposition______________________________________________________________________________________ 

INSURANCE COMPANY/REP________________________________Phone_______________Claim#___________ 

REPORT PREPARER________________________________Phone_________________Date/Time_______/_______ 

Location report prepared__________________________             ________________________________/___________ 
        (Signature of Report Preparer) (Date) 

Copies:    IC 
 AIC 
      (Report released to Superintendent/Principal) 
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Form # 7:  Emergency Operational Plan Debriefing             
 

What worked? 

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
What did not work? 
 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
How could the team be more effective? 
 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Is there training needed for administration and school personnel (District/local schools)? 
 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Things learned as a result of the crisis/incident 
 
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

Updating of emergency plans 
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 
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Form # 8:  Logistics Leader Form                  
 

_________________________________ School District 
Please insert district name 

Logistics Leader Key Contacts 
Name     Phone Number  

 
Other Districts ________________________________________      _______________________________ 
 
Other Districts ________________________________________      _______________________________ 
 
Other Districts ________________________________________      _______________________________ 
 
Other Districts ________________________________________      _______________________________ 
 
Private Firm     _______________________________________       _______________________________ 
 
Private Firm     _______________________________________       _______________________________ 
 
Private Firm     _______________________________________       _______________________________ 
 
Private Firm     _______________________________________       _______________________________ 
 

Requested Resources 
 

Item  
No. 

  Resource        
 Description 
 (size,  
numbers, 
etc.) 

Available 
 (yes, no) 

Time  
Requested 

ETA Time  
Arrived 

Time  
Staged  

Time  
Employed 
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Form # 9:  Telephone Communication Log           
 

 
 
School___________________________________________________________ 

 
Date Start 

Time 
End 
Time 

Message Initials 
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Form # 10:  Public Information Officer                 
 

__________________________ School District 
Please insert district name 

 
 

Public Information Officer 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

Incident Update     Response Update 
(Type of incident, locations at risk, time began,  (What’s being done, who’s participating, time of  
contained/not contained, extent of damages, etc.)  arrival, who’s in charge, role of the district, etc.) 
 
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________ 
__________________________________________________________________________________ 

Points to Emphasize 
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
____________________________________________________ 
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Form # 11:  Safety Officer Form                 
 

 
 

_________________________________ School District 
Please insert District name 

 
School/Area/Department: __________________________________ Date: __________ 
  
Objective of Plan:__________________________________________________________________ 
________________________________________________________________________________ 
 

Safety Issues Precautionary Measures 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 
 
Objective of Plan:__________________________________________________________________ 
________________________________________________________________________________ 
 

Safety Issues Precautionary Measures 
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Form # 12:  Injury and Missing Persons Report              

 
Teacher’s Name___________________________________________________ Date_______________ 
 
School__________________________________________Room#__________________ 
 

Injured 

Name Type of Injury Location 
 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

Missing Persons 

Name Possible Location 
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Form # 13:  Bomb Threat Report                 
 

 
__________________________________ School District 
Date of Call ____/_____/_____  Time of Call __________A.M.  P.M. 
 
Exact words of caller: 
________________________________________________________________________ 
______________________________________________________________________________________
______________________________________________________________________________________
____________________________________________ 
Questions to ask: 

1. When is the bomb going to explode?  ______________________________________ 
2. Where is the bomb? ____________________________________________________ 
3. What does it look like? _________________________________________________ 
4. What kind of bomb is it? ________________________________________________ 
5. What will cause it to explode? ___________________________________________ 
6. Did you place the bomb? ________________________________________________ 
7. Why are you doing this? ________________________________________________ 
8. Where are you calling from? _____________________________________________ 
9. What is your address? __________________________________________________ 
10. What is your name? ____________________________________________________ 

 
Caller’s Voice:    (circle all that apply)          
 
Gender:   Male    Female   
 
Age:   Child   Young    Adult    Older Adult 
 
Distinguishing Sound: 
calm  disguised nasal  angry  broken 
stutter  slow  sincere  lisp  rapid  
giggling  crying  squeaky  excited  deep 
stressed  accent  loud  slurred  normal 
 
1. Is the voice familiar? ______ If yes, whose? ______________________________  
2. Were there any background noises?_____________________________________  
  
Person receiving the call _____________________________Position ______________ 
Telephone number where call was received: __________________________________ 
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Form # 14:  Incident Log            
 

 
 
School___________________________________________________________ 

 
Date Start 

Time 
End 
Time 

Incident Event Initials 
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Central Elementary School Procedures for Code 
Adam 

 
 

Code Adam 
A Missing Child 

 
 

Notify the Principal 
And /Or 

Assistant Principal 
 

 
    Principal, Asst. Principal 

Custodian, Teacher and any 
other available school 

personnel 
sweep campus searching 

for the student. 

 

If Child is not located 
 

      Teacher/Parent  Office Secretary     Office Clerk           
      Gives Description           Notifies Superintendent’s              Calls numbers 
      of child to office clerk           Office           on emergency card               
                                      to make home contact 

 
Site secretary notifies Security 

 
Custodians and Assistant Principal/Teacher Drive around the community 

 
 

All Available Personnel Continue to search until child is located 
 

All information is to be reported to Main Office 
And relayed to the principal. 

Site secretary will be the point of communication and will relay information to principal if 
principal is not in office. 

 
When a child is located an ALL CLEAR CALL is made. 

 
Site secretary  notifies Security 

 
Site secretary  notifies the superintendent’s office 
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Central School Procedures for Code Black 

Code Black 
Evacuation 

 
Fire Alarm is activated 
Principal And Assistant 
Principal are Notified 

Principal reports to Front 
Parking Lot 

Assistant Principal reports to 
Blacktop Area 

 
       

   TEACHERS 
Take Roll Book, copies of 
Emergency cards, Green & Red 
Cards. Locks Room. Escort your 
class according to fire drill exit 
map. All Teachers need to report 
to their class. 

 
OFFICE SECRETARY 

Takes notebook of all 
Emergency cards. Report to 
front parking lot. Calls Fire 
Department/Security, and 
Superintendent’s office. 
 

OFFICE CLERK 
Assist in locking down 
office. Take checklist 
for kindergarten. 
Report to kindergarten 
yard to assist in 
students exiting. 
Reports attendance to 
Principal. 

OFFICE CLERK 
Lock down office. 
Takes check sheet... 
Report to front 
parking lot. Checks 
that all homeroom 
classes are present. 
Reports attendance 
to Principal. 

HEAD CUSTODIAN 
Locate Fire and 
Substance. 
Checks all Bathrooms 
and locks bathroom 
doors. Reports to front 
parking lot.  

LIBRARY CLERK 

Locks Library. Takes Bull 
Horn. Reports to blacktop 
behind library.  Assists with 
any concerns from the 
Assistant Principal  

  COOKS 

Assist in locking down 
kitchen. Report to front 
Parking Lot. 

NURSE 

 Report to front 
Parking Lot.  Check 
with principal for 
additional 
assignments. 
 

   
The custodian, site secretary, student release leader and assistant principal report status to Principal 

  
Any student missing is to be reported immediately to Assistant Principal and Principal. 

 
If all students are accounted for, wait for assistance. 

 
If students need to be dismissed, students will stay with their teachers until their 

transportation arrives.   
 

Principal will notify staff when it is an ALL CLEAR 
The Superintendent will issue all press releases. 
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Central School Procedures for Code Orange 
 

Drop & Cover 
Example: Earthquake, Tremor  (Natural 

Disaster) 
 

CALL CODE ORANGE BY USING ALARM 
If possible office will announce 

 
 During an earthquake, 

DO NOT LOCK 
DOWN 

 
If students are outside get 
in an open area and drop 

and cover 
 

Office Clerk 
Calls 

Law Enforcement if 
deemed necessary 

by principal or 
superintendent 

Office  Secretary  
Notifies 

Superintendent’s 
Office 

Office Clerk 
Calls District 
Safety Officer 
Traci Fullerton 

924-3405 

 
Drop and Cover 

 
When alarm stops, teachers should take roll 

 
Depending on the severity of the earthquake the principal will 

decide if an evacuation is necessary. 
 

IF AN EVACUATION IS NOT NECESSARY, the announcement  
“ATTENTION ALL STAFF, ALL CLEAR, ALL CLEAR” will be made. 

 
IF AN EVACUATION IS NECESSARY, the office will announce. 

 
 

The principal and maintenance staff will determine the extent of damage and will 
give clearance when students and staff are able to return to the classroom. 

 
If there is significant damage, the superintendent and principal will make a decision 

about dismissing students from school for the day, 
 

DO NOT use the intercom or phone unless medical assistance is needed. 
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CENTRAL SCHOOL PROCEDURES FOR CODE RED 
 

A Life Threatening emergency that requires specific action to insure the safety 
of staff and students. 

 
Notify the Principal  

And/Or  
Assistant Principal 

 
CALL CODE RED BY USING 

 ALARM 
 

All Teachers and Faculty  
LOCK DOWN 

Be aware of the day’s password 
 

If students are outside  
get students to their classrooms  

immediately. 
 

Office Clerk 
Calls law enforcement, 

If deemed necessary by the 
principal or superintendent. 

Office Secretary 
Notifies Superintendent’s Office 

Communicate with staff 
(e-mail if possible) 

Office Clerk 
Calls District  
Safety Officer 

Traci Fullerton (924-3405) 
 

If possible, give the following information: 
• Location of Intruder 
• Description and number of people 
• Where the Intruder is going 
• If you observed a weapon and type 
• If a staff member or student is accompanying the 

intruder and who if known 
 

All available personnel report to the office if safe to do so. 
 

DO NOT use intercom or phone 
 unless medical assistance is needed. 

 
DO NOT CONFRONT any intruder. 

 
When the situation is resolved, the announcement “ATTENTION ALL FACULTY,  

ALL CLEAR, ALL CLEAR will be made. 
 

Central School Procedures for Code Yellow 
 
 

Imminent Threat of Violence Against 
 School, Faculty or Any Student 

 
 

Notify the Principal 
 and / or  

Assistant Principal 
 



January 22, 2019 

 
 58 

 
Announcement is made 

“ATTENTION ALL FACULTY 
WE HAVE A CODE YELLOW” 

 
 

CUSTODIANS 
• Lock all main entrances and 
• Check all restrooms 
• Then report to office if safe to do so 

 
 

OFFICE CLERK 
Calls Law Enforcement 

If deemed necessary  

OFFICE SECRETARY 
Notifies Superintendent’s Office 

Communicates with staff 
(e-mail if possible) 

OFFICE CLERK 
Calls District  
Safety Officer 

Traci Fullerton (924-3405) 
 
 

The above individuals report the type of threat in as much 
detail as possible.  Report any suspicious persons or 

vehicles. 
 
 

Teachers and Aides get all students inside classroom and 
LOCK DOORS.   

Wait for further directions. 
 
 

All Available Personnel Report to  
Office if Safe to do so. 

 
 

When the situation is resolved, the announcement 
“ATTENTION ALL FACULTY,  

ALL CLEAR,  
ALL CLEAR will be made. 

 
 

If an intruder penetrates the school and is assumed to be a danger to staff or students,  
GO IMMEDIATELY TO CODE RED 
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GENERAL INFORMATION 
 

The intent of the Central Union School District is to provide a safe and secure learning environment for 
all its students.  Two components of providing a safe environment are timely assessment and 
prevention of crime on our campuses and maintaining an Emergency Disaster Response Plan. The 
information in this Safe School Plan includes specific courses of action to be taken in case of an 
emergency as well as daily activities, which help preclude an emergency situation.  Each employee 
should become familiar with this plan so that he or she will be prepared to carry out his/her responsibility 
should the need arise.  Further, this plan deals with daily activities which promote the general welfare 
of the students in our care. 
 
The incidence of crimes reported at District schools is very low.  Current information about reported 
crimes is maintained at the District Office (559-924-3405).  In an effort to maintain a safe school 
environment, close coordination with local law enforcement agencies is maintained.  All suspected 
crimes are reported to the Kings County Sheriff’s Office or the Lemoore Naval Air Station Security 
Office for investigation.  When appropriate, contact is made with Child Protective Services. 
 
The plan is primarily devoted to the welfare and safety of students during school hours.  There are 
some situations where the school may be used as a community resource during a disaster condition.  
Existing Board policies and administrative regulations have been included along with a copy of the 
Student Code of Conduct. 
 
An emergency situation may strike any school campus at any time.  These emergencies fall into two 
categories–natural and man-made. Earthquakes, floods, and severe storms can occur with little or no 
warning and are natural.  The possibility of fires, chemical accidents, falling aircraft, the use of firearms, 
bombs, and hostage taking are examples of man-made emergencies. 
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Courtney Kirchman- Principal 
559-623-1778 

 R.J. Neutra Phone Tree 2018-2019 

Adrian Maldonado 
559-288-0293 

Toby Arnold 

559-381-1682 
Joan Bowman 
559-593-6384 

Alicia Martella 
       559-707-
1437  

Stacy Cardoza 559-816-3896 
Brittany Gately 770-823-1130 
Debbie Soltero 559-790-8178 
Paula Ramos 559-362-0573 
Sandi Case-Jorgenson  
559-907-4655 

Stacy Cardoza Calls: 
 

Cindy Clark 559-779-9821 
Kelly Davis 559-633-0472 
Kelly Gosschalk 559-212-8059 
Julianne Fees 559-380-9383 
Laurie Anderson 269-9467 

Brittany Gately Calls: 
 
Janet Buryta 559-707-0622 
Marliese Buchanan 559-852-6040 
Ashley Hayndes 559-816-9488 
Melissa Rodriguez 559-740-3854 
 

Debbie Soltero Calls: 
 
Bev Parker 559-303-0181 
Ann VanGroningen 559-352-7519 
Jim Rickard 559-273-7549 
 
 
 
 
 

Paula Ramos Calls: 
 
Paula Ramos 362-0573 
Ivone Rosa 707-4617 
Kat Macedo 309-0223 
Curt Elia 284-1228 
 
 
 
 
 

All Custodial Staff 
Eluid Maldonado 
559-410-1635 
Matt Wilson 
559-667-7935 
Larry Hayes  
559-904-6649 
Jared Benson 
559-707-1200 

All Kitchen Staff 
Shawnett Wright 
559-707-2656 
Crystal Bonham 
559-362-7866 
Laurie Botello 
559-380-9070 
Jenni Jensen 
208-351-8579 

Crystal Cunningham 559-309-2424 
Rachel Taylor 559-907-0042 
Amanda Ramirez 559-816-5089 
Renee Heck 559-817-8549 
Pam Tookey 559-381-6988 
 
 

Rachel Taylor Calls: 
 
Mariela Ochoa 559-827-5503 
Nicole Smyers 559-707-7527 
Diana Schartz 559-381-3057 
Brandy Volkman 360-969-5114 
 
 
 
 

Crystal Cunningham Calls: 
 
Andi Springer 559-285-7521 
Bridgette McMath 757-373-6337 
Jeff Shimmon 559-904-0308 
Gina Freitas 559-303-3682 
 
 
 
 

Renee Heck Calls: 
 

Amanda Hammer 559-817-
8325 
Jamie Medeiros 559-578-7624 
Kristina Thompson 559-772-2559 

Amanda Ramirez Calls: 
 
Sonya Beatty 559-904-6620 
Taylor Shults 559-380-8092 
Anel Avila 559-836-2079 
Julie Hurlbut 559-816-1438 
Angelica Torres 559-644-8027 
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EMERGENCY OPERATION TEAM 

 
 

LEVEL I – OVERSIGHT 
 

The principal in conjunction with the School Commander (Anne Gonzales) evaluates the 
situation and determines the first response, which could lead to the activation of the 
Emergency Operations Team.  The Principal maintains oversight, allowing designated 
staff to Initiate, if necessary, critical functions.  The Principal interfaces with the District 
Office, parents, and manages staff that are not in a primary operations role.  He/ She also 
maintains communication among school staff who are managing students, e.g., making 
announcements or sending runners if public address system is down. 

 
 
 

The Principal – Mrs. Kirchman 
• Evaluates the situation 
• Determines the first response 
• Oversees the situation 
• Interfaces with District Office, Parents & Manages (Not in a primary 

role) 
 
 
 
 
  

Nurse Sandi Calls: 
 
Carol Fernandez 559-309-9390 
Kharissa Sczerba 916-521-3311 
Patty Norris 559-367-3550 
 
 

Pam Tookey Calls: 
 
Betty McCombs 559-997-9024 
Adrienne Day 559-924-2207 
Brittney Sutherland 559-904-9468 
Alina Alvarez 559-495-5444 
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LEVEL II – EMERGENCY OPERATIONS TEAM (EOT) 
 

The school Emergency Operations Team is responsible for directing “crisis containment” 
operations, which includes setting up the command post and subsequent staging areas 
as needed.  When public safety officers arrive, this command post will serve as a Unified 
Command where school officials and emergency responders will plan to move beyond 
crisis containment to crisis resolution. 

 
SCHOOL COMMANDER 

The Assistant Principal – Adrian Maldonado 
Alternate:  Brittany Gately 

 
• Interacts with Principal to determine appropriate action 
• Activates the EOT 
• Manages overall operations 
• Complies status and final incident report. (Forms #4-7) 

 
 

LOGISTIC LEADER 
CUSTODIAN: Toby Arnold 

Alternate: Joan Bowman 
 

• Maintains Supplies 
• Gets supplies 
• Transportation  
• Document all 

Activities – Form #8 

PUBLIC INFORMATION 
OFFICER 

SUPERINTENDANT: Tom Addington 
Alternate: Andrea Affrunti 

 
• Releases all information 
• Completes Form #10 

SAFETY OFFICER 
Anne Gonzales 

Alternate: Courtney Kirchman 
 

• Oversees Safety 
• Determines if actions by EOT are 

harmful 
• Determines staff/students are 

evacuated far enough from school 
• Completes Form #11 

 
 

INCIDENT LOG SCRIBE 
Secretary: Alicia Martella 
Alternate: Carol Fernandez 

 

• Maintains Emergency Kit 
• Transport Emergency Kit to Command 

Post 
• Completes Incident report form #14  
• Files all forms 
• Document all Activities form #8 

SUPPORT PERSONNEL LEADER 
School Clerk: Carol Fernandez 

Alternate: Toby Arnold 
 

• Make sure all Radios are distributed 
and working 

• Liaison between EOT and EOST 
• Check to see if the Emergency Kit is 

transported to Command Post 

 
 
 
  



9/25/18 

 6 

LEVEL III – EMERGENCY OPERATIONS TEAM (EOST) 
 

The Emergency Operations Support Team (EOST) consists of several staff members who have the 
skills and training to perform specific functions.   They are under the direction of the Personnel 
Support Leader who meets with the Emergency Operation Team. 

 
 

STUDENT RELEASE 
LEADER 
Carol Fernandez 

Alternate: Alicia Martella 
 

• Updates student rosters 
& distributes to all 
teachers 

• Creates a Student 
Emergency file/binder 
for Command Post 

• Documents student 
release procedures 

• Completes Form # 2-3 

CARE TEAM LEADER 
Kelli Sowers 

Alternate: Vanessa Aguiniga 
 

• Identifies all Care 
Team personnel and 
necessary staging area. 

• Notifies local Clergy 
• Notifies and locates 

local counselors or 
Trauma counselors 

• Coordinates aftermath 
procedures for staff & 
students 

FIRST AIDE LEADER 
Sandi Case Jorgenson 

Alternate: Carrie Dozier 
 

• Identifies trained 
personnel and staging 
area. 

• Maintains ample 
supplies for First Aide 
Kit 

• Administers First Aide 
• Assigns personnel to 

accompany 
students/staff to 
hospital. 

• Records treatment by 
Completing Form #12 

 
 

FOOD SERVICE LEADER 
Joan Bowman 

Alternate:  Crystal Bonham 
 

• Oversees dispensation of food and water 
 

MAINTENANCE LEADER 
Toby Arnold 

Alternate:  Steve Plooy 
 

• Oversees Utility control 
• Assists with building keys 
• Directs Emergency Responders 
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Emergency Operations Team 
 
 

Management Level I:  Oversight 

The Principal 
 
Courtney 
Kirchman 

The principal in conjunction with the School Commander (usually Assistant 
Principal) evaluates the situation and determines the first response which could 
lead to the activation of the Emergency Operations Team.  The Principal 
maintains oversight, allowing designated staff to Initiate, if necessary, critical 
functions.  The Principal interfaces with the District Office, parents, and manages 
staff that are not in a primary operations role.  He/she also maintains 
communication among school staff who are managing students, e.g., making 
announcements or sending runners if public address system is down. 

District 
Officials 
Tom Addington 
Andrea Affrunti 
Elizabeth 
Lozano 
 

Monitors the event through contact with the Principal. 

Management Level II:  Emergency Operations Team (EOT) 
The school Emergency Operations Team is responsible for directing “crisis containment” operations, 
which includes setting up the command post and subsequent staging areas as needed.  When public 
safety officers arrive, this command post will serve as a Unified Command where school officials 
and emergency responders will plan to move beyond crisis containment to crisis resolution.  
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School 
Commander 
 
Adrian Maldonado 
 
Alternate: Brittany 
Gately 
 
 

Interact with Principal to determine appropriate action; activates the 
Emergency Operations Team; manages overall operations; compiles 
status and final incident reports using Forms # 4-7. 

Logistics Leader 
Toby Arnold 
 
Alternate: Joan 
Bowman 
 

Maintains adequate supplies in preparation for emergency; acquires 
supplies needed to assist individuals such as food, water, bathroom 
facilities, and transportation (i.e., if the students need to be moved off 
campus); documents all activity using Form #8.    

Public 
Information 
Officer 
Tom Addington 
 
Alternate: Andrea 
Affrunti 
 

Releases information to parents, community members, and the media 
during the crisis; documents all contacts and announcements using Form # 
10. 

Safety Officer 
Anne Gonzales 
 
Alternate: Courtney 
Kirchman 

Oversees the safety of students/school staff; determines if response 
actions/strategies by Emergency Operations Team can cause harm to 
students/staff; determines whether students have been evacuated far 
enough from the school; documents events using Form # 11. 

Incident Log 
Scribe 
Alicia Martella 
 
Alternate: Carol Fernandez 

Maintains the Emergency Kit and transports it to the Command Post; 
assists principal in completing the incident report form to document events, 
response, outcomes; collects and synthesizes for file all completed forms 
used to document crisis procedures 
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Support 
Personnel Leader 
Carol Fernandez  
 
Alternate: Toby 
Arnold 
 

Serves as liaison between Emergency Operations Team and the 
Emergency Operations Support Team. 

Continued ** Use Primary: 
     Alternate:  
 

Management Level III:  Emergency Operations Support Team 
The Emergency Operations Support Team consists of several staff members who have the skills and 
training to perform specific functions.  They are under the direction of the Personnel Support Leader 
who meets with the Emergency Operations Team. 

Student Release 
Leader 
Carol Fernandez 
 
Alternate: Alicia Martella 
 

Periodically updates student rosters and distributes new lists to all teachers 
for their emergency kits; creates a student emergency card file on each 
student at the beginning of the year and places it in the Emergency Kit that 
is used in the Command Post; and, document student release procedures 
by completing Forms # 2-3. 

Care Team Leader 
Kelli Sowers 
 
Alternate: Vanessa 
Aguiniga 
  

Identifies Care Team personnel and necessary staging areas; notifies local 
clergy, off-site counselors, or other trauma counselors; coordinates 
aftermath procedures for the students/school staff. 

First Aid Leader 
Sandi Case-Jorgenson 
 
Alternate: Carrie 
Dozier 

Identifies trained First Aid personnel with Logistical Leader to maintain 
ample supplies in Emergency First Aid Kit; administers emergency first aid; 
assigns school personnel to accompany students/staff to area hospitals; 
keeps records of treatment using Form #12. 

Food Service 
Leader 
Joan Bowman 
 
Alternate:  Crystal 
Bonham 

Oversees dispensation of food, water. 
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Continued 
 
 

Contact Information for Emergency Operations Team 
 

Additional contact forms can be found in this document following 
Appendix I. 
 
Position Name Phone Cell 

Phone 
Principal 
 

Courtney 
Kirchman 

998-6823 Ext. 
2475 

623-1778 

Emergency Operations Team 
Members 

   

School Commander 
(Assistant Principal) 

 
Adrian Maldonado 

 
998-6823 Ext. 
2469  

 

Alternate School Commander 
 

Brittany Gately 998-6823 Ext. 
2401  

 

 Public Information 
Officer 

Tom Addington 924-3405 559-381-
3662 

Alternate Public 
Information Officer 

Andrea Affunti 924-3405  

Logistics Leader Toby Arnold 998-6823 Ext. 
2634 

 

Maintenance 
Leader 
Toby Arnold 
 
Alternate: Steve Plooy 
 

Oversees school utility control as needed in conjunction with the public 
safety responders; assist with building keys directing emergency 
responders to the proper area as they arrive at the school campus. 

Management Level IV:  Managing Students 
Teachers, coaches, aides, and other support staff managing welfare of students; know the 
whereabouts of all students in their care at all times; and taking student attendance every half hour 
during before and after each Responds Action (i.e. relocating students) until students are released into 
their parents/caregivers care. 
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Alternate Logistics 
Leader 

Joan Bowman 998-6823 Ext. 
2633 

 

Safety Officer 
Leader 

Anne Gonzales 998-6823 Ext. 
2469  

 

Alternate Safety 
Officer Leader 

Courtney 
Kirchman 

998-6823 Ext. 
2475 

 

Incident Scribe Alicia Martella 998-6823 Ext. 
2470 

 

Alternate Incident 
Scribe 

Carol Fernandez 998-6823 Ext. 
2471 

 

 Support Personnel 
Leader 

Carol Fernandez 998-6823 Ext. 
2471 

 

 Alternate Support 
Personnel Leader 

Toby Arnold 998-6823 Ext. 
2634 

559-381-
5522 

Continued 
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Emergency Operations Team (Continued) 

 
 

Position Name Phone Cell 
Phone 

Emergency 
Operations/Support Personnel 

   

 Student Release 
Leader 

Carol Fernandez 998-6823 Ext. 2471  

Alternate Student 
Release Leader 

Alicia Martella 998-6823 Ext. 2470  

Care Team Leader Kelli Sowers 925-3405  

Alternate Care Team 
Leader 

Vanessa Aguiniga 925-3405  

First Aid Team Leader Sandi Case-Jorgenson 924-3405 Ext. 2636 381-3790 

Alternate First Aid 
Team Leader 

Carrie Dozier 924-3405  

Food Service Team 
Leader 

Joan Bowman 998-6823 Ext. 2633  

Alternate Food 
Service Team Leader 

Crystal Bonham 998-6823 Ext. 2633  

Maintenance Team 
Leader 

Toby Arnold 998-6823 Ext. 2634  

Alternate Maintenance 
Team Leader 

Steve Plooy 924-3227 381-5519 
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Emergency Operations Headquarters 
 
To manage a crisis effectively, the Emergency Operations and Operations 
Support Teams meet in an identified location, called staging areas, to 
coordinate efforts.  The table below represents the locations of all relevant 
staging areas. 
 
Staging Areas: 
The Command Post 
Site Principal’s Office 
Alternate Site Library 

 
Care Team  
Site Cafeteria Stage 
Alternate Site Room 26 

 
First Aid  
Site Staff Room 
Alternate Site Room 18 

 
Reunification (Student Release)  
Site Cafeteria 
Alternate Site Akers Cafeteria or Youth Service Building (Kids Zone) 

 

Necessary Resources, Supplies, Tools 

Stocking the Command Post for an Emergency Response  
A School Emergency Kit will be available in each school building and an 
Emergency Bag or Box will be created for each classroom as follows: 
 
 The Command Post Emergency Kit includes:  

• A map of the school including evacuation routes, location of fire 
extinguisher and location of utilities shut off valves  

• Video which shows outside and inside of each school building (tour of 
school) 

• Emergency Files 
o A current list of enrolled students 
o Student class schedules and class lists 
o Daily absence report 
o Sufficient copies of student release form for each student (Form # 

2) 
 



9/25/18 

 14 

• Deluxe emergency kit for 20 for 72 hours and Emergency Medical Forms 
• Current and complete phone list for school staff (office, cell, home)  
• Bullhorns (2) 
• Basic office supplies.  

Stocking Classrooms for an Emergency Response  
 
The classroom Emergency Bag or Box includes: materials to monitor the 
whereabouts of all students at all times:  

• three signs (12’X 12”) needed to help account for students at evacuation 
site: 

§ a green “all students present” sign, 
§ a red “missing student(s)” sign, and  
§ a yellow “additional student(s)” sign  

• student grade book  
• three student attendance sheets  
• basic first aid supplies 
• flashlight  
• basic office supplies  
• map of evacuation routes  
• log book, and  
• a list of students medical needs.   

Updating Emergency Supplies  
Supplies for classrooms, and staging areas should be periodically updated by 
using the checklists in this document following the Appendix Section. 
 

Location Needed Forms Person Responsible 
for Updating 

Classroom Bags or 
Boxes 

Forms #2-3 Assistant Principal 

Command Post Forms #4-6 Principal 
Care Team Staging 
area 

Phone Directories, Form 
9 

Nurse 

First Aid staging area Form # 12 Nurse 
Reunification (Student 
Release) Staging area 

Forms # 2-3 Principal 
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School Administration Phone Numbers 
______________________________________________________________________ 
 
Position Name Phone Cell Phone 

Superintendent Tom Addington 924-3405  

Assistant Superintendents Andrea Affrunti 924-3405  
Assistant Superintendent Liz Lozano 924-3405  
School Board Members    
 Jeff Gilcrease 924-3405  
 Ceil Howe, Jr. 924-3405  
 Casey Fisher 924-3405  
 Dale Davidson 924-3405  
    
Principal of School in Crisis Courtney Kirchman 998-6823 623-1778 
Other Administrators in District Christina Gonzales 947-3391 816-5696 
 Nancy Davis 924-7797 351-6271 
 Anne Gonzales 924-7797 381-5967 
 Darin Denney 998-5707 779-2069 
 John Raven 925-3405 707-7703 
 Heiko Sweeney 998-5707 707-5089 
 Cindee Rael 925-3405 589-3879 
 Adrian Maldonado 998-6823 288-0293 
Security  998-4749  
Base Fire Department  998-4749  
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ACCOUNTABILITY 
 
Employees are accountable for safe schools.  This includes notification of proper site and 
district officials as well as law enforcement, the fire department, and Child Protective 
Services as the situation warrants.  District and state officials are to receive Crime Report 
documents on a regular basis.  Documentation is needed before allowing parents to work 
with children alone (a CD check or a fingerprint clearance, as well as attendance in the 
volunteer training class).  The dates and outcomes of regularly scheduled fire drills should 
be recorded and filed.  Forms are included in Appendix B for earthquake drill evaluation, 
imminent danger drill evaluation, evacuation update, emergency status report, class 
status report, structural damage report, and fire drill. 
 
AIR CRASH 
 
Warning of a falling or fallen aircraft is usually by sight, sound, or fire.  If an aircraft falls 
near the school, the following actions should be taken. 
 
Action Responsibility 
1.  Take immediate action to ensure the safety of all pupils. 1.  All staff 
2.  Notify the principal of the emergency situation 2.  All staff 
3. Students and staff must be kept at a safe distance from the 
aircraft. 

3.  All staff 

4. Notify the Kings County Sheriff’s Office or Lemoore Naval Air 
Station Security.  You may just call 911. 

4.  Principal 

5. Notify the Superintendent. (559)-924-3405  5.  Principal 
6. Take further action as required.  If students will be safe in the 
classrooms, move all students indoors and keep them there.  
Cancel automatic bell system.  If it is unsafe to remain in the 
classrooms, evacuate the building.  The signal for an evacuation is 
the same as for a fire drill.  Use this signal only if the normal 
assembly areas are at a safe distance from the crash site.  
Otherwise, use the intercom or personal communication.  Teachers 
must take their roll list with them and prepare students for possible 
transportation to another site. 

6.  Principal 

7. Take roll to make sure the location of all students is known. 7.  Teachers 
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AIR QUALITY 
 

Predicted Air Quality Episode 
 
Notification of predicted air quality will be received on the day before, except when the 
prediction is for a Monday or for the day after a holiday, in which case it is anticipated the 
notification will be received on the morning of the day for which the prediction is made.  If 
the prediction for the following day is received before the end of the staff working day, 
administrators will advise staff members and students present of the predicted air quality 
and request their cooperation for reduced vehicular use, modified programs requiring 
prolonged or strenuous physical activities on the predicted poor air quality day. 
 
On the day of the predicted poor air quality, the District will communicate with the San 
Joaquin Valley Air Pollution Control District to obtain air contaminant readings for Kings 
County.  If a health advisory, Stage I, Stage II, Stage III or Stage IV Air Pollution episode 
is declared, the appropriate provision of the Air Quality Reporting Procedures will become 
effective.  The District will call each site and report the status of the air quality. 
 
Poor Air Quality Episode 
Upon receipt of information from the San Joaquin Valley Air Pollution Control District that 
a Stage I, Stage II, Stage III or Stage IV Air Pollution episode has been declared, District 
Office staff will transmit the notification to affected sites.  After a poor air quality episode 
has been declared and notification has been given, procedures shall remain in effect until 
the staff is notified the episode is over or until sunset, whichever occurs first.  In 
determining whether a proposed activity can be conducted during a declared poor air 
quality episode, staff shall consider its potential for increasing the respiration rate for an 
extended period.  The intensity of an activity may be the deciding factor as to whether it 
shall be included in, or excluded form, the program of the day. 
1. Declared Health Advisory–Poor Air Quality 

Stage1-Unhealthy for Sensitive Groups –Orange-101-150 
A code orange day indicates that the level of air pollution is high enough for sensitive 
members of the population to experience ill health effects.  Depending on the type of 
pollution, individuals with lung disease or heart disease may be considered most 
vulnerable.  Whether a code orange day results from high ozone smog or fine particle 
pollution, children with asthma are at risk are advised to avoid going outdoors.  No 
organized outdoor physical education or sports for identified asthmatics and others 
with respiratory illnesses. 

2. Declared State II Air Quality Episode 
Stage II- Unhealthy (Red) - 151-200 
A code red day indicates that the level of air pollution is high enough for everyone to 
suffer health effects.  Members of the population who are particularly sensitive to 
pollution could experience more severe effects on code red days.  Accordingly, all 
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children are advised to avoid outdoor exertion on code red days.  No organized 
outdoor physical education, sports and limited playground play for all students. 
 

3.  Declared Stage III Air Quality Episode 
 Stage III- Very Unhealthy (Purple) – 201-300 
 Pollution on code purple and deep purple days is significant enough for the entire 

population to be in danger of more severe health consequences.  Children (especially 
asthmatic children) are a higher risk for ill health effects from air pollution on code red 
and purple days; even the simple act of playing outdoors can become a health 
hazard.  No organized outdoor physical education, sports and no recess play for all 
students. 

4. Declared Stage III Air Quality Episode 
Stage IV- Hazardous (Deep Purple) Over 300 
Pollution on code purple and deep purple days is significant enough 
for the entire population to be in danger of more severe health 
consequences.  Children (especially asthmatic children) are a higher 
risk for ill health effects from air pollution on code red and purple days; 
even the simple act of playing outdoors can become a health hazard.  
No organized outdoor physical education, sports and no recess play 
for all students. 

 
 

San Joaquin Unified Air Pollution Center 
http://www.valleyair.org/aqinfo/forecast.htm 

(559) 230-6000 
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Index 
Values 

Air Quality 
Description 

(Color Description) 

Health Cautionary Statement 

0-50 Good (Green) No limitations 
51-
100 

Moderate (Light 
Yellow) 

No limitations 

101-
150 

Unhealthy for 
Sensitive Groups 

(Orange) 

A code orange day indicates that 
the level of air pollution is high 
enough for sensitive members of 
the population to experience ill 
health effects.  Depending on the 
type of pollution, individuals with 
lung disease or heart disease may 
be considered most vulnerable.  
Whether a code orange day results 
from high ozone smog or fine 
particle pollution, children with 
asthma are at risk are advised to 
avoid going outdoors.  No 
organized outdoor physical 
education or sports for identified 
asthmatics and others with 
respiratory illnesses. 

151-
200 

Unhealthy (Red) A code red day indicates that the 
level of air pollution is high enough 
for everyone to suffer health 
effects.  Members of the population 
who are particularly sensitive to 
pollution could experience more 
severe effects on code red days.  
Accordingly, all children are 
advised to avoid outdoor exertion 
on code red days.  No organized 
outdoor physical education, sports 
and limited playground play for all 
students. 

201-
300 

Very Unhealthy 
(Purple) 

Pollution on code purple and deep 
purple days is significant enough 
for the entire population to be in 
danger of more severe health 
consequences.  Children 
(especially asthmatic children) are 
a higher risk for ill health effects 
from air pollution on code red and 
purple days; even the simple act of 
playing outdoors can become a 
health hazard.  No organized 
outdoor physical education, sports 
and no recess play for all students. 

Over 
300 

Hazardous (Deep 
Purple) 

Pollution on code purple and deep 
purple days is significant enough 
for the entire population to be in 
danger of more severe health 
consequences.  Children 
(especially asthmatic children) are 
a higher risk for ill health effects 
from air pollution on code red and 
purple days; even the simple act of 
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playing outdoors can become a 
health hazard.  No organized 
outdoor physical education, sports 
and no recess play for all students. 

 
 
 
 
 

ARREST OF STUDENTS 
The Board has authorized site administrators to release minor students into the custody 
of a law enforcement officer for the student’s arrest or to have a CPS (Child Protective 
Services) worker talk with the child at the school site.  Law enforcement and probation 
officers have the right to enter a school site to affect a lawful arrest.  School staff has no 
authority over law enforcement personnel in this situation. 
Questioning Students 
Law enforcement officials have the right to interview students on school premises when 
the students are suspected of having committed a crime.  When such an interview is 
requested, the site administrator or designee shall ascertain the officer’s identity, official 
capacity, and the authority under which he/she acts.  School personnel shall serve in a 
guardian role for the student though law enforcement personnel retain ultimate 
authority.  If an officer requests to interview a student, the site administrator or designee 
shall: 

1. Seek to accommodate the request in a way that will minimize disruption of the 
school process and maximize campus safety.  The student’s best interest should 
also be kept in mind. 

2. Notify the superintendent immediately for guidance or concerns. 
3. Request to be present during questioning if the student is al least twelve years 

old, with approval of the student.  (Final discretion is that of the officer.) 
4. Be present during questioning if the student is less than twelve years old. 

 
Student Searches 
In determining whether reasonable suspicion exists, administrators shall consider the 
following five factors. 

1. The student’s age and previous behavior patterns. 
2. The prevalence and seriousness of the problem which would initiate the search. 
3. If there is an immediate need to search. 
4. The reliability of the information used to determine the need to search. 
5. The location of the student at the time of the incident that caused reasonable 

suspicion. 
 

When reasonable suspicion is established, the administrator will direct the student to an 
office or other area separate from other students and adhere to the following guidelines. 
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1. At least two employees must be present. 
2. The student should be directed to empty his/her pockets, purse, wallet, or back 

pack and to pull any pockets in his/her clothing inside out to demonstrate that 
they are empty. 

3. The administrator should avoid physical contact with the student. 
4. If the student refuses to comply, the administrator shall take possession of the 

purse or other object to examine the contents for a possible violation of law. 
5. A pat down of the outer clothing should preferably be done by a staff member of 

the same gender as the student and must be done quickly with minimal contact.  
Check the areas around the belt and interior pockets, looking for concealed 
weapons, drugs, or other contraband. Employees will not conduct strip searches 
or body cavity searches. 

6. If an object is felt, the subject will be asked to remove the object.  If the student 
refused to remove the object, the administrator may remove the object.   

7. If the student is combative and refuses to cooperate, immediately discontinue the 
attempted search and, depending on the circumstances, contact law enforcement 
personnel. 

 
Removal of a Student 
If, during the course of an interview, an officer of the law finds it necessary to remove the 
student from school, the administrator or designee shall: 

1. Ascertain the reason for such action. 
2. Obtain the officer’s name, badge number, and the department he/she represents. 
3. Obtain the charges against the minor student. 
4. Obtain the destination of the arrested student. 
5. Notify a parent or guardian of the student. 
 

Parent Notification 
Except in cases of child abuse or neglect, the administrator or designee shall attempt to 
notify the student’s parent/guardian prior to the officer interviewing the student.  The 
parent/guardian shall be informed of the following: 

1. The reason for the student being questioned. 
2. The officer’s name, badge number, and agency represented. 
3. The student’s destination and the phone number of the arresting agency if the 

student has been arrested. 
 

Discovery of Weapons or Other Contraband 
1. When an individual is found in the possession of a weapon or contraband, the 

administrator and a law enforcement officer should immediately be called to the 
scene. 

2. If the weapon or contraband is not allowed by law, the officer may take custody of 
the object(s) and the person who brought in on campus. 
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3. If the weapon or contraband is not illegal but is prohibited by the Education Code 
or district policy, the principal or designee will take custody of the object(s) and 
take appropriate disciplinary action. 

4. All property taken from an individual that is not prohibited by law or school policy 
will be returned. 

 
 
 
 
 
 

BOMB THREAT 
 

All bomb threats must be taken seriously.  Immediately go to CODE BLACK.  The fire 
alarm will be used to signal an evacuation from all buildings.  Law enforcement must be 
notified.  Normally, a bomb squad will not be called unless a suspicious object is found.  
Do not transmit with two-way radios, turn off beepers, do not use cell phones, and 
do not activate microwave ovens.   Explosives may be detonated by electronic 
signals.  Cooperate with law enforcement personnel in search the area for foreign or 
suspicious objects.  If one is found, do not touch it or move it. 
 
Person Receiving the Call 

1. Use the form on the next page. 
2. Keep the caller on the line.  Delay the caller with questions and statements such 

as: 
• What did you say? 
• I did not understand you. 
• May I have you speak to the principal? 

3.  Gather and record information about the call.  Ask questions. 
o Where is the bomb? 
o What time will it detonate? 
o What kind of bomb is it? 
o What does the bomb look like? 

4. Estimate the age of the caller. 
5. Determine the sex of the caller. 
6. Note voice quality, accent, and any peculiar speech mannerisms. 
7. Note the exact time the call was received. 
8. Note any background noises (people, traffic, music). 
9. Provide this information to the site administrator. 

 
Office Staff 

1. Call 911. 
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2. Call the District Office at 924-3405. 
 
 
 
 

Bomb Threat Call Reporting Form 
 
Ask questions. Exact wording of the bomb threat. 
1. When is it going to explode? __________________________ 
2. Where is it right now? __________________________ 
3. What does it look like? __________________________ 
4. What kind of a bomb is it? __________________________ 
5. What will cause it to explode? __________________________ 
6. Did you place the bomb?  Why? __________________________ 
7. What is your address? __________________________ 
8. What is your name? __________________________ 
9. How can I reach you by phone. __________________________ 
 
Caller’s voice: Background sounds: 
__Calm  __Nasal __Traffic __Dishes 
__Angry __Stutter __Voices __PA system 
__Excited __Lisp  __Music __Motor 
__Slow  __Raspy __Animals __Baby 
__Rapid __Deep  __Static

 __Local call 
__Soft  __Child  __Pay phone

 __Long 
distance 

__Loud  __Laughing 
__Crying __Normal Familiar voices: 
__Distinct __Slurred It sounds like: 

__________________________ 
__Adult  __Familiar __________________________ 
__Deep  __Horse __________________________ 
__Coughing __Whisper __________________________ 
 
Other information: 
Sex of caller: __________________________________________________________ 
Nationality (by accent): __________________________________________________ 
Length of call: _________________________________________________________ 
Number call was made to:  _______________________________________________  
Time and date of call: ___________________________________________________ 
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Threat language:  ___well spoken; ___ educated; ___foul language: ___incoherent; 
___irrational;  ___ recorded or taped; ___message read by the threat maker. 
 
Date:  ____________________________ Name: __________________________ 
Position:___________________________ Site: ____________________________ 
People the call was reported to: ____________________________________________ 
Phone number of the people: ______________________________________________ 
Other remarks: _________________________________________________________ 

 
 
 
 
 
 

Place a copy of this form under the telephone. 
 

 
CAMPUS SWEEP AND RESCUE TEAM 

Some emergency situations don’t allow for a safe or orderly evacuation of buildings.  Any 
time buildings are evacuated and there is a possibility of an injured person remaining 
somewhere within a building, the Campus Sweep and Rescue Team should take action.  
The site administrator, predesignated teachers, and predesignated custodians usually 
make up this team.  The team should proceed in an orderly and pre-established sweep 
pattern, checking each classroom, storage room, auditorium, bathroom, etc.  Document 
which rooms have been check as the sweep is conducted. 

1. The check of each room should be visually, vocally, and physically, if safety allows 
all three.  

2. If an injured student or employee is discovered, one member of the team should 
remain with the injured person while another member of the team summons help. 

3. Team members should also assess any structural damage to school buildings and 
equipment and determine if they are useable during a continued emergency. 

4. The team will need to assess several capabilities (water, gas, electricity, sanitation, 
phones, etc.). 

 
CHEMICAL SPILL OR ACCIDENT 

A chemical spill or accident usually happens near a campus, not on it.  For this reason, 
the notification is usually received form the fire or police (security).  The following 
precautions should be taken.  
Action 

 
Responsibility 

 
1. Determine the need to evacuate the buildings.  This is usually 

done in consultation with other local authorities. 

 
1.  Principal 
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2. Determine where the students and staff should leave the school 
grounds. 

3. If it is necessary to evacuate the area, move in classroom 
groups crosswind, never directly with or against the wind which 
may carry fumes. 

4. A custodian will shut down HVAC systems. 
5. Render first aid as necessary. 
6. Take roll each time students move (Class Emergency List).  
7. If outside agencies did not notify the school of the accident,   call 

911. 
8. Notify the district office. 
9. Students and staff members are not to return to the buildings 

(or campus) until the area has been determined safe. 
10. If a chemical accident occurs near the end of the school day or 

before school begins, guides may need to be sent to key   points 
in order to direct students and others away from the affected 
area. 

11. If a full evacuation is necessary from the buildings, use the fire 
drill exit routes and procedures. 

2.  Principal 
 
3.  Principal/staff 
 
 
4.  Custodian 
5.  Nurse/staff 
6. Teachers 
7.  Principal/secretary 
 
8.  Principal/secretary 
9.  Principal 
 
10. Principal/staff 
 
 
 
11. Principal/staff 

 
CHILD ABUSE/NEGLECT 

When a child is suspected of being the victim of child abuse or neglect and is being 
removed from school premises, the principal or designee shall provide the telephone 
number and address of the student’s parent/guardian to an officer of the law.  The officer 
has the responsibility to notify the parent/guardian. 

 
CLASS EMERGENCY LISTS, STAFF EMERGENCY LISTS 

1. Every teacher shall maintain an up-to-date list of his/her students’ names, phone 
numbers, addresses, parents/guardians names, and emergency numbers. This list 
shall be in the teacher’s possession during all emergency drills and situations.  Roll 
shall be taken each time students are moved from one location to another.   

2.  All office staff (administrators, secretaries, clerks, nurses) shall maintain an up-to  
 date master list of all students in the school (by class and as a total student body) 
 with the same information as in number one above.  Further, a similar list for all staff 
 members shall be maintained. 
 

CLOSING SCHOOL 
School should only be closed when other alternatives will not provide for the safety of the 
students and staff.  Permission to close a school must be obtained from the 
superintendent unless an order comes from the military, in which case the superintendent 
must immediately be notified. 

1. Notify school staff. 
2. Notify law enforcement officials. 
3. Make sure only necessary exits are open. 
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4. Teachers must supervise pupils who are not released, for whatever reason. 
5. During school hours, release students only to parents or authorized adults.  Never 

be bashful about asking for identification. 
6. The principal is to remain on campus until the safety of all pupils and staff members 

is assured. 
 

CODE ADAM (MISSING STUDENT) 
When any employee suspects a student is missing, he/she should notify the principal, the 
clerical staff, and the custodians.  The principal will notify the superintendent.  If the 
employee who suspects a child is missing is not the child’s teacher, the classroom teacher 
should also be notified.  As quickly as possible, all these people should be given the 
following information: 
1.  Name of student 
2. Age 
3. Physical description 
4. Clothing worn 
5. Last known location 
6. Time last seen 
If the student is not found soon, contact the parents.  Notify law enforcement whether or 
not the parent has notified them. 

CODE BLACK (EVACUATION/RELOCATION) 
The signal for an evacuation is the same as for a fire drill.  All students are to immediately 
vacate the buildings using fire drill procedures.  Teachers must take their Class 
Emergency Lists outside for roll call and appropriate actions.  When released by an 
administrator, students should proceed directly to the location specified (buses, walking 
in order to another location, or back to the classrooms). 
1. All relocation decisions will be made by administrators (or military personnel at NAS). 
2. Staff members are to remain with students until all students have been released.  

Remember to stay clam.  Your emotions will feed into students’ reactions. 
3.  Practice fire drills and evacuation procedures on a scheduled basis. 
 
It may be necessary to use all available transportation to transport students and staff from 
an area of danger to an area of safety.  The principal and District Office will coordinate 
the use of school buses.  Aboard NAS Lemoore, Navy buses may be coordinated by 
members of Security. 
 
If students and staff are transported away from campus, keep in mind that some District 
kindergarten classes are on a split-day schedule.  Avoid a situation where afternoon 
students arrive and find no on at school. 
 
If students are sent home, notification to teachers should be made in writing and delivered 
by a staff member.  In many emergencies, electronic communication systems are not fully 
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operative.  Students should be sent home only on direct orders from the District Office or 
from military personnel. 
 

CODE RED (LIFE THREATENING) 
For all Code Red situations, custodians should be ready to lock all entry doors, restrooms, 
and gates, upon direction from the principal.  The principal will make the determination if 
it is safe to do this. 
Drive-by Shooting 
With the availability of weapons and the increase in gang activity, it is possible that a 
drive-by shooting could occur at or near a school.  The immediate concern is the safety 
of staff and students.  The location s at greatest risk are the fields, playgrounds, and the 
entrance areas.  If you suspect that shots have been fired from a passing vehicle or from 
a nearby location, you should do the following. 
1.  Students and staff members who are outside should lie flat on the ground and keep 

as low as possible. 
2.  If students and staff are in the building, begin a “lock down” procedure. 

2.1 Notify the office so a Code Red signal can be sounded (not the same as a fire drill 
alarm), 

2.2 Lock the doors. 
2.3 Pull any curtains or close any blinds and turn off the lights. 
2.4 Take roll (Class Emergency List). 
2.5 Remain in the classroom until an “all clear” announcement is made. 

3.  If it is safely possible, look at the vehicle or gunman. 
3.1 Try to get a license plate number. 
3.2 Identify the color and type of automobile. 
3.3 Try to identify hair color, clothing, and skin color of the gunman. 
3.4 Determine how many people are involved in the shooting. 
3.5 Try to determine the type of weapon. 

4.  After the gunman or vehicle are gone, do the following. 
4.1 Assess injuries. 
4.2 Have students who are still outside move quickly to the nearest shelter (building). 
4.3 Do not allow the seriously injured to move.  If they are ambulatory, assist them to 

shelter. 
4.4 Communicate with the office staff. 
4.5 Let the office staff call 911 and the District Office. 
4.6 Do not make personal phone calls, even with a cell phone.  Keep all lines open for 

possible emergency use. 
4.7 Stay with an inured person until emergency services arrive. 
4.8 If members from the media call or arrive, direct all inquiries to the District Office. 
4.9 Remain calm. 

Brandishing a Weapon with Intent to Harm 
1. Do not attempt to rush or disarm the individual. 
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2. Remember that the person with the weapon may be even more nervous than you are. 
3. Negotiate.  Try to get the individual to feel more positive.  Ask questions that will elicit 

a “yes” response.  (Do you mind if I take three steps back?)  Being too close to 
someone causes tension.  Being able to move away can reduce anxiety and the 
accuracy of the weapon. 

4. Try to keep the individual talking.  The longer you keep the individual talking, the less 
likely he/she is to use the weapon. 

5. Try to focus your attention on the individual, not the weapon. 
6. All students and staff must remain in a “lock down” until an administrator announces 

an “all clear” situation.  Roll should be taken (Class Emergency List). 
Hostage Crisis 
It is possible that students and/or staff could be drawn into a hostage crisis.  Your ability 
to act appropriately will be of extreme importance to the safety of students and staff.  All 
students and staff who are on site, but not in imminent danger, should remain in their 
assigned rooms in a “lock down” procedure.   
 
The “lock down” will continue until an administrator announces an “all clear.”  Close 
and lock all doors, pull curtains and blinds, and turn the lights off.  Stay away from doors 
and windows and wait quietly for further instructions.  If outdoors, go directly to the nearest 
classroom.  Each teacher should take roll.  Students who are in other than their own 
rooms can be reported through e-mail.  Don’t use the intercom phones and, if possible, 
don’t use a cell phone.  Keep phone lines open for emergency use. 

 
If you are a hostage, follow these guidelines. 
1. Obey the captor’s orders.  Do not become antagonistic. 
2. Be courteous and polite to the captor and to any other hostages. 
3. Do not debate, argue, or discuss political issues with the captor or other hostages. 
4.  Talk in a normal voice.  Avoid whispering when talking to other hostages and avoid 

raising your voice when talking to a captor. 
5. Avoid sudden movements.  Keep your movements in view of the captor. 
6. Locate students and yourself away from windows and doors and as far away from the  

captor as possible. 
7.  Answer all questions unless you believe it will excite the captor.  Try to cooperate. 
8.  Inform the captor of any medical conditions or special disabilities of all hostages. 
9.  Do not discuss possible actions to be taken by other agencies, the school district, 

colleagues, the media, or parents.   
Try to inform someone of the situation, but not at the risk of lives. 

1. Emergency Dispatch 911 
2. Security (NAS Lemoore) 998-4749 
3. Kings County Sheriff’s Office 582-3211 
4. District Office 924-3405 
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CODE YELLOW (IMMINENT THREAT) 
There may be times when a principal has reason to believe an emergency situation is 
about to occur.  Such things as heavy storms, a tornado, a SWAT team operation, or a 
gang confrontation are examples.  When such situations take place, follow these 
procedures. 
1. Sound the Imminent Danger signal.  This signal is accessible through the intercom 

system at each school.  It is not the signal used for fire alarms.  In order to be 
recognizable, practice drills using this signal are necessary.  The signal sounds closer 
to that of an ambulance siren than that of a fire drill. 

2. Imminent Danger procedures will continue until the principal announces a “all clear” 
over the intercom or sends a written note to teachers. 

3. The school nurse will be in charge of emergency first aid, if any is needed.   
4. The principal will maintain phone communication with the Superintendent and with 

employees of such agencies as law enforcement and fire departments. 
5.  Phone lines are to remain clear for emergency use, such as reporting an injury to the 

office. 
6. Do not use cell phones without instructions from the principal.  Panic can develop 

quickly when incomplete and often distorted information gets spread. 
7.  Custodians will be responsible for locking all restroom doors, cafeteria doors, office 

doors, and gates. 
8. Unassigned teachers should report to the office. 
9. When the Imminent Danger signal sounds, teachers should take the following actions. 

9.1 Proceed immediately to classrooms. 
9.2 Direct all students into rooms. 
9.3 Supervise the area outside the room until students are inside. 
9.4 Students are to be seated and roll is to be taken (Class Emergency List). 
9.5 Doors are to be locked, lights are to be turned out, and curtains and blinds are to 

be pulled shut. 
9.6 Notify the office of any problems, especially that of a missing student.  With only 

one line assigned to intercom phone use, don’t forget that you can use e-mail. 
 

COMMUNICATIONS 
Communication among all levels of government and their agencies is vital for effective 
operation in any emergency.  The primary means of communication will be the telephone.   
 
Any communication from the school is to be under the control of the principal.  It is 
important the accurate information and consistent information be shared with appropriate 
people.  It is also important that phone lines remain clear for emergency use.  The use of 
cell phones, intercom phones, personal conversation, and e-mail may confuse those who 
are there to help you and may create an unhealthy panic with parents and others.  Leave 
the communication to the principal (on site) and the superintendent (on behalf of the 
District). 
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CRISIS RESPONSE TEAM 
In the event of an emergency, the Crisis Response Team should report to a designated 
location to oversee and provide directions.  The principal or designee is to facilitate the 
following: 
1. Secure the area. 
2. Check for damages. 
3. Assess injuries. 
4. Report findings to the superintendent. 
 
 
 
 
 
 
 
 
 
Crisis Response team continued: 
 
  

Responsibility 
 

Title 
 

Name 
 

Alternate 
 
Coordinate 
medical and 
health care 

 
District School Nurse 

 
Sandi Case-
Jorgensen 

 
 Carrie Dozier 

 
Plant Coordinator 

 
Director of Business  

 
Andrea Affrunti 

 
Steve Plooy 

 
Phone Duty 

 
Adm. Asst. to the 
Superintendent 

 
Traci Fullerton 

 
Victoria Whipple                                      

 
Communications 

 
Superintendent 

 
Tom Addington 

 
Andrea Affrunti 

 
Transportation 

 
Director of 
Maintenance 

 
Steve Plooy 

 
Alan Decker 

 
Food Services 

 
Director of Food 
Services 

 
Gillian Wilson 

 
Andrea Afrrunti 

 
Coordinate Site 

 
Administrator 

 
Akers- Heiko 
Sweeney Central-
Nancy Davis     

 
Adrian 
Maldonado 
Darin Denney 
Anne Gonzales 
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Neutra- Courtney 
Kirchman           
Stratford-Christina 
Gonzales 

Penny Miller 

 
EARTHQUAKE 

Much of California is considered “earthquake country.”  Because no advance warning is 
given, earthquake drills should be conducted semi-annually.  Use the following 
procedures when an earthquake begins. 
Inside a Building 
1. Duck under furniture, clasp your hands around your neck, cover your ears with your 

forearms, close your eyes, and face away from glass. 
2. Students are to remain in this position until it is determined that it is safe to move. 
3. If the classroom or building has sustained structural damage, the teacher is to have 

the students follow normal fire drill procedures (without an alarm sounding) following 
termination of the quake. 

4. Teachers should take roll (Class Emergency List). 
5. Assessment of injuries should be made as quickly as possible.  
6. Render first aid as needed. 
7. Be prepared for strong aftershocks. 
8. The office staff will call 911 or other emergency help as needed.  Keep phone lines 

free for emergency use.   
9. The principal and maintenance staff will determine the extent of damage and will give 

clearance when students are able to return to the classroom. 
10. If there is significant damage, the superintendent and principal will make a decision 

about dismissing students from school for the day. 
 
 
Outside the Building 
1. Drop to the ground. 
2. Remain in a cleared area free from potential falling objects (trees, backstop, buildings, 

power lines). 
3. Children will remain under the supervision of the nearest school adult when the 

earthquake occurred until further instructions from the principal. 
4. Assessment of injuries should be made as quickly as possible. 
5. Render first aid as needed. 
6. Under no circumstances should students or staff attempt to return to a building during 

an earthquake. 
7. Be prepared for strong aftershocks. 
8. Buses will pull over in an area safe from falling debris.   

 
ELECTRICITY 
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1. The principal of designee will call PG&E (911 or 1-800-743-5000) or the Lemoore 
Naval Air Station Public Works Trouble Desk (559-998-4123).  

2. The principal will notify the District Office. (559-924-3405) 
3. If the school can call out but cannot receive calls, the principal is to make a status 

report to the District Office every 30 minutes. 
4. All surge protectors should be turned off.  They should not be turned back on without 

instructions from the principal. 
5. Depending upon the cause of the power-outage, the custodian may need to shut off 

all electrical switches. 
6. When electricity is restored, check the effect of the power-outage (refrigerated food, 

clocks, bell system, etc.). 
7. Students are never to be dismissed from school due to a power-outage without 

permission from the superintendent or on direct orders from military personnel. 
 

EMERGENCY KIT 
1. Flashlight with batteries stored outside 
2. First aid kit 
3. Latex gloves 
4. Whistle 
5. Emergency phone numbers, names of staff and students, phone numbers of 

parents and guardians, list of students with health problems (Class and Staff 
Emergency Lists and Emergency Kits) 
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6. Sufficient name tags for the entire school 
7. Notebook and two pens 
8. Utility shutoff tools 
9. Map of school 
10. Meals Ready to Eat (MREs) for diabetic students or faculty.   Contact NAS Galley (559-998-

4809) and/or Red Cross (559-732-6436) 
 
 

EXPLOSIONS   
Action 

 
Responsibility 

  1. 
2. 
 
3. 
4. 
5. 
 
6. 
7. 
 
8. 
9. 
10. 
 
11. 

 
At the sound of an explosion, give the command “drop.” 
If the explosion occurs within the building or threatens the 
building, sound the fire alarm. 
Move to a safe area and supervise students. 
Render first aid as necessary. 
Notify the Fire Department (911).  On base, pulling the alarm 
automatically notifies the Fire Department. 
Notify the Kings County Sheriff’s Office or Security. 
If there are small fires which you can fight without endangering 
life, do so. 
Take roll and account for all pupils (Class Emergency List). 
Notify the District Office. 
Notify utility companies of any break or suspected break in 
lines or pipes that might present an additional hazard. 
Students and staff members are not to return to the school 
buildings until they are declared safe. 

 
1.Staff 
2.Principal, staff 
 
3.Staff 
4.Nurse, staff 
5.Principal, 

clerical 
 
Principal, 

clerical 
Custodians, 

staff 
 
Teachers 
 
Principal 
Principal 
 
Principal, 

emergency 
personnel 

 
FALLEN AIRCRAFT 

In the event of a fallen aircraft, teachers should instruct students to implement duck, cover, and hold 
procedures.  Students should duck under furniture, face away from windows, clasp both hands behind 
their necks, close their eyes, and cover their ears with their forearms. Students are to hold that 
position until instructed to stop.   
 
If the buildings or site is evacuated, all students and staff are to maintain a safe distance from the 
aircraft (at least 400 yards) and move away and upwind to avoid injury from fumes and a possible 
explosion. 

 
Teachers should take roll using their Class Emergency Lists. 
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FIELD TRIPS 
Field trips present their own special problems during emergencies.  Usually students are outside and 
teachers should be familiar with emergency procedures when students are not in buildings.  If 
students are on a bus during an emergency, the bus driver is in charge but teachers are the people 
students know and trust so teachers should work closing with the bus driver to keep students calm 
and safe. 
 
No teacher should leave for a field trip without the names of students, names of parents/guardians of 
the students, phone numbers and emergency numbers for each student (Class Emergency List).  
Teachers should also be familiar with any health problems participating students may have.  Provision 
should be made for students with diabetes, asthma, and insect bite allergies.   
 
Chaperones must have cleared a CD check through the District Office.  Further, if a parent will be 
alone with a student, such as at a bathroom, the parent must pass fingerprint screening before being 
allowed to come as a chaperone.  Those adults who can legally be with a student alone should have 
a separate name badge from other adults so students can tell the difference.  Also, students should 
have name tags.  Avoid using complete first and last names on student name tags when off campus. 
 

FIRE 
In case of fire, the first priority is to protect human life.  Secondary consideration is save property. 
1. Activate the fire alarm. 
2. Direct personnel to re-route students whose exit path is affected by the location of the fire. 
3.  Teachers are to bring their Class Emergency Lists and take roll. 
4. The principal will report the fire to the District Office. 
5. The principal will ensure that the facility is safe before giving the “all clear” signal. 
6. The principal will report suspected arson to law enforcement officials. 
7. Staff members will cooperate with any investigation and implement prevention measures if 

recommended by law enforcement or fire department officials. 
 
 
 
 
 
 
 
 
 
 
 
 

FIRST AID/TRAINED EMPLOYEES 
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Name Job Title School First Aid Exp 

Chaney, Diana School Clerk Neutra 3/11/17 
Fernandez, Carol L School Clerk Neutra 3/1/18 
Martella, Alicia A School Secretary Neutra 2/6/19 
Carrera, Kimberly Specialty Instructional 

Aide 
Neutra 8/11/18 

Corbiere, Stacey Specialty Instructional 
Aide 

Neutra 9/25/17 

Day, Adrienne M Specialty Instructional 
Aide 

Neutra 10/16/17 

Dorantes, Anel C Specialty Instructional 
Aide 

Neutra 9/12/18 

Ekstein, Sarah Specialty Instructional 
Aide 

Neutra 10/17/18 

Hammer, Amanda Specialty Instructional 
Aide 

Neutra 9/12/18 

Hayhurst, Raelynn Specialty Instructional 
Aide 

Neutra 1/23/20118 

Heck, Renee A Specialty Instructional 
Aide 

Neutra 12/9/17 

Hurlbut, Julie Specialty Instructional 
Aide 

Neutra 9/6/18 

Lawson, Jamie Speciality Instructional 
Aide 

Neutra 11/2/17 

Ramirez, Amanda J Specialty Instructional 
Aide 

Neutra 12/11/17 

Schartz, Diana M Specialty Instructional 
Aide 

Neutra 9/12/18 

Serrano, Erica Specialty Instructional 
Aide 

Neutra 1/30/19 

Sharma, Desiree C Specialty Instructional 
Aide 

Neutra 9/12/18 

Torres, Angelica Specialty Instructional 
Aide 

Neutra 1/30/19 

Volkman, Brandy R Specialty Instructional 
Aide 

Neutra 8/21/18 

Elia, Curt Coaching Neutra 12/30/18 
Maldonado, Robert Coaching Neutra 1/30/19 
Adams, Maria I   Neutra 9/12/18 
Case-Jorgenson, 
Sandi 

School Nurse Neutra Instructor 

Clark, Cynthia L   Neutra 4/28/16 
Davis, Kelly L   Neutra 4/28/16 
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Each site is to maintain 
a current list of 
employees trained in 
first aid and CPR.  
Plans should be 
made ahead of time for these people to be relieved of their duties by other staff members when an 
emergency situation calls for their assistance in giving first aid and/or CPR.  Trained staff members 
should represent several grade levels and should normally be assigned to rooms in different parts of 
the campus. 
Information found on Appendix III Form #1 Staff Skills and Equipment (Pages 39 & 40) 
In an emergency situation, the nurse’s office may not be available.  The nurse and other office staff 
members should ensure that Emergency Cards and first aid supplies are available in a safe area.  
Those administering first aid must keep complete records of students injured, the nature of the first 
aid administered, the time, reason, destination, and names of all student removed from campus for 
medical treatment. 
 
A student’s Emergency Card must accompany him/her when leaving campus for medical aid.  Also, 
information regarding the extent of injury, first aid administered, and other critical information 
regarding the student’s health should accompany the Emergency Card. 

 
GAS LEAKS OR INTERRUPTION OF SERVICE 

Variables that relate to interruption of service are the amount of warning, the time in the day, the 
expected length of the interruption, and the season of the year.  Cafeterias need gas to cook food.  
Winter weather necessitates heat for health reasons.  With advance warning, such as during periods 
of construction, a school can operate effectively without gas.  Normally, utility companies will 
cooperate concerning the time in the day when the gas is interrupted.  If the weather is extremely 
cold and the gas service will be interrupted for an entire day or more, more complex solutions will 
become necessary. 
 
A gas leak comes without warning.  All pilot lights close to the leak should be extinguished. Any 
equipment that might generate a spark should not be used.  Students and staff in the immediate 
vicinity should be moved if the leak is not stopped almost immediately.  Plans should be made to 
cover the loss of service from any equipment (HVAC units, stoves, ovens) that is temporarily shut 
down while the leak is repaired. 
 
Several people on each campus should know how to shut off the gas and where the proper tool for 
doing this is located.  These people will include the principal and all custodians. 

Denney, Darin L   Neutra 5/17/17 
Gosschalk, Kelly J   Neutra 9/12/18 
Grundbrecher, 
Jayne 

  Neutra 4/2/18 

Kirchman, Courtney 
L 

  Neutra 1/30/19 

Parker, Beverly L   Neutra 2/23/18 
Rapozo, Theresa A   Neutra 4/15/15 
Shimmon, Jeffrey D   Neutra 9/12/18 
Soltero, Debra P   Neutra 1/30/19 
Taylor, Rachel A   Neutra 2/1/19 
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ORDER OF PROTECTION 

Each school office will maintain a list of non-custodial parents with a restraining order (Order of 
Protection).  These individuals will not be allowed into the building or on school property.  If a named 
person attempts entry onto the campus, a school administrator will confront the individual and attempt 
to convince him/her to leave immediately. 
1. Request the a Sheriff’s Deputy or member of Security provide immediate response for the person 

with an Order of protection. 
2. Give the exact location on campus, including room number, if appropriate. 
3. Immediately remove the affected student from the classroom or playground and transport him/her 

to a “safe place” inside the office area. 
4. If an intruder with an Order of Protection gains entry into the school, immediately announce a 

“Code Red.” 
5. The goal is to protect the student and to delay the intruder until law enforcement arrives. 
 

 
EMERGENCY PHONE NUMBERS 

 
First Priority  

Agency 
 
Phone 

 
Police, Fire, Paramedic 
(off base) 

 
911 

 
Security Dispatch, NAS 
Lemoore 

 
998-4749 

 
Fire Department, NAS 
Lemoore 

 
998-3830 

 
Akers School 

 
998-5707 

 
Central School 

 
924-7797 

 
Neutra School 

 
998-6823 

 
Stratford School 

 
947-3391 

 
Second Priority  

Person 
 
Phone 

 
Superintendent 

 
924-3405 

 
District Shop 

 
924-3227 

 
Commanding Officer, NAS Lemoore 

 
998-3344 
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District Nurse 

 
559-381-3790 

 
Poison Control Center 

 
1-800-222-1222 

 
Child Protective Services 

 
582-8776 

 
Chaplain’s Office, NAS Lemoore 

 
998-4618 

 
Kid Zone, NAS Lemoore 

 
998-4935 

 
Mental Health 

 
582-4481/1-800-655-2553 

 
 
 

SCHOOL BUS EMERGENCY 
 
At the scene of an accident involving a school bus, the responding law enforcement agency is in 
charge.  The responsibility for the release of students still rests, however, with employees of the 
Central Union School District.  The following bus emergency procedures shall be enacted when the 
welfare and safety of students are involved.  The severity of the accident may alter the order of events 
to protect the welfare of children. 
Responsibilities of the Driver and Teachers 
1. Provide emergency first aid for restoration of breathing, severe bleeding, shock, and minor 

injuries. 
2. Evacuate the bus, if it is required for the safety of the passengers.  Give instructions for an orderly 

evacuation from designated exits.  Announce a specific assembly point after the evacuation.  
Check to be sure all passengers have left the bus.  Take roll using the Class Emergency List.  
Supervise students at the assembly area. 

3. Notify the California Highway Patrol.  If necessary, also notify the fire department and call for an 
ambulance.  CALL 911. 

4. Contact the director of transportation (559-924-6440) with the following: 
4.1 Type of accident 
4.2 Location of nearest intersection 
4.3 Extent of injuries and any request for emergency ambulance service 
4.4 Request another bus for to transport students (if necessary) 
4.5 Provide the names of people sent to the hospital and name the hospital 

Responsibilities of the School of Attendance 
1. Notify the District Office  (559-924-3405) 
2. Dispatch staff to attending hospital 
3. Notify parents/guardians of the incident 
4. Release students to parents/guardians 
5. Complete an accident report for all students and staff members who have complaints of injury 
6. Coordinate the completion of insurance forms 
 

SCHOOL SHELTER CAPACITIES 
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During a major disaster, the District may be directed to utilize school facilities as Mass Care Centers.  
The American Red Cross has been charged by Congress with the responsibility for assisting families 
and individuals to meet disaster-caused needs that cannot be met with family or individual resources.   
 
 
Cafeteria Capacities 
Akers     408 
Central    287 
Neutra    525 
Stratford    656 
 

 
SUBPOENAS 

Law enforcement officers have the authority to serve subpoenas on students at school.  If they will 
cooperate, encourage them to serve the subpoenas at the home of the student.  In all situations, 
every effort should be taken to insure a minimum of embarrassment and loss of class time for the 
student. 
 

SUICIDE 
If a student demonstrates any suicidal tendencies, assign the student to a mental health counselor 
and/or school psychologist or counselor immediately.  If a student brandishes a weapon, the following 
actions should be taken. 
1. Notify the principal. 
2. Have the principal call 911. 
3. Contact the parent/guardian immediately. 
4. Isolate the student to eliminate risk to others. 
5. Stay calm and wait for help. 
Dos and Don’ts of Suicidal Threats 
6. Listen to what the student is saying and take his/her suicidal threat seriously. 
7. Observe the student’s nonverbal behavior. 
8. Ask if the student is really thinking about suicide.  If the answer is “yes,” ask how he/she plans to 

do it and what steps have already been taken. 
9. Stay with the student. 
10. Get help by calling the District psychologist, or Kings County Mental Health (559-582-4481).  

District Psychologist      559-924-3405 extension 229 
Contact at Traci Fullerton at 559-925-2619 if the other staff members do not answer. 

 
 

 
 

WAR/ATTACK 
Notification that enemy-initiated hostilities may be imminent is disseminated by the news media.  It is 
more likely that an attack will occur without warning.  If this occurs, the principal should do three 
things. 



9/25/18 

 

 
40 

11. Under the direction of the superintendent or a military officer, dismiss students to go home. 
12. Take the necessary steps to close the school. 
13. Notify the appropriate officials.   

 
If a school does receive warning of an imminent attack and there is no time to dismiss the students 
to go home, go to Code Yellow. 
1. Take roll. 
2. Notify the District Office. 
3. Remain in a sheltered area until other action is advised or directed by a competent authority. 

 
 
 
 
 

WATER LOSS 
The school is not likely to loss its water supply without warning.  Such things as portable toilets and 
drinking water with paper cups can solve most problems.  The kitchen must be considered.  Paper 
trays may be used, along with packaged napkins, straws, and forks.  On the base, water can 
sometimes be connected to the kitchen only directly from a nearby home.  This procedure should 
only be taken with District Office and Navy permission. 
· Call the District Office. 
· Akers and Neutra should also call Public Works at Lemoore Naval Air Station. 
· Any decision to dismiss students shall come from the Superintendent.  
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Appendix III:  Documentation Forms
 

Form # 1:  Staff Skills and Equipment       
 

 School:  R. J. Neutra 
School Year: 2017-18 

Anderson, Laurie A Certificated  CPR Certificate 4/9/2020 Neutra 
Avila, Anel C Classified  First Aid Certificate 2/26/2020 Neutra 
Buryta, Janet E Certificated  CPR Certificate 4/24/2019 Neutra 
Cardoza, Stacy L Certificated  CPR Certificate 4/24/2019 Neutra 
Cardoza, Stacy L Certificated  First Aid Certificate 9/6/2019 Neutra 
Carrera, Kimberly  Classified  CPR Certificate 9/21/2019 Neutra 
Case-Jorgenson Certificated  Instructor   Neutra 
Christian, Hailey D Classified  CPR Certificate 4/9/2020 Neutra 
Christian, Hailey D Classified  First Aid Certificate 2/26/2020 Neutra 
Corbiere, Stacey A Classified  CPR Certificate 2/27/2019 Neutra 
Corbiere, Stacey A Classified  First Aid Certificate 2/26/2020 Neutra 
Day, Adrienne M Classified  CPR Certificate 10/1/2019 Neutra 
Day, Adrienne M Classified  CPR Certificate 10/1/2019 Neutra 
Day, Adrienne M Classified  First Aid Certificate 10/1/2019 Neutra 
Day, Adrienne M Classified  First Aid Certificate 10/1/2019 Neutra 
Denney, Darin L Certificated  CPR Certificate 5/23/2019 Neutra 
Elia, Curtis L Certificated  CPR Certificate 9/6/2020 Neutra 
Elia, Curtis L Certificated  First Aid Certificate 9/6/2020 Neutra 
Fees, Julianne  Certificated  CPR Certificate 4/9/2020 Neutra 
Fernandez, Carol L Classified  CPR Certificate 10/16/2019 Neutra 
Fernandez, Carol L Classified  First Aid Certificate 2/26/2020 Neutra 
Gately, Brittany M Certificated  CPR Certificate 4/26/2019 Neutra 
Gosschalk, Kelly J Certificated  CPR Certificate 3/12/2020 Neutra 
Gosschalk, Kelly J Certificated  First Aid Certificate 2/26/2020 Neutra 
Hammer, Amanda S Classified  CPR Certificate 3/12/2020 Neutra 
Hammer, Amanda S Classified  First Aid Certificate 2/26/2020 Neutra 
Hayhurst, Raelynn M Classified  CPR Certificate 11/13/2019 Neutra 
Hayhurst, Raelynn M Classified  First Aid Certificate 12/11/2019 Neutra 
Haynes, Ashley M Certificated  CPR Certificate 9/11/2019 Neutra 
Haynes, Ashley M Certificated  First Aid Certificate 9/11/2019 Neutra 
Heck, Renee A Classified  CPR Certificate 10/16/2019 Neutra 
Heck, Renee A Classified  First Aid Certificate 10/30/2019 Neutra 
Hernandez, Ashley  Classified  CPR Certificate 11/13/2019 Neutra 
Hernandez, Ashley  Classified  First Aid Certificate 12/11/2019 Neutra 
Hurlbut, Julie D Classified  CPR Certificate 3/12/2020 Neutra 
Hurlbut, Julie D Classified  First Aid Certificate 2/26/2020 Neutra 
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Kirchman, Courtney L Certificated 
Management  

CPR Certificate 3/12/2020 Neutra 

Kirchman, Courtney L Certificated 
Management  

First Aid Certificate 1/30/2019 Neutra 

Lawson, Jamie M Classified  CPR Certificate 10/16/2019 Neutra 
Lawson, Jamie M Classified  First Aid Certificate 10/30/2019 Neutra 
Macedo, Kathryn C Certificated  CPR Certificate 3/14/2020 Neutra 
Macedo, Kathryn C Certificated  First Aid Certificate 1/30/2019 Neutra 
Maldonado, Robert A Certificated 

Management  
First Aid Certificate 1/30/2019 Neutra 

Martella, Alicia A Classified  CPR Certificate 2/28/2019 Neutra 
Martella, Alicia A Classified  First Aid Certificate 2/6/2019 Neutra 
Ochoa Casas, Mariela  Certificated  CPR Certificate 2/1/2019 Neutra 
Parker, Beverly L Certificated  CPR Certificate 11/14/2019 Neutra 
Ramirez, Amanda J Classified  CPR Certificate 12/12/2019 Neutra 
Ramirez, Amanda J Classified  CPR Certificate 12/12/2019 Neutra 
Ramirez, Amanda J Classified  First Aid Certificate 12/12/2019 Neutra 
Ramirez, Amanda J Classified  First Aid Certificate 12/12/2019 Neutra 
Ramos, Paula L Certificated  CPR Certificate 3/11/2020 Neutra 
Ramos, Paula L Certificated  First Aid Certificate 3/11/2020 Neutra 
Rapozo, Theresa A Certificated  CPR Certificate 9/18/2020 Neutra 
Rapozo, Theresa A Certificated  First Aid Certificate 9/19/2019 Neutra 
Rios, Araceli  Classified  CPR Certificate 3/12/2020 Neutra 
Rios, Araceli  Classified  First Aid Certificate 9/12/2018 Neutra 
Rosa, Ivone M Certificated  CPR Certificate 4/7/2019 Neutra 
Rosa, Ivone M Certificated  First Aid Certificate 4/7/2019 Neutra 
Schartz, Diana M Classified  CPR Certificate 4/9/2020 Neutra 
Shimmon, Jeffrey D Certificated  CPR Certificate 2/27/2019 Neutra 
Shimmon, Jeffrey D Certificated  First Aid Certificate 9/12/2018 Neutra 
Smyers, Nicole M Certificated  CPR Certificate 2/27/2019 Neutra 
Soltero, Debra P Certificated  CPR Certificate 4/9/2020 Neutra 
Soltero, Debra P Certificated  First Aid Certificate 1/30/2019 Neutra 
Springer, Andrea D Certificated  CPR Certificate 2/27/2019 Neutra 
Taylor, Rachel A Certificated  CPR Certificate 2/1/2019 Neutra 
Taylor, Rachel A Certificated  First Aid Certificate 2/1/2019 Neutra 
Thayer, Melanie  Certificated  CPR Certificate 4/9/2020 Neutra 
Torres Alvarez, Angelica A Classified  CPR Certificate 2/27/2019 Neutra 
Torres Alvarez, Angelica A Classified  First Aid Certificate 1/30/2019 Neutra 

Ward, Jennifer L Certificated  CPR Certificate 4/24/2019 Neutra 
Wright, Shawnett L Classified  CPR Certificate 11/13/2019 Neutra 
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Form # 2:  Student Release Permission Slip         

 
  

School__________________________________________________________________ 

Date________________________________ Time_______________________________ 

Student’s Name___________________________________________________________ 

Authorized Adult_________________________________________________________ 

Relationship to Student_____________________________________________________ 

Student Being Transported to________________________________________________ 

Phone Number___________________________________________________________ 

Verified by Student Release Center___________________________________________ 
        (Signature) 
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Form #3:  Student Release Log             
 

  
School: _______________________________________________ 

Date: ___________________________ 

 

 
 

 

Time 
In 

Students 
Name 

Disposition 
 

Time 
Out 

Name of Person 
Released To 
 

Signature 
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Form # 4:  Emergency Status Report                 
 

 
 
This form is to be completed and forwarded to the Emergency Operations Center by the Principal or designee 
as soon as evacuation has been completed and the required information collected. 
 
School________________________________________________________________________________ 
 
Completed by_________________________________ Date______________ Time___________________ 
 
 

Immediate Assistance Required 
 
_______None   _______Medical   _______Fire 
 
_______Search & Rescue  _______Support Personnel 
 
 

Condition of Students 
 
_______All Accounted For _______No Injuries  ______No immediate help required  
 
 
_______Missing (number)       Names 
        ____________________________ 
        ____________________________ 
        ____________________________ 
        ____________________________ 
        ____________________________ 
 
 
_______Trapped in Building (number)     Names 
        ____________________________ 
        ____________________________ 
        ____________________________ 
        ____________________________ 
        ____________________________ 
 
 
_______Injured (number)  _______Number Requiring Immediate Medical Attention 
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Type of Injury     Names 

_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 

 
 

Emergency Status Report continued           
 

 
Condition of Staff 
 
_______ All Accounted For _______No Injuries  ______No immediate help required  
 
 
_______Missing (number)       Names 
        ____________________________ 
        ____________________________ 
        ____________________________ 
        ____________________________ 
        ____________________________ 
 
 
_______Trapped in Building (number)     Names 
        ____________________________ 
        ____________________________ 
        ____________________________ 
        ____________________________ 
        ____________________________ 
 
 
_______Injured (number)  _______Number Requiring Immediate Medical Attention 
      

Type of Injury     Names 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
 

Condition of School Building and Grounds 
 
e.g.:  wall cracked, fallen light fixtures, shattered windows, broken water pipes, flooding, etc. 
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_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 

Condition of Neighborhood 
e.g.:  fallen power lines, debris-cluttered streets, etc. 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
_______________________________________  ____________________________________ 
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Form # 5:  Emergency Status Update Report               
 

 
 
School________________________________________________________________________
________ 
 
Completed by_________________________________ Date______________ 
Time___________________ 
 
 
 
_______Number of children remaining at school 
 
_______Number of staff members remaining to care for children 
 
_______Assistance Required: 
 
 _______water 
 
 _______food 
 
 _______blankets 
 
 _______additional personnel (number) to assist in student care 
 
_______Other: 
 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________
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________________________________________________________________________

_____________ 
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Form # 6:  Incident Report Form              
 

    _______________________________ School District  
                                                             Please insert district name   
INCIDENT 
LOCATION__________________________________Day/Date____________Time________ 

Person reporting incident___________________________________________ 
Telephone_________________ 
Nature of incident_________________________________________________________________________________ 

Person(s) injured  Yes___ No___  If Yes, number___    Name(s)_____________________/______________________ 

Witness(es)_____________________________/____________________________/____________________________ 

Action Taken_____________________________________________________________________________________ 

Weather factor(s)________________________________________ School Canceled/Early Dismissal_________Time 

Location secured_________________________________________   Level of Threat/Hazard_____________________ 

Property Damaged________________________________________________________________________________ 

Lockdown Authority____________________ Day/Date______/_______ Time imposed_______ Time lifted_________ 

Evacuation from/to_________________________________________/______________________________________ 

Transported to________________________________________ By_________________________________________ 

Other equipment/vehicles involved___________________________________________________________________ 

SUPPORT AGENCIES called Y___/N___ Called by______________________Time/Day/Date Called____/____/____ 

Referred to_________________________ Sent to_________________________Authority_______________________ 

EMS___________________________________ Police___________________________________________________ 
  (Agency/Rep/Phone)     (Agency/Rep/Phone) 

 

Fire____________________________________ Other___________________________________________________ 
  (Agency/Rep/Phone)     (Agency/Rep/Phone) 

Demobilized- Agency/Time/Day/Date_______________________________________/________/________/________ 

        Agency/Time/Day/Date_______________________________________/________/________/________ 

INCIDENT MANAGEMENT TEAM INVOLVED______________________________/________________________ 

_______________________________/___________________________________/____________________________ 

INCIDENT CAUSE______________________________Name(s)_______________________/___________________ 

Arrest Y/N______ Discipline Y/N______ Authority___________________Court Involved______________________ 

Disposition______________________________________________________________________________________ 

INSURANCE COMPANY/REP________________________________Phone_______________Claim#___________ 

REPORT PREPARER________________________________Phone_________________Date/Time_______/_______ 

Location report prepared__________________________             ________________________________/___________ 
        (Signature of Report Preparer) (Date) 

Copies:    IC 
 AIC 
      (Report released to Superintendent/Principal) 
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Form # 7:  Emergency Operational Plan Debriefing             
 

What worked? 

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
What did not work? 
 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
How could the team be more effective? 
 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Is there training needed for administration and school personnel (District/local schools)? 
 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Things learned as a result of the crisis/incident 
 
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

Updating of emergency plans 
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 
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Form # 8:  Logistics Leader Form                  
 

_________________________________ School District 
Please insert district name 

Logistics Leader Key Contacts 
Name     Phone Number  

 
Other Districts ________________________________________      
_______________________________ 
 
Other Districts ________________________________________      
_______________________________ 
 
Other Districts ________________________________________      
_______________________________ 
 
Other Districts ________________________________________      
_______________________________ 
 
Private Firm     _______________________________________       
_______________________________ 
 
Private Firm     _______________________________________       
_______________________________ 
 
Private Firm     _______________________________________       
_______________________________ 
 
Private Firm     _______________________________________       
_______________________________ 
 

Requested Resources 
 

Item  
No. 

  Resource        
 Description 
 (size,  
numbers, 
etc.) 

Available 
 (yes, no) 

Time  
Requested 

ETA Time  
Arrived 

Time  
Staged  

Time  
Employed 
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Form # 9:  Telephone Communication Log           
 

 
 
School___________________________________________________________ 

 
Date Start 

Time 
End 
Time 

Message Initials 
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Form # 10:  Public Information Officer                 
 

__________________________ School District 
Please insert district name 

 
 

Public Information Officer 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Incident Update     Response Update 
(Type of incident, locations at risk, time began,  (What’s being done, who’s 
participating, time of  
contained/not contained, extent of damages, etc.)  arrival, who’s in charge, role of 
the district, etc.) 
 
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________ 
__________________________________________________________________________________ 

Points to Emphasize 
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
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Form # 11:  Safety Officer Form                 
 

 
 

_________________________________ School District 
Please insert District name 

 
School/Area/Department: __________________________________ Date: __________ 
  
Objective of 
Plan:__________________________________________________________________ 
________________________________________________________________________________ 
 

Safety Issues Precautionary Measures 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 
 
Objective of 
Plan:__________________________________________________________________ 
________________________________________________________________________________ 
 

Safety Issues Precautionary Measures 
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Form # 12:  Injury and Missing Persons Report              

 
Teacher’s Name___________________________________________________ 
Date_______________ 
 
School__________________________________________Room#__________________ 
 

Injured 

Name Type of Injury Location 
 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

Missing Persons 

Name Possible Location 
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Form # 13:  Bomb Threat Report                 
 

 
__________________________________ School District 
Date of Call ____/_____/_____  Time of Call __________A.M.  P.M. 
 
Exact words of caller: 
________________________________________________________________________ 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
Questions to ask: 

1. When is the bomb going to explode?  ______________________________________ 
2. Where is the bomb? ____________________________________________________ 
3. What does it look like? _________________________________________________ 
4. What kind of bomb is it? ________________________________________________ 
5. What will cause it to explode? ___________________________________________ 
6. Did you place the bomb? ________________________________________________ 
7. Why are you doing this? ________________________________________________ 
8. Where are you calling from? _____________________________________________ 
9. What is your address? __________________________________________________ 
10. What is your name? ____________________________________________________ 

 
Caller’s Voice:    (circle all that apply)          
 
Gender:   Male    Female   
 
Age:   Child   Young    Adult    Older Adult 
 
Distinguishing Sound: 
calm  disguised nasal  angry  broken 
stutter  slow  sincere  lisp  rapid  
giggling  crying  squeaky  excited  deep 
stressed  accent  loud  slurred  normal 
 
1. Is the voice familiar? ______ If yes, whose? ______________________________  
2. Were there any background noises?_____________________________________  
  
Person receiving the call _____________________________Position ______________ 
Telephone number where call was received: __________________________________ 
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Form # 14:  Incident Log            
 

 
 
School___________________________________________________________ 

 
Date Start 

Time 
End 
Time 

Incident Event Initials 
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Neutra School Procedures for Code Adam 
 

 
Code Adam 

A Missing Child 

 
 

Notify the Principal 
And /Or 

Assistant Principal 
 

 
    Principal, Asst. Principal 

Custodian, Teacher and any 
other available school 

personnel 
sweep campus searching 

for the student. 

 

If Child is not located 
 

      Teacher/Parent              Alicia               Carol 
      Gives Description           Notifies Superintendent’s              Calls numbers 
      of child to Carol                              Office           on Emergency Card 
(school picture  if Available)                    to make home contact                         
        

 
Alicia notifies Security 

 
Custodians and Assistant Principal/Teacher Drive around the community 

 
 

All Available Personnel Continue to search until child is located 
 

All information is to be reported to Main Office 
And relayed to the principal. 

Carol will be the point of communication and will relay information to principal if principal is 
not in office. 

 
When a child is located an ALL CLEAR CALL is made. 

 
Alicia notifies Security 

 
Alicia notifies the superintendent’s office 
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Neutra School Procedures for Code Black 

 
Code Black 
Evacuation 

 
Fire Alarm is activated 
Principal And Assistant 
Principal are Notified 

Principal reports to Front 
Parking Lot 

Assistant Principal reports to 
Blacktop Area 

 
         TEACHERS 

Take Roll Book, 
copies of 
Emergency cards, 
Green & Red 
Cards. Locks 
Room. Escort 
your class 
according to fire 
drill exit map. All 
Teachers need to 
report to their 
class. 

 
ALICIA 

Takes all Neutra student 
Emergency cards. Report to 
front parking lot. Calls Fire 
Department/Security, and 
Superintendent’s office. 
 

CAROL 
Assist in locking down 
office. Take checklist for 
kindergarten. Report to 
kindergarten yard to assist 
in students exiting. 
Reports attendance to 
Principal. 

 ALICIA 
Lock down office. Takes 
check sheet... Report to front 
parking lot. Checks that 
Rooms #1-#4 are present. 
Reports attendance to 
Principal. 

TOBY 
Locate Fire and 
Substance. 
Checks all Bathrooms and 
locks bathroom doors. 
Reports to front parking 
lot.  

LIBRARY CLERK 

Locks Library. Takes Bull 
Horn. Reports to blacktop 
behind library.  Assists with 
any concerns from the 
Assistant Principal  

  COOKS 

Assist in locking down 
kitchen. Report to front 
Parking Lot. 

NURSE 

 Report to front Parking Lot.  
Check with principal for 
additional assignments. 

   
The custodian, Mrs. Fernandez, Mrs. Martella, and Assistant Principal report status to Principal 

  
Any student missing is to be reported immediately to Assistant Principal and Principal. 

 
If all students are accounted for, wait for assistance. 

 
If students need to be dismissed, students will stay with their teachers and walk to the 

Akers School or Youth Services Building (Kids Zone). All students being dismissed need 
to sign a dismissal form that can be obtained from Carol or Alicia at Akers School or the 

Youth Services Building. 
Principal will notify staff when it is an ALL CLEAR 

The Superintendent will issue all press releases. 
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Neutra School Procedures for Code Orange 

 
Drop & Cover 

Example: Earthquake, Tremor  (Natural 
Disaster) 

 
CALL CODE ORANGE/RESPOND TO SHAKING 

If possible office will announce 
 

 During an earthquake, 
DO NOT LOCK 

DOWN 
 

If students are outside get 
in an open area and drop 

and cover 
 

Carol 
Calls 

Law Enforcement 
if deemed 

necessary by 
principal or 

superintendent 

Alicia 
Notifies 

Superintendent’s 
Office 

Alicia 
Calls District 
Safety Officer 
Anne Gonzales 

998-6823 

 
Drop and Cover 

 
When shaking stops, teachers take roll. 

 
Depending on the severity of the earthquake the principal will decide if an 

evacuation is necessary. 
 

IF AN EVACUATION IS NOT NECESSARY, the announcement  
“ATTENTION ALL STAFF, ALL CLEAR, ALL CLEAR” will be made. 

 
IF AN EVACUATION IS NECESSARY, the office will announce. 

 
 

The principal and maintenance staff will determine the extent of damage and will 
give clearance when students and staff are able to return to the classroom. 

 
If there is significant damage, the superintendent and principal will make a 

decision about dismissing students from school for the day, 
 

DO NOT use the intercom or phone unless medical assistance is needed. 
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NEUTRA SCHOOL PROCEDURES FOR CODE RED 

 
A Life Threatening emergency that requires specific action to insure the safety of 

staff and students.  MEDICAL LOCKDOWN REQUIRES STUDENTS TO 
REMAIN IN CLASSROOM. 

 
Notify the Principal  

And/Or  
Assistant Principal 

 
CALL CODE RED BY USING 

 INTERCOM 
 

All Teachers and Faculty  
LOCK DOWN (LOCK DOORS, CLOSE 
BLINDS, MOVE TO THE FLOOR INTO 

SAFEST AREA) 
Be aware of the day’s password 

 
If students are outside  

get students to their classrooms  
immediately. 

 
Carol 

Calls law enforcement, 
If deemed necessary by the 
principal or superintendent. 

Alicia 
Notifies Superintendent’s 

Office 
Communicate with staff 

(e-mail if possible ) 

Alicia 
Calls District  
Safety Officer 

Anne Gonzales (998-
6823) 

 
If possible, give the following information: 

• Location of Intruder 
• Description and number of people 
• Where the Intruder is going 
• If you observed a weapon and type 
• If a staff member or student is accompanying the 

intruder and who if know 
 

All available personnel report to the office if safe to do so. 
 

DO NOT use intercom or phone 
 unless medical assistance is needed. 

 
DO NOT CONFRONT any intruder. 

 
When the situation is resolved, the announcement “ATTENTION ALL FACULTY,  

ALL CLEAR, ALL CLEAR will be made. 
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Neutra School Procedures for Code Yellow 

 
Imminent Threat of Violence Against 

 School, Faculty or Any Student.  MEDICAL LOCKDOWN 
REQUIRES STUDENTS TO REMAIN IN CLASSROOM. 

 
Notify the Principal 

 and / or  
Assistant Principal 

 
 

Announcement is made 
“ATTENTION ALL FACULTY 
WE HAVE A CODE YELLOW” 

 
CUSTODIANS 

• Lock all main entrances and 
• Check all restrooms 
• Then report to office if safe to do so 

 
Carol 

Calls Law Enforcement 
If deemed necessary  

Alicia 
Notifies Superintendent’s 

Office 
Communicates with staff 

(e-mail if possible) 

Alicia 
Calls District  
Safety Officer 

Anne Gonzales (998-
6823) 

 
 

The above individuals report the type of threat in as much detail 
as possible.  Report any suspicious persons or vehicles. 

 
Teachers and Aides get all students inside classroom and 

LOCK DOWN (LOCK DOORS, CLOSE BLINDS, MOVE 
TO FLOOR INTO SAFEST AREA).   

Wait for further directions. 
 

All Available Personnel Report to  
Office if Safe to do so. 

 
When the situation is resolved, the announcement 

“ATTENTION ALL FACULTY,  
ALL CLEAR,  

ALL CLEAR will be made. 
 

If an intruder penetrates the school and is assumed to be a danger to 
staff or students,  

GO IMMEDIATELY TO CODE RED 
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GENERAL INFORMATION 
The intent of the Central Union School District is to provide a safe and secure learning 
environment for all its students.  Two components of providing a safe environment are 
timely assessment and prevention of crime on our campuses and maintaining an 
Emergency Disaster Response Plan. The information in this Safe School Plan includes 
specific courses of action to be taken in case of an emergency as well as daily activities, 
which help preclude an emergency situation.  Each employee should become familiar 
with this plan so that he or she will be prepared to carry out his/her responsibility should 
the need arise.  Further, this plan deals with daily activities, which promote the general 
welfare of the students in our care. 
 
The incidence of crimes reported at District schools is very low.  Current information about 
reported crimes is maintained at the District Office (559-925-2600).  In an effort to 
maintain a safe school environment, close coordination with local law enforcement 
agencies is maintained.  All suspected crimes are reported to the Kings County Sheriff’s 
Office or the Lemoore Naval Air Station Security Office for investigation.  When 
appropriate, contact is made with Child Protective Services. 
 
The plan is primarily devoted to the welfare and safety of students during school hours.  
There are some situations where the school may be used as a community resource during 
a disaster condition.  Existing Board policies and administrative regulations have been 
included along with a copy of the Student Code of Conduct. 
 
An emergency situation may strike any school campus at any time.  These emergencies 
fall into two categories–natural and man-made. Earthquakes, floods, and severe storms 
can occur with little or no warning and are natural.  The possibility of fires, chemical 
accidents, falling aircraft, the use of firearms, bombs, and hostage taking are examples 
of man-made emergencies. 
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EMERGENCY OPERATION TEAM 
 
 

LEVEL I – OVERSIGHT 
 

The principal in conjunction with the School Commander, Penny Miller, Assistant 
Principal evaluates the situation and determines the first response, which could lead 
to the activation of the Emergency Operations Team.  The Principal maintains 
oversight, allowing designated staff to initiate, if necessary, critical functions.  The 
Principal interfaces with the District Office, parents, and manages staff that are not in a 
primary operations role.  He/She also maintains communication among school staff 
who are managing students, e.g., making announcements or sending runners if public 
address system is down. 

 
 

The Principal – Mrs. Christina Gonzales 
• Evaluates the situation 
• Determines the first response 
• Oversees the situation 
• Interfaces with District Office, Parents & Manages (Not in a primary 

role) 
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LEVEL II – EMERGENCY OPERATIONS TEAM (EOT) 
 

The school Emergency Operations Team is responsible for directing “crisis 
containment” operations, which includes setting up the command post and subsequent 
staging areas as needed.  When public safety officers arrive, this command post will 
serve as a Unified Command where school officials and emergency responders will 
plan to move beyond crisis containment to crisis resolution. 

 
SCHOOL COMMANDER 

 Penny Miller, Assistant Principal 
Alternate: Latonya Beasley, 2nd grade teacher 

 
• Interacts with Principal to determine appropriate action 
• Activates the EOT 
• Manages overall operations 
• Compiles status and final incident report. (Forms #4-7) 

 
 

LOGISTIC LEADER 
Head Custodian: Sergio Lopez 
Alternate: Science Teacher - 

(Giana Artusa, Rm. 12) 
• Maintains Supplies 
• Gets supplies 
• Transportation  
• Document all 

Activities – Form 
#8 

PUBLIC INFORMATION OFFICER 
Superintendent: Tom Addington, DO 

Alternate:   Elizabethe Lozano   
 

• Releases all information 
• Completes Form #10 

SAFETY OFFICER 
Penny Miller 

Alternate: Christina Gonzales, Office 
 

• Oversees Safety 
• Determines if actions by EOT 

are harmful 
• Determines staff/students are 

evacuated far enough from 
school 

• Completes Form #11 

 
 

INCIDENT LOG SCRIBE 
Secretary: Areida Guzman, Office 

Alternate: Clerk, Silvia Gonzalez, Office 
 

• Maintains Emergency Kit 
• Transport Emergency Kit to Command 

Post 
• Completes Incident report form #14  
• Files all forms 
• Document all Activities form #8 

SUPPORT PERSONNEL LEADER 
Library Clerk: Jennifer DeRaad 

Alternate: Office Clerk, Ariana Avila, Office 
 

• Make sure all Radios are distributed and 
working 

• Liaison between EOT and EOST 
• Check to see if the Emergency Kit is 

transported to Command Post 
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LEVEL III – EMERGENCY OPERATIONS TEAM (EOST) 
 

The Emergency Operations Support Team (EOST) consists of several staff members 
who have the skills and training to perform specific functions.   They are under the 
direction of the Personnel Support Leader who meets with the Emergency Operation 
Team. 

 
 

STUDENT RELEASE LEADER 
Office Clerk, Ariana Avila, Office 
Alternate: Silvia Gonzalez, Office 

 
• Updates student rosters 

& distributes to all 
teachers 

• Creates a Student 
Emergency file/binder 
for Command Post 

• Documents student 
release procedures 

• Completes Form # 2-3 

CARE TEAM LEADER 
Vanessa Aguiniga 

Alternate: Psych on Duty 
• Identifies all Care Team 

personnel and 
necessary staging area. 

• Notifies local Clergy 
• Notifies and locates 

local counselors or 
Trauma counselors 

• Coordinates aftermath 
procedures for staff & 
students 

FIRST AID LEADER 
District Nurse: Sandi Case 

Jorgenson/Araceli Rios- Health 
Assistant, Office 

Alternate: Silvia Gonzalez, Office 
 

• Identifies trained 
personnel and staging 
area. 

• Maintains ample 
supplies for First Aid Kit 

• Administers First Aid 
• Assigns personnel to 

accompany 
students/staff to 
hospital. 

• Records treatment by 
Completing Form #12 

 
 

FOOD SERVICE LEADER 
Head Cook: Aime Flores, Cafeteria 

Alternate:  Gina Casillas, Cafeteria Asst. 
 

• Oversees dispensation of food and water 
 

MAINTENANCE LEADER 
Head Custodian: Sergio Lopez 

Alternate:  Steve Plooy, District Custodian  
 

• Oversees Utility control 
• Assists with building keys 
• Directs Emergency Responders 
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Emergency Operations Team 
 
 

Management Level I:  Oversight 

The Principal 
 
Christina Gonzales 

The principal in conjunction with the School Commander (Assistant Principal) 
evaluates the situation and determines the first response which could lead to the 
activation of the Emergency Operations Team.  The Principal maintains 
oversight, allowing designated staff to initiate, if necessary, critical functions.  
The Principal interfaces with the District Office, parents, and manages staff that 
are not in a primary operations role.  He/she also maintains communication 
among school staff who are managing students, e.g., making announcements 
or sending runners if public address system is down. 

District 
Officials 
Tom Addington 
Elizabethe Lozano 
 

 
Monitors the event through contact with the Principal. 

Management Level II:  Emergency Operations Team (EOT) 
The school Emergency Operations Team is responsible for directing “crisis containment” operations 
which includes setting up the command post and subsequent staging areas as needed.  When public 
safety officers arrive, this command post will serve as a Unified Command where school officials 
and emergency responders will plan to move beyond crisis containment to crisis resolution.  
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School 
Commander 
Asst. Principal 
    Penny Miller 
 
Alternate: Latonya 
Beasley 

Interact with Principal to determine appropriate action; activates the 
Emergency Operations Team; manages overall operations; compiles 
status and final incident reports using Forms # 4-7. 

Logistics Leader 
Head Custodian: 
     Sergio Lopez 
 
Alternate: Science 
Teacher – Gia Artusa, 
Room 12 

Maintains adequate supplies in preparation for emergency; acquires 
supplies needed to assist individuals such as food, water, bathroom 
facilities, and transportation (i.e., if the students need to be moved off 
campus); documents all activity using Form #8.    

Public 
Information 
Officer 
Superintendent:  
Tom Addington 
 
Alternate: Elizabethe 
Lozano 

Releases information to parents, community members, and the media 
during the crisis; documents all contacts and announcements using Form # 
10. 

Safety Officer 
Penny Miller 
 
Alternate: Principal, 
        Christina Gonzales 

Oversees the safety of students/school staff; determines if response 
actions/strategies by Emergency Operations Team can cause harm to 
students/staff; determines whether students have been evacuated far 
enough from the school; documents events using Form # 11. 

Incident Log 
Scribe 
Secretary:  
      Areida Guzman  
 
Alternate: Office, 
Silvia Gonzalez 

Maintains the Emergency Kit and transports it to the Command Post; 
assists principal in completing the incident report form to document events, 
response, outcomes; collects and synthesizes for file all completed forms 
used to document crisis procedures 

Support 
Personnel Leader 
Librarian:  
     Jennifer DeRaad 
Alternate: Office, 
   Ariana Avila 

Serves as liaison between Emergency Operations Team and the 
Emergency Operations Support Team. 
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Management Level III:  Emergency Operations Support Team 
The Emergency Operations Support Team consists of several staff members who have the skills and 
training to perform specific functions.  They are under the direction of the Personnel Support Leader 
who meets with the Emergency Operations Team. 
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Student Release 
Leader 
Office Clerk: 
     Ariana Avila 
 
Alternate: Office Clerk 
     Silvia Gonzalez 
 

 
Periodically updates student rosters and distributes new lists to all teachers 
for their emergency kits; creates a student emergency card file on each 
student at the beginning of the year and places it in the Emergency Kit that 
is used in the Command Post; and, document student release procedures 
by completing Forms # 2-3. 

Care Team Leader 
 Vanessa Aguiniga, 
School Counselor 
Alternate: Psych on Duty 
 

Identifies Care Team personnel and necessary staging areas; notifies local 
clergy, off-site counselors, or other trauma counselors; coordinates 
aftermath procedures for the students/school staff. 

First Aid Leader 
District Nurse: 
   Sandi Case-Jorgenson 
 
Alternate: Silvia 
Gonzalez, Office 

Identifies trained First Aid personnel with Logistical Leader to maintain 
ample supplies in Emergency First Aid Kit; administers emergency first aid; 
assigns school personnel to accompany students/staff to area hospitals; 
keeps records of treatment using Form #12. 

Food Service 
Leader 
Head Cook: 
    Aime Flores 
 
Alternate: Cafeteria Asst. 
     Gina Casillas 

Oversees dispensation of food, water. 

Maintenance 
Leader 
Head Custodian: 
    Sergio Lopez 
 
Alternate: District Cust. 
    Steve Plooy 
 

Oversees school utility control as needed in conjunction with the pubic 
safety responders; assist with building keys directing emergency 
responders to the proper area as they arrive at the school campus. 

Management Level IV:  Managing Students 
Teachers, coaches, aides, and other support staff managing welfare of students; know the 
whereabouts of all students in their care at all times; and taking student attendance every half hour 
during before and after each Responds Action (i.e. relocating students) until students are released into 
their parents/caregivers care. 
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Contact Information for Emergency Operations Team 
 

Additional contact forms can be found in this document following 
Appendix I. 
 

Position Name Phone Cell 
Phone 

Principal 
 

Christina Gonzales 925-2605 
Ext. 2555 

816-5696 

Emergency Operations Team 
Members 

   

School Commander 
(Asst. Principal) 

Penny Miller  925-2605  285-4627 

Alternate School Commander 
 

Latonya Beasley 925-2605 
Ext. 2556 

816-2887 

Public Information Officer Tom Addington 925-2600 381-3662 
Alternate Public Information 
Officer 

Elizabethe Lozano 925-2600 381-2047 

Logistics Leader Head Custodian 
Sergio Lopez 

925-2605 
2542 

381-5506 

Alternate Logistics Leader Science Teacher 
Gia Artusa, Rm 13 

925-2605 
Ext. 2512 

205-614-1398 

Safety Officer Leader District Safety 
Penny Miller 

925-2605 633-3004 

Alternate Safety Officer Leader Site Principal 
Christina Gonzales 

925-2605 
Ext. 2555 

816-5696 

Incident Scribe Secretary 
Areida Guzman  

925-2605 
Ext. 2550 

816-1811 

Alternate Incident Scribe Office Clerk 
Silvia Gonzalez 

925-2605 
Ext. 2551 

707-0136 

Support Personnel Leader Librarian  
Jennifer DeRaad 

925-2605 
Ext. 2560 

707-1466 

Alternate Support Personnel 
Leader 

Office Clerk 
Ariana Avila 

925-2605 
Ext. 2552 

817-0716 
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Emergency Operations Team (Continued) 

 
 

Position Name Phone Cell 
Phone 

Emergency 
Operations/Support Personnel 

   

Student Release Leader Office Clerk 
Ariana Avila 

925-2605 Ext. 2552 817-0716 

Alternate Student Release 
Leader 

Office Clerk 
Silvia Gonzalez 

925-2605 Ext. 2551 707-0136 

Care Team Leader Vanessa Aguiniga 
School Counselor 

925-2660 Ext. 2829  

Alternate Care Team Leader Psych on Duty 924-3405  

First Aid Team Leader District Nurse 
Sandi Case-Jorgenson 

925-2605 Ext. 2566 
925-2600   

381-3790 

Alternate First Aid Team Leader Office Clerk 
Silvia Gonzalez 

925-2605 Ext. 2551 707-0136 

Food Service Team Leader Head Cook 
Aime Flores 

925-2605 Ext. 2580  

Alternate Food Service Team 
Leader 

Cafeteria Asst. 
Gina Casillas 

925-2605 Ext. 2580  

Maintenance Team Leader Head Custodian 
Sergio Lopez 

925-2605 Ext. 2542 381-5506 

Alternate Maintenance Team 
Leader 

District Head Custodian 
Steve Plooy 
 

924-3227 381-5519 
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Emergency Operations Headquarters 
 
To manage a crisis effectively, the Emergency Operations and Operations 
Support Teams meet in an identified location, called staging areas, to 
coordinate efforts.  The table below represents the locations of all relevant 
staging areas. 
 
Staging Areas: 
The Command Post 
Site Principal’s Office 
Alternate Site Library 

 
Care Team  
Site Gym Stage 
Alternate Site FRC Office 

 
First Aid  
Site Cafeteria/Gym 
Alternate Site FRC Office 

 
Reunification (Student Release)  
Site Kindergarten Playground 
Alternate Site I.D.E.S. HALL 

 

Necessary Resources, Supplies, Tools 

Stocking the Command Post for an Emergency Response  
A School Emergency Kit will be available in each school building and an Emergency Bag or Box 
will be created for each classroom as follows: 
 
 The Command Post Emergency Kit includes:  

• A map of the school including evacuation routes, location of fire extinguisher and location 
of utilities shut off valves  

• Video which shows outside and inside of each school building (tour of school) 
• Emergency Files 

o A current list of enrolled students 
o Sufficient copies of student release form for each student (Form # 2) 
 

• Deluxe emergency kit for 20 for 72 hours and Emergency Medical Forms 
• Current and complete phone list for school staff (office, cell, home) 
• Bullhorn 
• Basic Office Supplies 
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Stocking Classrooms for an Emergency Response  
 
The classroom Emergency Bag or Box includes: materials to monitor the whereabouts of all 
students at all times:  

• three signs (12’X 12”) needed to help account for students at evacuation site: 
§ a green “all students present” sign, 
§ a red “missing student(s)” sign, and  
§ a yellow “additional student(s)” sign  

• three student attendance sheets  
• basic first aid supplies 
• flashlight  
• basic office supplies  
• map of evacuation routes  
• a list of students medical needs.   

Updating Emergency Supplies  
Supplies for classrooms, and staging areas should be periodically updated by using the checklists 
in this document following the Appendix Section. 
 

Location Needed Forms Person Responsible for 
Updating 

Classroom Bags or Boxes Forms #2-3 Assistant Principal 
Command Post Forms #4-6 Principal 
Care Team Staging area Phone Directories, Form 9 Nurse 
First Aid staging area Form # 12 Nurse 
Reunification (Student 
Release) Staging area 

Forms # 2-3 Principal 
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School Administration Phone Numbers 
______________________________________________________________________ 
 
Position Name Phone Cell Phone 

Superintendent Tom Addington 
 

925-2600 381-3662 
 

Assistant Superintendent Elizabethe Lozano 924-3405 Ext. 
2647 

381-2047 

    
School Board Members Casey Fisher 925-2600  
 Ceil Howe, III 925-2600  
 Dale Davidson 925-2600  
 Jeffrey Gilcrease 925-2600  
    
    
Principal of School in Crisis Christina Gonzales 925-2605 Ext. 

2555 
816-5696 

Other Administrators in District Heiko Sweeney 998-5707 707-1251 
 Nancy Davis 925-2602 Ext. 

2255 
351-6271 

 Courtney Kirchman 998-6823 623-1778 
 Cindee Rael 925-2647 589-3879 
 John Raven 925-2616 707-7703 

    

    
Kings County Sheriff’s Dept.  584-1431  
Kings County Fire Department  852-2881  
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ACCOUNTABILITY 
 
Employees are accountable for safe schools.  This includes notification of proper site and 
district officials as well as law enforcement, the fire department, and Child Protective 
Services as the situation warrants.  District and state officials are to receive Crime Report 
documents on a regular basis.  Documentation is needed before allowing parents to work 
with children alone (a CD check or a fingerprint clearance, as well as attendance in the 
volunteer training class).  The dates and outcomes of regularly scheduled fire drills should 
be recorded and filed.  Forms are included in Appendix B for earthquake drill evaluation, 
imminent danger drill evaluation, evacuation update, emergency status report, class 
status report, structural damage report, and fire drill. 
 
AIR CRASH 
 
Warning of a falling or fallen aircraft is usually by sight, sound, or fire.  If an aircraft falls 
near the school, the following actions should be taken. 
 
Action Responsibility 
1.  Take immediate action to ensure the safety of all pupils. 1.  All staff 
2.  Notify the principal of the emergency situation 2.  All staff 
3. Students and staff must be kept at a safe distance from the 
aircraft. 

3.  All staff 

4. Notify the Kings County Sheriff’s Office or Lemoore Naval Air 
Station Security.  You may just call 911. 

4.  Principal 

5. Notify the Superintendent. (559)924-3405  5.  Principal 
6. Take further action as required.  If students will be safe in the 
classrooms, move all students indoors and keep them there.  
Cancel automatic bell system.  If it is unsafe to remain in the 
classrooms, evacuate the building.  The signal for an evacuation is 
the same as for a fire drill.  Use this signal only if the normal 
assembly areas are at a safe distance from the crash site.  
Otherwise, use the intercom or personal communication.  Teachers 
must take their roll list with them and prepare students for possible 
transportation to another site. 

6.  Principal 

7. Take roll to make sure the location of all students is known. 7.  Teachers 
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AIR QUALITY 

 
Predicted Air Quality Episode 
 
Notification of predicted air quality will be received on the day before, except when the 
prediction is for a Monday or for the day after a holiday, in which case it is anticipated the 
notification will be received on the morning of the day for which the prediction is made.  If 
the prediction for the following day is received before the end of the staff working day, 
administrators will advise staff members and students present of the predicted air quality 
and request their cooperation for reduced vehicular use, modified programs requiring 
prolonged or strenuous physical activities on the predicted poor air quality day. 
 
On the day of the predicted poor air quality, the District will communicate with the San 
Joaquin Valley Air Pollution Control District to obtain air contaminant readings for Kings 
County.  If a health advisory, Stage I, Stage II, Stage III or Stage IV Air Pollution episode 
is declared, the appropriate provision of the Air Quality Reporting Procedures will become 
effective.  The District will call each site and report the status of the air quality. 
 
Poor Air Quality Episode 
Upon receipt of information from the San Joaquin Valley Air Pollution Control District that 
a Stage I, Stage II, Stage III or Stage IV Air Pollution episode has been declared, District 
Office staff will transmit the notification to affected sites.  After a poor air quality episode 
has been declared and notification has been given, procedures shall remain in effect until 
the staff is notified the episode is over or until sunset, whichever occurs first.  In 
determining whether a proposed activity can be conducted during a declared poor air 
quality episode, staff shall consider its potential for increasing the respiration rate for an 
extended period.  The intensity of an activity may be the deciding factor as to whether it 
shall be included in, or excluded form, the program of the day. 
1. Declared Health Advisory–Poor Air Quality 

Stage 1-Unhealthy for Sensitive Groups – Orange - 101-150 
A code orange day indicates that the level of air pollution is high enough for sensitive 
members of the population to experience ill health effects.  Depending on the type of 
pollution, individuals with lung disease or heart disease may be considered most 
vulnerable.  Whether a code orange day results from high ozone smog or fine particle 
pollution, children with asthma are at risk are advised to avoid going outdoors.  No 
organized outdoor physical education or sports for identified asthmatics and others 
with respiratory illnesses. 

2. Declared State II Air Quality Episode 
Stage II- Unhealthy (Red) - 151-200 
A code red day indicates that the level of air pollution is high enough for everyone to 
suffer health effects.  Members of the population who are particularly sensitive to 
pollution could experience more severe effects on code red days.  Accordingly, all 
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children are advised to avoid outdoor exertion on code red days.  No organized 
outdoor physical education, sports and limited playground play for all students. 
 

3.  Declared Stage III Air Quality Episode 
 Stage III- Very Unhealthy (Purple) – 201-300 
 Pollution on code purple and deep purple days is significant enough for the entire 

population to be in danger of more severe health consequences.  Children (especially 
asthmatic children) are a higher risk for ill health effects from air pollution on code red 
and purple days; even the simple act of playing outdoors can become a health hazard.  
No organized outdoor physical education, sports and no recess play for all students. 

4. Declared Stage III Air Quality Episode 
Stage IV- Hazardous (Deep Purple) Over 300 
Pollution on code purple and deep purple days is significant enough 
for the entire population to be in danger of more severe health 
consequences.  Children (especially asthmatic children) are a higher 
risk for ill health effects from air pollution on code red and purple days; 
even the simple act of playing outdoors can become a health hazard.  
No organized outdoor physical education, sports and no recess play  
for all students. 

 
 
 
 
 
  

San Joaquin Unified Air Pollution Center 
http://www.valleyair.org/aqinfo/forecast.htm 

(559) 230-6000 
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ARREST OF STUDENTS 

 
The Board has authorized site administrators to release minor students into the custody 
of a law enforcement officer for the student’s arrest or to have a CPS (Child Protective 
Services) worker talk with the child at the school site.  Law enforcement and probation 
officers have the right to enter a school site to affect a lawful arrest.  School staff has no 
authority over law enforcement personnel in this situation. 
Questioning Students 
Law enforcement officials have the right to interview students on school premises when 
the students are suspected of having committed a crime.  When such an interview is 
requested, the site administrator or designee shall ascertain the officer’s identity, official 
capacity, and the authority under which he/she acts.  School personnel shall serve in a 
guardian role for the student though law enforcement personnel retain ultimate 
authority.  If an officer requests to interview a student, the site administrator or designee 
shall: 

1. Seek to accommodate the request in a way that will minimize disruption of the 
school process and maximize campus safety.  The student’s best interest should 
also be kept in mind. 

2. Notify the superintendent immediately for guidance or concerns. 
3. Request to be present during questioning if the student is al least twelve years 

old, with approval of the student.  (Final discretion is that of the officer.) 
4. Be present during questioning if the student is less than twelve years old. 

 
Student Searches 
In determining whether reasonable suspicion exists, administrators shall consider the 
following five factors. 

1. The student’s age and previous behavior patterns. 
2. The prevalence and seriousness of the problem, which would initiate the search. 
3. If there is an immediate need to search. 
4. The reliability of the information used to determine the need to search. 
5. The location of the student at the time of the incident that caused reasonable 

suspicion. 
 

When reasonable suspicion is established, the administrator will direct the student to an 
office or other area separate from other students and adhere to the following guidelines. 

1. At least two employees must be present. 
2. The student should be directed to empty his/her pockets, purse, wallet, or back 

pack and to pull any pockets in his/her clothing inside out to demonstrate that 
they are empty. 

3. The administrator should avoid physical contact with the student. 
4. If the student refuses to comply, the administrator shall take possession of the 
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purse or other object to examine the contents for a possible violation of law. 
5. A pat down of the outer clothing should preferably be done by a staff member of 

the same gender as the student and must be done quickly with minimal contact.  
Check the areas around the belt and interior pockets, looking for concealed 
weapons, drugs, or other contraband. Employees will not conduct strip searches 
or body cavity searches. 

6. If an object is felt, the subject will be asked to remove the object.  If the student 
refused to remove the object, the administrator may remove the object.   

7. If the student is combative and refuses to cooperate, immediately discontinue the 
attempted search and, depending on the circumstances, contact law enforcement 
personnel. 

 
Removal of a Student 
If, during the course of an interview, an officer of the law finds it necessary to remove the 
student from school, the administrator or designee shall: 

1. Ascertain the reason for such action. 
2. Obtain the officer’s name, badge number, and the department he/she represents. 
3. Obtain the charges against the minor student. 
4. Obtain the destination of the arrested student. 
5. Notify a parent or guardian of the student. 
 

Parent Notification 
Except in cases of child abuse or neglect, the administrator or designee shall attempt to 
notify the student’s parent/guardian prior to the officer interviewing the student.  The 
parent/guardian shall be informed of the following: 

1. The reason for the student being questioned. 
2. The officer’s name, badge number, and agency represented. 
3. The student’s destination and the phone number of the arresting agency if the 

student has been arrested. 
 

Discovery of Weapons or Other Contraband 
1. When an individual is found in the possession of a weapon or contraband, the 

administrator and a law enforcement officer should immediately be called to the 
scene. 

2. If the weapon or contraband is not allowed by law, the officer may take custody of 
the object(s) and the person who brought in on campus. 

3. If the weapon or contraband is not illegal but is prohibited by the Education Code 
or district policy, the principal or designee will take custody of the object(s) and 
take appropriate disciplinary action. 

4. All property taken from an individual that is not prohibited by law or school policy 
will be returned. 
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BOMB THREAT 
 

All bomb threats must be taken seriously.  Immediately go to CODE BLACK.  The fire 
alarm will be used to signal an evacuation from all buildings.  Law enforcement must be 
notified.  Normally, a bomb squad will not be called unless a suspicious object is found.  
Do not transmit with two-way radios, turn off beepers, do not use cell phones, and 
do not activate microwave ovens.   Explosives may be detonated by electronic 
signals.  Cooperate with law enforcement personnel in search the area for foreign or 
suspicious objects.  If one is found, do not touch it or move it. 
 
Person Receiving the Call 

1. Use the form on the next page. 
2. Keep the caller on the line.  Delay the caller with questions and statements such 

as: 
• What did you say? 
• I did not understand you. 
• May I have you speak to the principal? 

3.  Gather and record information about the call.  Ask questions. 
o Where is the bomb? 
o What time will it detonate? 
o What kind of bomb is it? 
o What does the bomb look like? 

4. Estimate the age of the caller. 
5. Determine the sex of the caller. 
6. Note voice quality, accent, and any peculiar speech mannerisms. 
7. Note the exact time the call was received. 
8. Note any background noises (people, traffic, music). 
9. Provide this information to the site administrator. 

 
Office Staff 

1. Call 911. 
2. Call the District Office at 925-2600. 
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Bomb Threat Call Reporting Form 
 
Ask questions. Exact wording of the bomb threat. 
1. When is it going to explode? __________________________ 
2. Where is it right now? __________________________ 
3. What does it look like? __________________________ 
4. What kind of a bomb is it? __________________________ 
5. What will cause it to explode? __________________________ 
6. Did you place the bomb?  Why? __________________________ 
7. What is your address? __________________________ 
8. What is your name? __________________________ 
9. How can I reach you by phone? __________________________ 
 
Caller’s voice: Background sounds: 
__Calm  __Nasal __Traffic __Dishes 
__Angry __Stutter __Voices __PA system 
__Excited __Lisp  __Music __Motor 
__Slow  __Raspy __Animals __Baby 
__Rapid __Deep  __Static __Local call 
__Soft  __Child  __Pay phone __Long distance 
__Loud  __Laughing 
__Crying __Normal Familiar voices: 
__Distinct __Slurred It sounds like: __________________________ 
__Adult  __Familiar __________________________ 
__Deep  __Horse __________________________ 
__Coughing__Whisper __________________________ 
 
Other information: 
Sex of caller: __________________________________________________________ 
Nationality (by accent): __________________________________________________ 
Length of call: _________________________________________________________ 
Number call was made to:  _______________________________________________  
Time and date of call: ___________________________________________________ 
Threat language:  ___well spoken; ___ educated; ___foul language: ___incoherent; ___irrational;  ___ 
recorded or taped; ___message read by the threat maker. 
 
Date:   ____________________________Name: __________________________ 
Position:___________________________Site: ____________________________ 
People the call was reported to: ____________________________________________ 
Phone number of the people: ______________________________________________ 
Other remarks: _________________________________________________________ 
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CAMPUS SWEEP AND RESCUE TEAM 
Some emergency situations don’t allow for a safe or orderly evacuation of buildings.  Any 
time buildings are evacuated and there is a possibility of an injured person remaining 
somewhere within a building, the Campus Sweep and Rescue Team should take action.  
The site administrator, predesignated teachers, and predesignated custodians usually 
make up this team.  The team should proceed in an orderly and pre-established sweep 
pattern, checking each classroom, storage room, auditorium, bathroom, etc.  Document 
which rooms have been check as the sweep is conducted. 

1. The check of each room should be visually, vocally, and physically, if safety allows 
all three.  

2. If an injured student or employee is discovered, one member of the team should 
remain with the injured person while another member of the team summons help. 

3. Team members should also assess any structural damage to school buildings and 
equipment and determine if they are useable during a continued emergency. 

4. The team will need to assess several capabilities (water, gas, electricity, sanitation, 
phones, etc.). 

 
CHEMICAL SPILL OR ACCIDENT 

A chemical spill or accident usually happens near a campus, not on it.  For this reason, 
the notification is usually received form the fire or police (Sheriff).  The following 
precautions should be taken.  
Action 

 
Responsibility 

 
1. Determine the need to evacuate the buildings.  This is usually 

done in consultation with other local authorities. 
2. Determine where the students and staff should leave the school 

grounds. 
3. If it is necessary to evacuate the area, move in classroom 

groups crosswind, never directly with or against the wind which 
may carry fumes. 

4. A custodian will shut down HVAC systems. 
5. Render first aid as necessary. 
6. Take roll each time students move (Class Emergency List).  
7. If outside agencies did not notify the school of the accident,   call 

911. 
8. Notify the district office. 
9. Students and staff members are not to return to the buildings 

(or campus) until the area has been determined safe. 

 
1.  Principal 
 
2.  Principal 
 
3.  Principal/staff 
 
 
4.  Custodian 
5.  Nurse/staff 
6.  Teachers 
7.  Principal/secretary 
 
8.  Principal/secretary 
9.  Principal 
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10. If a chemical accident occurs near the end of the school day or 
before school begins, guides may need to be sent to key   points 
in order to direct students and others away from the affected 
area. 

11. If a full evacuation is necessary from the buildings, use the fire 
drill exit routes and procedures. 

10. Principal/staff 
 
 
 
11. Principal/staff 

 
CHILD ABUSE/NEGLECT 

When a child is suspected of being the victim of child abuse or neglect and is being 
removed from school premises, the principal or designee shall provide the telephone 
number and address of the student’s parent/guardian to an officer of the law.  The officer 
has the responsibility to notify the parent/guardian. 

 
CLASS EMERGENCY LISTS, STAFF EMERGENCY LISTS 

1. Every teacher shall maintain an up-to-date list of his/her students’ names, phone 
numbers, addresses, parents/guardians names, and emergency numbers. This list 
shall be in the teacher’s possession during all emergency drills and situations.  Roll 
shall be taken each time students are moved from one location to another.   

2.  All office staff (administrators, secretaries, clerks, nurses) shall maintain an up-to  
 date master list of all students in the school (by class and as a total student body) 
 with the same information as in number one above.  Further, a similar list for all staff 
 members shall be maintained. 
 

CLOSING SCHOOL 
School should only be closed when other alternatives will not provide for the safety of the 
students and staff.  Permission to close a school must be obtained from the 
superintendent unless an order comes from the military, in which case the superintendent 
must immediately be notified. 

1. Notify school staff. 
2. Notify law enforcement officials. 
3. Make sure only necessary exits are open. 
4. Teachers must supervise pupils who are not released, for whatever reason. 
5. During school hours, release students only to parents or authorized adults.  Never 

be bashful about asking for identification. 
6. The principal is to remain on campus until the safety of all pupils and staff members 

is assured. 
 

CODE ADAM (MISSING STUDENT) 
When any employee suspects a student is missing, he/she should notify the principal, the 
clerical staff, and the custodians.  The principal will notify the superintendent.  If the 
employee who suspects a child is missing is not the child’s teacher, the classroom teacher 
should also be notified.  As quickly as possible, all these people should be given the 
following information: 



 

 

 
25 

1.  Name of student 
2. Age 
3. Physical description 
4. Clothing worn 
5. Last known location 
6. Time last seen 
If the student is not found soon, contact the parents.  Notify law enforcement whether or 
not the parent has notified them. 

 
CODE BLACK (EVACUATION/RELOCATION) 

The signal for an evacuation is the same as for a fire drill.  All students are to immediately 
vacate the buildings using fire drill procedures.  Teachers must take their Class 
Emergency Lists outside for roll call and appropriate actions.  When released by an 
administrator, students should proceed directly to the location specified (buses, walking 
in order to another location, or back to the classrooms). 
1. All relocation decisions will be made by administrators. 
2. Staff members are to remain with students until all students have been released.  

Remember to stay clam.  Your emotions will feed into students’ reactions. 
3.  Practice fire drills and evacuation procedures on a scheduled basis. 
 
It may be necessary to use all available transportation to transport students and staff from 
an area of danger to an area of safety.  The principal and District Office will coordinate 
the use of school buses.  
If students and staff are transported away from campus, keep in mind that some District 
kindergarten classes are on a split-day schedule.  Avoid a situation where afternoon 
students arrive and find no on at school. 
 
If students are sent home, notification to teachers should be made in writing and delivered 
by a staff member.  In many emergencies, electronic communication systems are not fully 
operative.  Students should be sent home only on direct orders from the District Office. 
 
 

CODE RED (LIFE THREATENING) 
For all Code Red situations, custodians should be ready to lock all entry doors, restrooms, 
and gates, upon direction from the principal.  The principal will make the determination if 
it is safe to do this. 
 
Drive-by Shooting 
With the availability of weapons and the increase in gang activity, it is possible that a 
drive-by shooting could occur at or near a school.  The immediate concern is the safety 
of staff and students.  The location s at greatest risk are the fields, playgrounds, and the 
entrance areas.  If you suspect that shots have been fired from a passing vehicle or from 
a nearby location, you should do the following. 
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1.  Students and staff members who are outside should lie flat on the ground and keep 
as low as possible. 

2.  If students and staff are in the building, begin a “lock down” procedure. 
2.1 Notify the office so a Code Red signal can be sounded (not the same as a fire drill 

alarm), 
2.2 Lock the doors. 
2.3 Pull any curtains or close any blinds and turn off the lights. 
2.4 Take roll (Class Emergency List). 
2.5 Remain in the classroom until an “all clear” announcement is made. 

3.  If it is safely possible, look at the vehicle or gunman. 
3.1 Try to get a license plate number. 
3.2 Identify the color and type of automobile. 
3.3 Try to identify hair color, clothing, and skin color of the gunman. 
3.4 Determine how many people are involved in the shooting. 
3.5 Try to determine the type of weapon. 

4.  After the gunman or vehicle are gone, do the following. 
4.1 Assess injuries. 
4.2 Have students who are still outside move quickly to the nearest shelter (building). 
4.3 Do not allow the seriously injured to move.  If they are ambulatory, assist them to 

shelter. 
4.4 Communicate with the office staff. 
4.5 Let the office staff call 911 and the District Office. 
4.6 Do not make personal phone calls, even with a cell phone.  Keep all lines open for 

possible emergency use. 
4.7 Stay with an inured person until emergency services arrive. 
4.8 If members from the media call or arrive, direct all inquiries to the District Office. 
4.9 Remain calm. 
 

Brandishing a Weapon with Intent to Harm 
1. Do not attempt to rush or disarm the individual. 
2. Remember that the person with the weapon may be even more nervous than you are. 
3. Negotiate.  Try to get the individual to feel more positive.  Ask questions that will elicit 

a “yes” response.  (Do you mind if I take three steps back?)  Being too close to 
someone causes tension.  Being able to move away can reduce anxiety and the 
accuracy of the weapon. 

4. Try to keep the individual talking.  The longer you keep the individual talking, the less 
likely he/she is to use the weapon. 

5. Try to focus your attention on the individual, not the weapon. 
6. All students and staff must remain in a “lock down” until an administrator announces 

an “all clear” situation.  Roll should be taken (Class Emergency List). 
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Hostage Crisis 
It is possible that students and/or staff could be drawn into a hostage crisis.  Your ability 
to act appropriately will be of extreme importance to the safety of students and staff.  All 
students and staff who are on site, but not in imminent danger, should remain in their 
assigned rooms in a “lock down” procedure.   
 
The “lock down” will continue until an administrator announces an “all clear.”  Close 
and lock all doors, pull curtains and blinds, and turn the lights off.  Stay away from doors 
and windows and wait quietly for further instructions.  If outdoors, go directly to the nearest 
classroom.  Each teacher should take roll.  Students who are in other than their own 
rooms can be reported through e-mail.  Don’t use the intercom phones and, if possible, 
don’t use a cell phone.  Keep phone lines open for emergency use. 

 
If you are a hostage, follow these guidelines. 
1. Obey the captor’s orders.  Do not become antagonistic. 
2. Be courteous and polite to the captor and to any other hostages. 
3. Do not debate, argue, or discuss political issues with the captor or other hostages. 
4.  Talk in a normal voice.  Avoid whispering when talking to other hostages and avoid 

raising your voice when talking to a captor. 
5. Avoid sudden movements.  Keep your movements in view of the captor. 
6. Locate students and yourself away from windows and doors and as far away from the  

captor as possible. 
7.  Answer all questions unless you believe it will excite the captor.  Try to cooperate. 
8.  Inform the captor of any medical conditions or special disabilities of all hostages. 
9.  Do not discuss possible actions to be taken by other agencies, the school district, 

colleagues, the media, or parents.   
Try to inform someone of the situation, but not at the risk of lives. 

1. Emergency Dispatch 911 
2. Security (NAS Lemoore) 998-4749 
3. Kings County Sheriff’s Office 582-3211 
4. District Office 925-2600 

 
CODE YELLOW (IMMINENT THREAT) 

There may be times when a principal has reason to believe an emergency situation is 
about to occur.  Such things as heavy storms, a tornado, a SWAT team operation, or a 
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gang confrontation are examples.  When such situations take place, follow these 
procedures. 
1. Sound the Imminent Danger signal.  This signal is accessible through the intercom 

system at each school.  It is not the signal used for fire alarms.  In order to be 
recognizable, practice drills using this signal are necessary.  The signal sounds closer 
to that of an ambulance siren than that of a fire drill. 

2. Imminent Danger procedures will continue until the principal announces a “all clear” 
over the intercom or sends a written note to teachers. 

3. The school nurse will be in charge of emergency first aid, if any is needed.   
4. The principal will maintain phone communication with the Superintendent and with 

employees of such agencies as law enforcement and fire departments. 
5.  Phone lines are to remain clear for emergency use, such as reporting an injury to the 

office. 
6. Do not use cell phones without instructions from the principal.  Panic can develop 

quickly when incomplete and often distorted information gets spread. 
7.  Custodians will be responsible for locking all restroom doors, cafeteria doors, office 

doors, and gates. 
8. Unassigned teachers should report to the office. 
9. When the Imminent Danger signal sounds, teachers should take the following actions. 

9.1 Proceed immediately to classrooms. 
9.2 Direct all students into rooms. 
9.3 Supervise the area outside the room until students are inside. 
9.4 Students are to be seated and roll is to be taken (Class Emergency List). 
9.5 Doors are to be locked, lights are to be turned out, and curtains and blinds are to 

be pulled shut. 
9.6 Notify the office of any problems, especially that of a missing student.  With only 

one line assigned to intercom phone use, don’t forget that you can use e-mail. 
 

COMMUNICATIONS 
Communication among all levels of government and their agencies is vital for effective 
operation in any emergency.  The primary means of communication will be the telephone.   
 
Any communication from the school is to be under the control of the principal.  It is 
important the accurate information and consistent information be shared with appropriate 
people.  It is also important that phone lines remain clear for emergency use.  The use of 
cell phones, intercom phones, personal conversation, and e-mail may confuse those who 
are there to help you and may create an unhealthy panic with parents and others.  Leave 
the communication to the principal (on site) and the superintendent (on behalf of the 
District). 

 
CRISIS RESPONSE TEAM 
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In the event of an emergency, the Crisis Response Team should report to a designated 
location to oversee and provide directions.  The principal or designee is to facilitate the 
following: 
1. Secure the area. 
2. Check for damages. 
3. Assess injuries. 
4. Report findings to the superintendent. 
 
Crisis Response team continued: 
 
  
Responsibility 

 
Title 

 
Name 

 
Alternate 

 
Coordinate medical 
and health care 

 
District School Nurse 

 
Sandi Case-Jorgensen 

 
Carrie Dozier 

 
Plant Coordinator 

 
Superintendent  

 
Tom Addington 

 
Steve Plooy 

 
Phone Duty 

 
Admin. Asst. to the 
Superintendent 

 
Traci Fullerton  

Tina Cardoza 
 
Communications 

 
Superintendent 

 
Tom Addington Elizabethe Lozano 

 
Transportation 

 
Director of Maintenance 

 
Steve Plooy 

 
Alan Decker 

 
Food Services 

 
Director of Food Services 

 
Gillian Wilson  

 
Tom Addington 

 
Coordinate Site 

 
Administrator 

 
Akers-Heiko Sweeney 
Central-Nancy Davis     
Neutra-Courtney Kirchman           
Stratford-Christina Gonzales 

 
Darrin Denney 
Anne Gonzales 
Robert Maldonado 
Penny Miller  

 
EARTHQUAKE 

Much of California is considered “earthquake country.”  Because no advance warning is 
given, earthquake drills should be conducted semi-annually.  Use the following 
procedures when an earthquake begins. 
Inside a Building 
1. Duck under furniture, clasp your hands around your neck, cover your ears with your 

forearms, close your eyes, and face away from glass. 
2. Students are to remain in this position until it is determined that it is safe to move. 
3. If the classroom or building has sustained structural damage, the teacher is to have 

the students follow normal fire drill procedures (without an alarm sounding) following 
termination of the quake. 

4. Teachers should take roll (Class Emergency List). 
5. Assessment of injuries should be made as quickly as possible.  
6. Render first aid as needed. 
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7. Be prepared for strong aftershocks. 
8. The office staff will call 911 or other emergency help as needed.  Keep phone lines 

free for emergency use.   
9. The principal and maintenance staff will determine the extent of damage and will give 

clearance when students are able to return to the classroom. 
10. If there is significant damage, the superintendent and principal will make a decision 

about dismissing students from school for the day. 
 
 
Outside the Building 
1. Drop to the ground. 
2. Remain in a cleared area free from potential falling objects (trees, backstop, buildings, 

power lines). 
3. Children will remain under the supervision of the nearest school adult when the 

earthquake occurred until further instructions from the principal. 
4. Assessment of injuries should be made as quickly as possible. 
5. Render first aid as needed. 
6. Under no circumstances should students or staff attempt to return to a building during 

an earthquake. 
7. Be prepared for strong aftershocks. 
8. Buses will pull over in an area safe from falling debris.   

 
ELECTRICITY 

 
1. The principal of designee will call PG&E (911 or 1-800-743-5000) or the Lemoore 

Naval Air Station Public Works Trouble Desk (559-998-4123).  
2. The principal will notify the District Office. (559-924-2600) 
3. If the school can call out but cannot receive calls, the principal is to make a status 

report to the District Office every 30 minutes. 
4. All surge protectors should be turned off.  They should not be turned back on without 

instructions from the principal. 
5. Depending upon the cause of the power-outage, the custodian may need to shut off 

all electrical switches. 
6. When electricity is restored, check the effect of the power-outage (refrigerated food, 

clocks, bell system, etc.). 
7. Students are never to be dismissed from school due to a power-outage without 

permission from the superintendent or on direct orders from military personnel. 
 

EMERGENCY KIT 
1. Flashlight with batteries stored outside 
2. First aid kit 
3. Non-Latex gloves 
4. Whistle 
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5. Emergency phone numbers, names of staff and students, phone numbers of 
parents and guardians, list of students with health problems (Class and Staff 
Emergency Lists and Emergency Kits) 

6. Sufficient name tags for the entire school 
7. Notebook and two pens 
8. Utility shutoff tools 
9. Map of school 
10. Meals Ready to Eat (MREs) for diabetic students or faculty.   Contact Red Cross 

(559-732-6436) and/or NAS Galley (559-998-4809).  
 
 

EXPLOSIONS   
Action 

 
Responsibility 

  1. 
2. 
 
3. 
4. 
5. 
 
6. 
7. 
 
8. 
9. 
10. 
 
11. 

 
At the sound of an explosion, give the command “drop.” 
If the explosion occurs within the building or threatens the 
building, sound the fire alarm. 
Move to a safe area and supervise students. 
Render first aid as necessary. 
Notify the Fire Department (911).  On base, pulling the alarm 
automatically notifies the Fire Department. 
Notify the Kings County Sheriff’s Office or Security. 
If there are small fires which you can fight without endangering 
life, do so. 
Take roll and account for all pupils (Class Emergency List). 
Notify the District Office. 
Notify utility companies of any break or suspected break in 
lines or pipes that might present an additional hazard. 
Students and staff members are not to return to the school 
buildings until they are declared safe. 

 
1. Staff 
2. Principal, staff 
 
3. Staff 
4. Nurse, staff 
5. Principal, clerical 
 
6. Principal, clerical 
7. Custodians, staff 
 
8. Teachers 
9. Principal 
10. Principal 
 
11. Principal, 
emergency personnel 

 
 

FALLEN AIRCRAFT 
In the event of a fallen aircraft, teachers should instruct students to implement duck, 
cover, and hold procedures.  Students should duck under furniture, face away from 
windows, clasp both hands behind their necks, close their eyes, and cover their ears with 
their forearms. Students are to hold that position until instructed to stop.   
 
If the buildings or site is evacuated, all students and staff are to maintain a safe distance 
from the aircraft (at least 400 yards) and move away and upwind to avoid injury from 
fumes and a possible explosion. 

 
Teachers should take roll using their Class Emergency Lists. 
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FIELD TRIPS 

Field trips present their own special problems during emergencies.  Usually students are 
outside and teachers should be familiar with emergency procedures when students are 
not in buildings.  If students are on a bus during an emergency, the bus driver is in charge 
but teachers are the people students know and trust so teachers should work closing with 
the bus driver to keep students calm and safe. 
 
No teacher should leave for a field trip without the names of students, names of 
parents/guardians of the students, phone numbers and emergency numbers for each 
student (Class Emergency List).  Teachers should also be familiar with any health 
problems participating students may have.  Provision should be made for students with 
diabetes, asthma, and insect bite allergies.   
 
Chaperones must have cleared a CD check through the District Office.  Further, if a parent 
will be alone with a student, such as at a bathroom, the parent must pass fingerprint 
screening before being allowed to come as a chaperone.  Those adults who can legally 
be with a student alone should have a separate name badge from other adults so students 
can tell the difference.  Also, students should have name tags.  Avoid using complete first 
and last names on student name tags when off campus. 
 

FIRE 
In case of fire, the first priority is to protect human life.  Secondary consideration is save 
property. 
1. Activate the fire alarm. 
2. Direct personnel to re-route students whose exit path is affected by the location of the 

fire. 
3.  Teachers are to bring their Class Emergency Lists and take roll. 
4. The principal will report the fire to the District Office. 
5. The principal will ensure that the facility is safe before giving the “all clear” signal. 
6. The principal will report suspected arson to law enforcement officials. 
7. Staff members will cooperate with any investigation and implement prevention 

measures if recommended by law enforcement or fire department officials. 
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FIRST AID/TRAINED EMPLOYEES 
Each site is to maintain a current list of employees trained in first aid and CPR.  Plans 
should be made ahead of time for these people to be relieved of their duties by other staff 
members when an emergency situation calls for their assistance in giving first aid and/or 
CPR.  Trained staff members should represent several grade levels and should normally 
be assigned to rooms in different parts of the campus. 
 
In an emergency situation, the nurse’s office may not be available.  The nurse and other 
office staff members should ensure that Emergency Cards and first aid supplies are 
available in a safe area.  Those administering first aid must keep complete records of 
students injured, the nature of the first aid administered, the time, reason, destination, 
and names of all student removed from campus for medical treatment. 
 
A student’s Emergency Card must accompany him/her when leaving campus for medical 
aid.  Also, information regarding the extent of injury, first aid administered, and other 
critical information regarding the student’s health should accompany the Emergency 
Card. 
 
  

Title 
 
Name 

 
Location 

 
School Nurse 

 
Sandi Case-Jorgenson 

 
District 

 
School Nurse 

 
Carrie Dozier 

 
District 

 
Health Aide 

 
Kelly Estes 

 
District 

 
Health Aide 

 
Araceli Rios 

 
District 

 
Staff First Aid 

 
Beatrice Murguia, Marla Wheeler, 
Araceli DeLira, Keith Oakes, 
Melissa Benedicto, Jill McAlister, 
Frank Battaglia, Vanessa 
Maldonado, Christa Orton, Araceli 
Rios, Christina Gonzales, Luke 
Jacobs, Penny Miller, Maria 

 
Stratford 
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Robello, Areida Guzman, Barbara 
Infante, Ana Martinez, Silvia 
Gonzalez, Veronica Gardea-Nunes, 
Maria Sifuentes, Ariana Avila, 
Benito Avila, Sara Flores, Yuliana 
Diaz, Taylor Conover, Maria Arzate, 
Giana Artusa 

Staff CPR Ariana Avila, Silvia Gonzalez, Penny 
Miller, Araceli DeLira, Araceli Rios, 
Marla Wheeler, Patricia Alamo, 
Frank Battaglia, Jennifer DeRaad, 
Sergio Lopez, Christina Gonzales, 
Maria Robello, Melissa Benedicto, 
Keith Oakes, Christa Orton, David 
Pilcher, Elizabeth Alvarado, Beatrice 
Murguia, Vanessa Maldonado, Luke 
Jacobs, Areida Guzman, Jill 
McAlister, Ana Martinez, Yuliana 
Diaz, Angela Schalde, Veronica 
Gardea-Nunes, Maria Sifuentes, 
Refugia Escobedo, Barbara Infante, 
Christina Martinez, Taylor 
Conover, Maria Arzate, Benito 
Avila, Giana Artusa 

 
Stratford 
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GAS LEAKS OR INTERRUPTION OF SERVICE 
Variables that relate to interruption of service are the amount of warning, the time in the 
day, the expected length of the interruption, and the season of the year.  Cafeterias need 
gas to cook food.  Winter weather necessitates heat for health reasons.  With advance 
warning, such as during periods of construction, a school can operate effectively without 
gas.  Normally, utility companies will cooperate concerning the time in the day when the 
gas is interrupted.  If the weather is extremely cold and the gas service will be interrupted 
for an entire day or more, more complex solutions will become necessary. 
 
A gas leak comes without warning.  All pilot lights close to the leak should be extinguished. 
Any equipment that might generate a spark should not be used.  Students and staff in the 
immediate vicinity should be moved if the leak is not stopped almost immediately.  Plans 
should be made to cover the loss of service from any equipment (HVAC units, stoves, 
ovens) that is temporarily shut down while the leak is repaired. 
 
Several people on each campus should know how to shut off the gas and where the 
proper tool for doing this is located.  These people will include the principal and all 
custodians. 

ORDER OF PROTECTION 
Each school office will maintain a list of non-custodial parents with a restraining order 
(Order of Protection).  These individuals will not be allowed into the building or on school 
property.  If a named person attempts entry onto the campus, a school administrator will 
confront the individual and attempt to convince him/her to leave immediately. 
 
1. Request a Sheriff’s Deputy response for the person with an Order of protection. 
2. Give the exact location on campus, including room number, if appropriate. 
3. Immediately remove the affected student from the classroom or playground and 

transport him/her to a “safe place” inside the office area. 
4. If an intruder with an Order of Protection gains entry into the school, immediately 

announce a “Code Red.” 
5. The goal is to protect the student and to delay the intruder until law enforcement 

arrives. 
 

EMERGENCY PHONE NUMBERS 
 

First Priority  
Agency 

 
Phone 

 
Police, Fire, Paramedic 
(off base) 

 
911 

 
Akers School 

 
998-5707 
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Central School 924-7797 
 
Neutra School 

 
998-6823 

 
Stratford School 

 
925-2605 

 
Second Priority 

 
 

 
Phone 

 
Superintendent 

 
925-2600 

 
District Shop 

 
924-3227 

 
District Nurse 

 
381-3790 

 
Poison Control Center 

 
(800) 222-222 

 
Child Protective Services 

 
582-8776 

 
Mental Health 

 
582-4481/(800) 655-2553 

 
SCHOOL BUS EMERGENCY 

 
At the scene of an accident involving a school bus, the responding law enforcement 
agency is in charge.  The responsibility for the release of students still rests, however, 
with employees of the Central Union School District.  The following bus emergency 
procedures shall be enacted when the welfare and safety of students are involved.  The 
severity of the accident may alter the order of events to protect the welfare of children. 
 
Responsibilities of the Driver and Teachers 
1. Provide emergency first aid for restoration of breathing, severe bleeding, shock, and 

minor injuries. 
2. Evacuate the bus, if it is required for the safety of the passengers.  Give instructions 

for an orderly evacuation from designated exits.  Announce a specific assembly point 
after the evacuation.  Check to be sure all passengers have left the bus.  Take roll 
using the Class Emergency List.  Supervise students at the assembly area. 

3. Notify the California Highway Patrol.  If necessary, also notify the fire department and 
call for an ambulance.  CALL 911. 

4. Contact the director of transportation (559-924-6440) with the following: 
4.1 Type of accident 
4.2 Location of nearest intersection 
4.3 Extent of injuries and any request for emergency ambulance service 
4.4 Request another bus for to transport students (if necessary) 
4.5 Provide the names of people sent to the hospital and name the hospital 



 

 

 
37 

 
Responsibilities of the School of Attendance 
1. Notify the District Office  (559-925-2600) 
2. Dispatch staff to attending hospital 
3. Notify parents/guardians of the incident 
4. Release students to parents/guardians 
5. Complete an accident report for all students and staff members who have complaints 

of injury 
6. Coordinate the completion of insurance forms 
 

SCHOOL SHELTER CAPACITIES 
During a major disaster, the District may be directed to utilize school facilities as Mass 
Care Centers.  The American Red Cross has been charged by Congress with the 
responsibility for assisting families and individuals to meet disaster-caused needs that 
cannot be met with family or individual resources.   
 
Cafeteria Capacities 
Akers     480 
Central    287 
Neutra    525 
Stratford    656 

 
 

SUBPOENAS 
Law enforcement officers have the authority to serve subpoenas on students at school.  
If they will cooperate, encourage them to serve the subpoenas at the home of the student.  
In all situations, every effort should be taken to insure a minimum of embarrassment and 
loss of class time for the student. 
 

SUICIDE 
If a student demonstrates any suicidal tendencies, assign the student to a mental health 
counselor and/or school psychologist or counselor immediately.  If a student brandishes 
a weapon, the following actions should be taken. 
1. Notify the principal. 
2. Have the principal call 911. 
3. Contact the parent/guardian immediately. 
4. Isolate the student to eliminate risk to others. 
5. Stay calm and wait for help. 
 
Do and Don’t Tips of Suicidal Threats 
6. Listen to what the student is saying and take his/her suicidal threat seriously. 
7. Observe the student’s nonverbal behavior. 
8. Ask if the student is really thinking about suicide.  If the answer is “yes,” ask how 
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he/she plans to do it and what steps have already been taken. 
9. Stay with the student. 
10. Get help by calling the District counselor, District psychologist, or Kings County 

Mental Health (559-582-4481). 
 
  

Person 
 
Phone 

District Counselor  
559-925-2600, Ext 2228 

District Psychologist 559-925-2600, Ext 2229 
 559-793-6673 (cell) 
Contact Traci Fullerton if 
the other staff members do 
not answer. 

559-925-2619 

 
WAR/ATTACK 

Notification that enemy-initiated hostilities may be imminent is disseminated by the news 
media.  It is more likely that an attack will occur without warning.  If this occurs, the 
principal should do three things. 
11. Under the direction of the superintendent, dismiss students to go home. 
12. Take the necessary steps to close the school. 
13. Notify the appropriate officials.   

 
 
If a school does receive warning of an imminent attack and there is no time to dismiss the 
students to go home, go to Code Yellow. 
1. Take roll. 
2. Notify the District Office. 
3. Remain in a sheltered area until other action is advised or directed by a competent 

authority. 
 

WATER LOSS 
The school is not likely to lose its water supply without warning.  Such things as portable 
toilets and drinking water with paper cups can solve most problems.  The kitchen must 
be considered.  Paper trays may be used, along with packaged napkins, straws, and forks 
1. Call the District Office. 
2. Any decision to dismiss students shall come from the Superintendent.  
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Appendix III:  Documentation Forms
 

Form # 1:  Staff Skills and Equipment       
 

  
School:  Stratford Elementary   School Year: 2018-2019 
 

 
Staff First Aid Certified 

 
Beatrice Murguia, Marla Wheeler, Araceli DeLira, 
Keith Oakes, Melissa Benedicto, Jill McAlister, Frank 
Battaglia, ,Vanessa Maldonado, Christa Orton, Araceli 
Rios, Christina Gonzales, Luke Jacobs, Penny Miller, 
Maria Robello, Areida Guzman, Barbara Infante, Ana 
Martinez, Silvia Gonzalez, Veronica Gardea-Nunes, 
Maria Sifuentes, Ariana Avila, Benito Avila, Sara 
Flores, Yuliana Diaz, Taylor Conover, Maria Arzate, 
Giana Artusa 

Staff CPR Certified Ariana Avila, Silvia Gonzalez, Penny Miller, Christina 
Gonzales, Araceli DeLira, Araceli Rios, Marla 
Wheeler, Patricia Alamo, Frank Battaglia, Jennifer 
DeRaad, Sergio Lopez, Maria Robello, Melissa 
Benedicto, Keith Oakes, Christa Orton, David Pilcher, 
Elizabeth Alvarado, Beatrice Murguia, Vanessa 
Maldonado, Luke Jacobs, Areida Guzman, Jill 
McAlister, Ana Martinez, Sara Flores, Yuliana Diaz, 
Angela Schalde, Veronica Gardea-Nunes, Maria 
Sifuentes, Refugia Escobedo, Barbara Infante, 
Christina Martinez, Taylor Conover, Maria Arzate, 
Benito Avila, Giana Artusa 
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Form # 2:  Student Release Permission Slip         
 

  
School__________________________________________________________________ 

Date________________________________ Time_______________________________ 

Student’s Name___________________________________________________________ 

Authorized Adult_________________________________________________________ 

Relationship to Student_____________________________________________________ 

Student Being Transported to________________________________________________ 

Phone Number___________________________________________________________ 

Verified by Student Release Center___________________________________________ 
        (Signature) 
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Form #3:  Student Release Log             
 

  
School: _______________________________________________ 
Date: ___________________________ 
 

 
 

Time 
In 

Students 
Name 

Disposition 
 

Time 
Out 

Name of Person 
Released To 
 

Signature 
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Form # 4:  Emergency Status Report                 
 

 
 
This form is to be completed and forwarded to the Emergency Operations Center by the Principal or 
designee as soon as evacuation has been completed and the required information collected. 
 
School_____________________________________________________________________________ 
 
Completed by_______________________________ Date______________ Time___________________ 
 
 

Immediate Assistance Required 
 
_______None    _______Medical   _______Fire 
 
_______Search & Rescue  _______Support Personnel 
 
 

Condition of Students 
 
_______All Accounted For _______No Injuries  ______No immediate help required  
 
 
_______Missing (number)       Names 
        ____________________________ 
        ____________________________ 
        ____________________________ 
        ____________________________ 
        ____________________________ 
 
 
_______Trapped in Building (number)      Names 
        ____________________________ 
        ____________________________ 
        ____________________________ 
        ____________________________ 
        ____________________________ 
 
 
_______Injured (number)  _______Number Requiring Immediate Medical Attention 
 

Type of Injury     Names 
_____________________________________  ____________________________________ 
_____________________________________  ____________________________________ 
_____________________________________  ____________________________________ 
_____________________________________  ____________________________________ 
_____________________________________  ____________________________________ 
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Emergency Status Report continued           
 

 
Condition of Staff 
 
_______ All Accounted For     _____No Injuries           _____No immediate help 
required  
 
 
_______Missing (number)       Names 
            

____________________________ 
         

____________________________ 
         

____________________________ 
         

____________________________ 
         

____________________________ 
 
 
_______Trapped in Building (number)     Names 
           

____________________________ 
         

____________________________ 
         

____________________________ 
         

____________________________ 
         

____________________________ 
 
 
_______Injured (number)   _______Number Requiring Immediate Medical Attention 
      

Type of Injury     Names 
_____________________________________  ____________________________________ 
_____________________________________  ____________________________________ 
_____________________________________  ____________________________________ 
_____________________________________  ____________________________________ 
_____________________________________  ____________________________________ 
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Condition of School Building and Grounds 
 
e.g.:  wall cracked, fallen light fixtures, shattered windows, broken water pipes, flooding, 
etc. 
______________________________________  ____________________________________ 
______________________________________  ____________________________________ 
______________________________________  ____________________________________ 
______________________________________  ____________________________________ 

Condition of Neighborhood 
e.g.:  fallen power lines, debris-cluttered streets, etc. 
_____________________________________  ____________________________________ 
_____________________________________  ____________________________________ 
_____________________________________  ____________________________________ 
_____________________________________  ____________________________________ 
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Form # 5:  Emergency Status Update Report               
 

 
 
School______________________________________________________________________________ 
 
Completed by______________________________ Date______________ Time___________________ 
 
 
 
_______Number of children remaining at school 
 
_______Number of staff members remaining to care for children 
 
_______Assistance Required: 
 
 _______water 
 
 _______food 
 
 _______blankets 
 
 _______additional personnel (number) to assist in student care 
 
_______Other: 
 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 
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Form # 6:  Incident Report Form              
 

    _______________________________ School District  
                                                             Please insert district name   
INCIDENT LOCATION__________________________________Day/Date____________Time________ 

Person reporting incident___________________________________________ 
Telephone_________________ 
Nature of 
incident_________________________________________________________________________________ 
Person(s) injured  Yes___ No___  If Yes, number___    
Name(s)_____________________/______________________ 
Witness(es)_____________________________/____________________________/________________________ 
Action 
Taken_____________________________________________________________________________________ 
Weather factor(s)________________________________________ School Canceled/Early 
Dismissal_________Time 
Location secured_________________________________________   Level of 
Threat/Hazard_____________________ 
Property 
Damaged________________________________________________________________________________ 
Lockdown Authority____________________ Day/Date______/_______ Time imposed_______ Time 
lifted_________ 
Evacuation 
from/to_________________________________________/______________________________________ 
Transported to________________________________________ 
By_________________________________________ 
Other equipment/vehicles 
involved___________________________________________________________________ 
SUPPORT AGENCIES called Y___/N___ Called by______________________Time/Day/Date 
Called____/____/____ 
Referred to_________________________ Sent 
to_________________________Authority_______________________ 
EMS___________________________________ 
Police___________________________________________________ 
  (Agency/Rep/Phone)     (Agency/Rep/Phone) 

 

Fire____________________________________ 
Other___________________________________________________ 
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  (Agency/Rep/Phone)     (Agency/Rep/Phone) 

Demobilized- 
Agency/Time/Day/Date_______________________________________/________/________/________ 
        
Agency/Time/Day/Date_______________________________________/________/________/________ 
INCIDENT MANAGEMENT TEAM INVOLVED______________________________/________________________ 
_______________________________/___________________________________/__________________________ 
INCIDENT 
CAUSE______________________________Name(s)_______________________/___________________ 
Arrest Y/N______ Discipline Y/N______ Authority___________________Court Involved______________________ 
Disposition____________________________________________________________________________________ 
INSURANCE COMPANY/REP________________________________Phone_______________Claim#___________ 
REPORT 
PREPARER________________________________Phone_________________Date/Time_______/_______ 
Location report prepared__________________________             
________________________________/___________ 
        (Signature of Report Preparer) (Date) 

Copies:    IC 
 AIC 
      (Report released to Superintendent/Principal) 
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Form # 7:  Emergency Operational Plan Debriefing             
 

What worked? 
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
 
What did not work? 
 
______________________________________________________________________
______________________________________________________________________
___________________________________________________________________ 
 
How could the team be more effective? 
 
______________________________________________________________________
______________________________________________________________________
___________________________________________________________________ 
 
Is there training needed for administration and school personnel (District/local 
schools)? 
 
______________________________________________________________________
______________________________________________________________________
___________________________________________________________________ 
 
Things learned as a result of the crisis/incident 
 
______________________________________________________________________

______________________________________________________________________

______________________________________________________________________ 

 

Updating of emergency plans 
______________________________________________________________________

______________________________________________________________________

______________________________________________________________________ 
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Form # 8:  Logistics Leader Form                  
 

_________________________________ School District 
Please insert district name 

Logistics Leader Key Contacts 
Name     Phone Number  

 
Other Districts ______________________________________      _______________________________ 
 
Other Districts ______________________________________      _______________________________ 
 
Other Districts ______________________________________      _______________________________ 
 
Other Districts ______________________________________      _______________________________ 
 
Private Firm     _____________________________________       _______________________________ 
 
Private Firm     _____________________________________       _______________________________ 
 
Private Firm     _____________________________________       _______________________________ 
 
Private Firm     _____________________________________       _______________________________ 
 

Requested Resources 
 

Item  
No. 

  Resource        
 
Description 
 (size,  
numbers, 
etc.) 

Availabl
e 
 (yes, 
no) 

Time  
Requested 

ETA Time  
Arrived 

Time  
Stage
d  

Time  
Employed 
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Form # 9:  Telephone Communication Log           
 

 
 
School___________________________________________________________ 

 
Date Start 

Time 
End 
Time 

Message Initials 
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Form # 10:  Public Information Officer                 
 

__________________________ School District 
Please insert district name 

 
 

Public Information Officer 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 

Incident Update     Response Update 
(Type of incident, locations at risk, time began,  (What’s being done, who’s participating, time of  
contained/not contained, extent of damages, etc.)  arrival, who’s in charge, role of the district, etc.) 
 
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________ 
_____________________________________________________________________ 

Points to Emphasize 
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
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Form # 11:  Safety Officer Form                 
 

 
 

_________________________________ School District 
Please insert District name 

 
School/Area/Department: __________________________________ Date: __________ 
  

Objective of Plan:__________________________________________________________________ 
________________________________________________________________________________ 
 

Safety Issues Precautionary Measures 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 
 

Objective of Plan:__________________________________________________________________ 
________________________________________________________________________________ 
 

Safety Issues Precautionary Measures 
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Form # 12:  Injury and Missing Persons Report              

 
Teacher’s Name___________________________________________________ 
Date_______________ 
 
School__________________________________________Room#__________________ 
 

Injured 

Name Type of Injury Location 
 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

Missing Persons 

Name Possible Location 
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Form # 13:  Bomb Threat Report                 
 

 
__________________________________ School District 
Date of Call ____/_____/_____  Time of Call __________A.M.  P.M. 
 
Exact words of caller: 
________________________________________________________________________ 
_____________________________________________________________________________
_____________________________________________________________________________
______________________________________________________________ 
Questions to ask: 

1. When is the bomb going to explode?  
______________________________________ 

2. Where is the bomb? 
____________________________________________________ 

3. What does it look like? 
_________________________________________________ 

4. What kind of bomb is it? 
________________________________________________ 

5. What will cause it to explode? 
___________________________________________ 

6. Did you place the bomb? 
________________________________________________ 

7. Why are you doing this? 
________________________________________________ 

8. Where are you calling from? 
_____________________________________________ 

9. What is your address? 
__________________________________________________ 

10. What is your name? 
____________________________________________________ 

Caller’s Voice:    (circle all that apply)          
 
Gender:   Male    Female   
 
Age:   Child   Young    Adult    Older Adult 
 
Distinguishing Sound: 
calm  disguised nasal  angry  broken 
stutter  slow  sincere  lisp  rapid  
giggling  crying  squeaky  excited  deep 
stressed  accent  loud  slurred  normal 
 
1. Is the voice familiar? ______ If yes, whose? ______________________________  
2. Were there any background noises?_____________________________________  
  
Person receiving the call _____________________________Position ______________ 
Telephone number where call was received: __________________________________ 
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Form # 14:  Incident Log            
 

 
 
School___________________________________________________________ 

 
Date Start 

Time 
End 
Time 

Incident Event Initials 
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Stratford School Procedures for Code Adam 
 

Code Adam – A Missing Child 
 

Notify the Principal and/or Assistant Principal 
 

Principal, Assistant Principal, Custodian, Teacher or any other school personnel 
will sweep the campus searching for the student. 

 

If Child is not located… 
 

Teacher, Secretary, Office Clerks 
-gives description of child 

-notifies Superintendent’s Office 
-Calls Emergency numbers of file for child 

-make home contact 
 
 

School secretary contacts Sheriff’s Department 
 

Custodians and Assistant Principal/Teacher drive around the community 
 

All available personnel continue to search until child is located.  
 

All information is to be reported to the Main Office and relayed to the principal.  
Office secretary will be the point of communication and will relay information to 

the principal if the principal is not in office.   
 

When a child is located an ALL CLEAR CALL will be made. 
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Office secretary will notify the Sheriff’s Department and Superintendent’s Office.  
 

Stratford School Procedures for Code Black 
Code Black - Evacuation 

 

Fire Alarm is activated.  Principal and Assistant Principal are notified and both 
report to the blacktop. 

 
Teachers Office Secretary 

A.Guzman  
Office Clerk 1 
S. Gonzalez 

Office Clerk 2 
A. Avila 

-take roll book 
-copies of 
emergency cards 
-green and red 
cards 
-lock classrooms 
-escort class 
according to fire 
drill exit map 
-ALL TEACHERS 
NEED TO 
REPORT TO 
THEIR CLASS. 

-take all emergency 
cards 
-report to front 
parking lot 
-call fire 
department/sheriff’s 
department 
-call 
superintendent’s 
office 

-assist in locking 
down office 
-take checklist for 
kindergarten 
-report to 
kindergarten yard 
to assist students 
in exiting. 
-report 
attendance to 
principal 

-assist in locking 
down office 
-take check 
sheets 
-report to 
blacktop area 
-report 
attendance to 
principal 

 
Custodian 
S. Lopez 

Library Clerk 
J. DeRaad 

Cooks 
A. Flores 

Nurse 
S. Case-

Jorgenson 
-locate fire and 
substance 
-check all 
bathrooms and 
lock bathroom 
doors 
-report to front 
parking lot 

-lock library 
-take bull horn 
-report to 
blacktop behind 
library 
-assist Assistant 
Principal with any 
concerns 

-lock down 
kitchen 
-report to blacktop 

-report to blacktop 
-check with 
principal for 
additional 
assignments 
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The custodian, both office clerks, and Assistant Principal report status updates to 
the Principal. 

   

Any missing student is report immediately to the Assistant Principal and 
Principal. 

  

 
If students need to be dismissed, students will stay with their teachers and 

walk to the I.D.E.S. Hall.  All students being dismissed need to sign a dismissal 
form that can be obtained from the Secretary or Office Clerk at the I.D.E.S. 

Hall. 
 

Principal will notify staff when it is ALL CLEAR. 
 

The Superintendent will issue all press releases.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If all students are accounted for, wait for assistance. 
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Stratford School Procedures for Code 
Orange 

 
Code Orange – Drop & Cover (Earthquake, Tremor; Natural Disaster) 

 
 

Call Code Orange by using ALARM 
If possible, office will announce. 

 
 

During an earthquake, DO NOT LOCK DOWN. 
 

If students are outside, have them get in an open area and drop and cover. 
 

Secretary 
A. Guzman 

Office Clerk 1 
S. Gonzalez 

Office Clerk 2 
A. Avila 

-notifies 
Superintendent’s office 

-calls law enforcement if 
deemed necessary by 
principal or designee 

-calls District Safety 
Officer, Penny Miller 

 
Drop and Cover 

 
When alarm stops, teachers take roll. 

 
Depending on the severity of the earthquake, the principal will decide in an 

evacuation is necessary. 
 

If an evacuation is NOT necessary, the announcement:  
“Attention all staff, All Clear, All Clear” will be made. 

 
If an evacuation is necessary, the office will announce. 

 
The principal and maintenance staff will determine the extent of damage and 

will give clearance when students and staff are able to return to the classroom. 
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If there is significant damage, the superintendent and principal will make a 
decision about dismissing students from school for the day. 

 
Do NOT use the intercom or phone unless medical assistance is needed. 
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Stratford School Procedures for Code Red 
 

Code Red – A Life Threatening emergency that requires specific action to 
ensure the safety of staff and students. 

 
Notify the Principal and/or Assistant Principal. 

 
Call CODE RED by using the alarm. 

 
All teachers and faculty LOCK DOWN.  Be aware of the day’s password. 

 
If students are outside, get students to their classrooms immediately. 

 
Secretary 

A. Guzman 
Office Clerk 1 
S. Gonzalez 

Office Clerk 2 
A. Avila 

-notifies 
Superintendent’s Office 
-communicates with staff 
via email if possible 

-calls law enforcement if 
deemed necessary by 
Principal or 
Superintendent 

-calls District Safety 
Officer, Penny Miller 

 
If possible, give the following information: 

-location of intruder 
-description and number of people 

-where the intruder is going 
-if you observed a weapon and type 

-if a staff member or student is accompanying the intruder and who 
 
 

All available personnel report to the office if it is safe to do so. 
 

Do NOT use intercom or phone unless medical assistance is needed. 
 

Do NOT CONFRONT any intruder. 
 

When the situation is resolved, the announcement, “Attention all faculty, All 
Clear, All Clear” will be made. 
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Stratford School Procedures for Code Yellow 
 

Code Yellow – Imminent Threat of Violence Against School, Faculty, or Any 
Student 

 
Notify the Principal and/or Assistant Principal 

 
Announcement will be made, “Attention all faculty, we have a code yellow.” 

 
Custodians: 

-lock all main entrances 
-check all restrooms 

-report to office if safe to do so 
 

Secretary 
A. Guzman 

Office Clerk 1 
S. Gonzalez 

Office Clerk 2 
A. Avila 

-notifies 
Superintendent’s Office 
-communicates with staff 
via email if possible 

-calls law enforcement if 
deemed necessary by 
Principal or 
Superintendent 

-calls District Safety 
Officer, Penny Miller 

 
The above individuals, report the type of threat in as much details as possible.  

Report any suspicious persons or vehicles. 
 

Teachers and Aides: 
-get all students inside classrooms and LOCK DOORS. 

-wait for further directions. 
 

All available personnel report to the office if safe to do so. 
 

When the situation is resolved, the announcement, “Attention all faculty, All 
Clear, All Clear” will be made. 

 
If an intruder penetrates the school and is assumed to be a danger to staff or 

students, GO IMMEDIATELY TO CODE RED. 
 
 
 
 

 



 
 

Thomas Addington 
Superintendent 

 
15783 18th Avenue 

Lemoore, CA 93245 
Telephone (559) 924-3405 

Fax (559) 924-1153 
 

 
 
 

Board Members 
Dale Davidson 
Casey Fisher 

Jeffrey Gilcrease 
Ceil Howe, III 

 

 
To: Central Union School Board of Trustees  

From: Traci Fullerton, Personnel Analyst/Executive Assistant 

Date: February 6, 2019 

 

 

For Board Meeting 

 

x  Action (Consent or New Business) 

  Information 

 

Item: 
Receive donation of band equipment and surplus inoperable band equipment from West Hills 

Community College District. 

 

Rationale/Purpose: 

West Hills Community College District recently announced a surplus of music equipment and any                           

entity interested in these items had to submit a written request by December 11, 2018. Akers                               

School submitted a written request for the items and was recently awarded the music equipment                             

items. Attached is a list of the music equipment. In accepting these donated items some of the                                 

music equipment is not appropriate for our band programs and/or inoperable equipment.  

 

Fiscal Impact: 

None. 

 

Recommendation: 

Accept donated music equipment and surplus inoperable music equipment. 

 

 



Item Keep Surplus Trash
1.     Xylophone + case   X
2.     Roland TD8 electric drums X
3.     Cello X
4.     Trombone X
5.     Trumpet X
6.     Violin X
7.     Trombone X
8.     Trombone X
9.     Violin X
10.  Saxophone X
11.  Horn X
12.  Trombone X  
13.  Drum X
14.  Drum X
15.  Drum X X
16.  Trumpet/horn X
17.  Violin + case X
18.  Trumpet + case X
19.  Large drum X
20.  Trumpet X
21.  Record player X X
22.  Drum X
23.  Drum X
24.  Drum X
25.  Clarinet X
26.  3 piece drum set X
27.  Speaker X X
28.  Clarinet X
29.  Trombone X
30.  Electric guitar X
31.  Trumpet X
32.  Trumpet  X
33.  Symbols X
34.  Symbols X
35.  Xylophone X
36.  Clarinet X
37.  Saxophone X
38.  Recorder + case X
39.  Large trumpet X
40.  French horn X
41.  Trombone X
42.  Cello X



Item Keep Surplus Trash
43.  Bass guitar X
44.  Violin X
45.  Violin X
46.  Chimes X
47.  Drum X
48.  Drum X
49.  Drum X
50.  Drum X
51.  Amp X
52.  Misc. equipment X



















 
 

Thomas Addington 
Superintendent 

 
15783 18th Avenue 

Lemoore, CA 93245 
Telephone (559) 924-3405 

Fax (559) 924-1153 
 

 
 
 

Board Members 
Dale Davidson 
Casey Fisher 

Jeffrey Gilcrease 
Ceil Howe, III 

 

 
To: Central Union School Board of Trustees  
From: Tom Addington, Superintendent 
Date: February 7, 2019 

 
For Board Meeting 

x  Action (Consent or New Business) 

  Information 

 
Item : 
Update Certification of Signatures 
 
Rationale/Purpose: 
California Education Code Section 42632 allows the Governing Board to authorize a person or                           

persons to sign orders on its behalf. In December, the board adopted Resolution #AA-12-10-2018                           

which authorized and named the individuals within the District with signatory authority. As well                           

as to conduct routine functions within the operation of the business department. 

 

With the departure of the prior business official, and the assignment of Mr. Mike Clear as the                                 

Interim Chief Business Official, this consent item establishes the succession and designation for                         

Mr. Clear’s ability to sign various documents and orders as listed in the original Resolution, and                               

outlined below. 

 

Name:  Interim Chief Business Official, Mike Clear 

Is authorized to sign: 

 

● Payroll Orders 

● Warrant Orders 

● Purchase Orders 

● Cafeteria Reports 

● Checks for Cafeteria Account 

● Collection Reports to the County 

● Board Approved Budget Transfers 

● Checks on the Clearing/Revolving Account 

 

Fiscal Analysis: 
No impact. 
 
Recommendation: 
Approve the replacement and designation of Mr. Clear in this capacity. 





Page 1 of 1Fiscal Position Report
January 2019

YTD Amount % Remain
% of 

Budget
Working 
Budget

11 Central Union Elementary School District

January Amount

2/5/2019   4:20:07PMFiscal Year:  2019

Fund: 1300 Cafeteria Fund

Requested by ssmigiera

BEGINNING BALANCE
$70,791.05  Net Beginning Balance     9791-9795 $70,791.05

REVENUES
$253,969.242) Federal Revenues          8100-8299 $756,939.44$59,358.43 33.55 66.45

$19,640.623) Other State Revenues      8300-8599 $54,000.00$4,579.71 36.37 63.63
$123,334.324) Other Local Revenues      8600-8799 $330,161.16$19,181.43 37.36 62.64

5) Total, Revenues $83,119.57 34.79 65.21$396,944.18 $1,141,100.60
EXPENDITURES

$248,937.102) Classified Salaries       2000-2999 $480,306.00$40,572.92 51.83 48.17
$110,109.583) Employee Benefits         3000-3999 $197,889.00$16,081.07 55.64 44.36
$209,707.774) Books and Supplies        4000-4999 $475,314.44$19,441.90 44.12 55.88

$40,804.635) Services, Oth Oper Exp    5000-5999 $41,373.00$6,255.46 98.63 1.37
9) Total Expenditures $82,351.35 51.01 48.99$609,559.08 $1,194,882.44

NET INCREASE (DECREASE) IN FUND BALANCE

ENDING FUND BALANCE

$768.22 ($212,614.90) ($53,781.84)

($141,823.85) $17,009.21



Page 1 of 1Fiscal Position Report
January 2019

YTD Amount % Remain
% of 

Budget
Working 
Budget

11 Central Union Elementary School District

Restricted

January Amount

2/5/2019   4:19:22PMFiscal Year:  2019

Fund: 0100 General Fund

Requested by ssmigiera

BEGINNING BALANCE
$48,302.33  Net Beginning Balance     9791-9795 $48,302.33

REVENUES
$300,687.362) Federal Revenues          8100-8299 $1,937,104.29$113,918.03 15.52 84.48
$177,558.063) Other State Revenues      8300-8599 $1,250,164.76$32,303.24 14.20 85.80
$287,850.114) Other Local Revenues      8600-8799 $615,656.00$43,850.00 46.76 53.24

5) Total, Revenues $190,071.27 20.14 79.86$766,095.53 $3,802,925.05
EXPENDITURES

$464,354.381) Certificated Salaries     1000-1999 $838,101.00$85,810.73 55.41 44.59
$296,165.522) Classified Salaries       2000-2999 $546,044.00$48,092.80 54.24 45.76
$295,729.363) Employee Benefits         3000-3999 $1,327,636.00$48,293.49 22.27 77.73
$140,532.974) Books and Supplies        4000-4999 $302,654.95$7,091.74 46.43 53.57
$386,510.025) Services, Oth Oper Exp    5000-5999 $1,129,088.43$69,807.82 34.23 65.77
$184,842.076) Capital Outlay            6000-6999 $1,275,234.00$56,184.40 14.49 85.51

$4,161.127) Other Outgo(excl. 7300`s) 7100-7499 $180,432.00$0.00 2.31 97.69
9) Total Expenditures $315,280.98 31.65 68.35$1,772,295.44 $5,599,190.38
OTHER FINANCING SOURCES/USES
1)  Transfers

$67,000.00  B) Transfers Out          7610-7629 $67,000.00$0.00 100.00 0.00
$1,018,007.813) Contributions             8980-8999 $1,824,786.00$0.00 55.79 44.21

4) Total, Other Financing Sources/Uses $0.00 57.35 42.65$951,007.81 $1,757,786.00

NET INCREASE (DECREASE) IN FUND BALANCE

ENDING FUND BALANCE

($125,209.71) ($55,192.10) ($38,479.33)

($6,889.77) $9,823.00



Page 1 of 1Fiscal Position Report
January 2019

YTD Amount % Remain
% of 

Budget
Working 
Budget

11 Central Union Elementary School District

Unrestricted

January Amount

2/5/2019   4:18:11PMFiscal Year:  2019

Fund: 0100 General Fund

Requested by ssmigiera

BEGINNING BALANCE
$14,148,052.11  Net Beginning Balance     9791-9795 $14,907,415.32

REVENUES
$8,750,850.931) LCFF Sources              8010-8099 $16,200,311.00$1,143,117.00 54.02 45.98
$7,243,731.752) Federal Revenues          8100-8299 $7,253,917.00$185,103.00 99.86 0.14

$314,831.223) Other State Revenues      8300-8599 $656,323.52$254,574.67 47.97 52.03
$238,212.414) Other Local Revenues      8600-8799 $308,782.54$104,352.92 77.15 22.85

5) Total, Revenues $1,687,147.59 67.76 32.24$16,547,626.31 $24,419,334.06
EXPENDITURES

$5,595,712.861) Certificated Salaries     1000-1999 $10,855,738.00$897,074.27 51.55 48.45
$1,649,507.612) Classified Salaries       2000-2999 $2,969,840.18$241,314.23 55.54 44.46
$3,184,730.043) Employee Benefits         3000-3999 $5,720,755.61$453,443.98 55.67 44.33

$812,759.434) Books and Supplies        4000-4999 $1,334,557.16$36,681.38 60.90 39.10
$1,253,382.915) Services, Oth Oper Exp    5000-5999 $2,383,545.36$22,478.16 52.58 47.42

$127,374.246) Capital Outlay            6000-6999 $397,652.33$9,364.88 32.03 67.97
$25,898.007) Other Outgo(excl. 7300`s) 7100-7499 $56,158.00$4,238.00 46.12 53.88

9) Total Expenditures $1,664,594.90 53.33 46.67$12,649,365.09 $23,718,246.64
OTHER FINANCING SOURCES/USES
1)  Transfers

$145,198.29  A) Transfers In           8910-8929 $235,656.00$47,797.46 61.61 38.39
$305,000.00  B) Transfers Out          7610-7629 $305,000.00$0.00 100.00 0.00

($1,018,007.81)3) Contributions             8980-8999 ($1,824,786.00)$0.00 55.79 44.21
4) Total, Other Financing Sources/Uses $47,797.46 44.22 55.78($1,177,809.52) ($1,894,130.00)

NET INCREASE (DECREASE) IN FUND BALANCE

ENDING FUND BALANCE

$70,350.15 $2,720,451.70 ($1,193,042.58)

$16,868,503.81 $13,714,372.74



















































































CENTRAL UNION SCHOOL DISTRICT 

RESOLUTION #E-02-11-2019 

 

BEFORE THE BOARD OF TRUSTEES 

OF THE CENTRAL UNION SCHOOL DISTRICT 

KINGS COUNTY, CALIFORNIA 

 

IN THE MATTER OF 

TEACHER CREDENTIAL AND ASSIGNMENTS 

 

WHEREAS, some teachers with the District have been assigned, with employee permission, to                         

teach schedules and hold assignments in which they did not major or minor, and 

 

WHEREAS, a number of options are available to districts for assignments of teachers; and 

 

WHEREAS, the assignment listed below has been made with the full consent of the certificated                             

staff listed as specified by the appropriate education code assignment; and 

 

WHEREAS, the District desires to bring itself into compliance through options provided in the                           

Education Code; 

 

NOW, THEREFORE BE IT RESOLVED, 

 

1. According to Ed Code Section 44256(b), authorization is hereby granted to Brigetta                       

Campbell to teach the Science, Technology, Engineering, and Mathematics elective                   

coursework at Central and Stratford Elementary School, on the basis of 31 semester                         

units in related coursework of the instructional areas.  

 

The foregoing Resolution was adopted at a regular meeting of the Board of Trustees of the                               

Central Union Elementary School District on this 11th day of February 2019, by the following                             

vote: 

 

 

   AYE  NO  ABSTAIN  ABSENT 

 

           

Dale Davidson, Trustee Area 1 

           

Jeffrey Gilcrease, Trustee Area 2 

           

Assignment Monitor Board Resolution #E-02-11-19  (pg 1) 



Vacant, Trustee Area 3 

           

Casey Fisher, Trustee Area 4 

  

           

Ceil Howe, III,  Trustee Area 5 

       

 

 

 

 

I, Casey Fisher, Clerk of the Board of Trustees of the Central Union Elementary School District,                               

do hereby certify that the foregoing Resolution was regularly introduced, passed and adopted                         

by the Board of Trustees at its meeting held on February  11, 2019. 

 

 

 

 

Casey Fisher, Clerk 

Board of Trustees 

Central Union Elementary School District 

Kings County, California 

 

 

Assignment Monitor Board Resolution #E-02-11-19  (pg 2) 



2018-19

Assignment Covered under: 44256(b) Total Units in Monitored Assignment 31.00
31.00 0

Employee Credential Expiration Assignment School Course Division Year University Description # of Sem 
Units

# of 
Quarter 

Units
Brigetta Campbell Preliminary Multiple Subject January 1, 2022 STEM Stratford/Central BI 101 Lower Spring 2003 University of North Alabama Intro to Biology 4.00

BI 102 Lower Fall 2003 University of North Alabama Into to Biology 4.00

CS 110 Lower Spring 2004 University of North Alabama Intro to Computers 3.00

MA 113 Lower Spring 2004 University of North Alabama PreCal - Trigonomety 3.00

MA 125 Lower Fall 2004 University of North Alabama Calculus 3.00
BI 141 Lower Spring 2005 University of North Alabama Human Anatomy and 

Physiology
4.00

PH 101 Lower Fall 2005 University of North Alabama Interactive Physics 4.00
HS 308 Upper Spring 2006 University of North Alabama Science for Elem School 

Teachers
3.00

MA 306 Upper Spring 2006 University of North Alabama Math for Elem School 
Teachers

3.00



 
 

Thomas Addington 
Superintendent 

 
15783 18th Avenue 

Lemoore, CA 93245 
Telephone (559) 924-3405 

Fax (559) 924-1153 
 

 
 
 

Board Members 
Dale Davidson 
Casey Fisher 

Jeffrey Gilcrease 
Ceil Howe, III 

 

 

To: Central Union School Board of Trustees  

From: Tom Addington, Superintendent 

Date: February 6, 2019 

 

 

For Board Meeting 

 

x  Action (Consent or New Business) 

  Information 

 

Item: 
Approve Resolution #F-02-11-2019 Designation of Authority for Central Union School District. 

 

Rationale/Purpose: 

Central Union Elementary is a member district for the Lemoore Area Schools Transportation JPA. The San                               

Joaquin Valley Air Board provides for grant is on a first come first served basis. The amount for each                                     

potential grant is right at $395,500. 

 

The JPA board has received a draft quote for a 72 passenger electric bus, with AC, and a 125 mile range on a                                             

full charge for $395,500.   

 

Alan Decker, Lemoore High School transportation director is preparing the grant and securing the needed                             

information to get a place in line for the grant. Over the years, there was a conscious effort to transition all                                         

of the busses under Lemoore High school, as the operating authority. Of the 31 busses in the fleet, there are                                       

only four remaining which are ‘property’ of consortium districts. Central Union has two of those busses,                               

one of which is 29 years old, and the other is only 7. If the JPA is successful in obtaining this grant, the                                             

electric bus would replace the aged Diesel bus currently owned by the District. The long range plan of the                                     

JPA as the various busses are surplussed and replaced is to move all of the bus holdings under the property                                       

of Lemoore High School.   

 

The JPA is actually looking to replace eight (8) busses, only one of which is presently the property of CUESD.  

 

This resolution provides the authority of Alan Decker to submit the application and grant information on                               

behalf of the Central Union School District.  

 

Fiscal Impact: 

If accepted by the SJVAB there is fiscal impact for this bus replacement.   

 

Recommendation: 

It is recommended that the Board approve this resolution to designate Mr. Alan Decker as our                               

representative for this grant application. 

 



CENTRAL UNION SCHOOL DISTRICT 

RESOLUTION #F-02-11-2019 

  

BEFORE THE BOARD OF TRUSTEES 

OF THE CENTRAL UNION SCHOOL DISTRICT 

KINGS COUNTY, CALIFORNIA 

 

IN THE MATTER OF 

  

AUTHORIZATION FOR THE DESIGNATION OF REPRESENTATIVE ON BEHALF OF 

THE CENTRAL UNION ELEMENTARY SCHOOL DISTRICT TO MAKE APPLICATION 

FOR AND TO SIGN CERTAIN ASSURANCES WITH RESPECT TO APPLICATIONS FOR 

LOCAL, STATE AND FEDERAL PROGRAMS, PROJECTS OR GRANTS 

 

WHEREAS , diesel exhaust contains over forty toxic chemicals, including NOx and                     

small particulate matter such as soot, which can penetrate the lungs and enter the                           

bloodstream; and 

 

WHEREAS , health risks from diesel fumes include cancer, lung damage, and                     

respiratory diseases such as asthma; and 

 

WHEREAS , children riding, waiting, and boarding diesel school buses are exposed to                       

diesel fumes, and a child sitting in the back of a school bus with windows closed is                                 

exposed to four times more diesel exhaust than a child riding in a car immediately in                               

front of the same bus; and 

  

WHEREAS , diesel pollution exacerbates and can cause childhood asthma, which is a                       

leading chronic illness among California children; and 

 

WHEREAS , health issues, such as asthma, directly interfere with students’ productivity                     

and success in the classroom, and children with asthmatic conditions miss a                       

disproportionate amount of school compared to their peers; and 

 

WHEREAS , nationally, the American School Bus Council (ASBC) estimates that school                     

buses carry 26 million children daily, making it the largest form of mass transit in the                               

United States; and 

 

 
 Alternative Bus Grant - Low Emissions Resolution #F-02-11-2019 (1) 



WHEREAS , schools can safeguard children from the harmful effects of diesel school                       

bus pollution by transitioning school bus fleets to alternate fuel such as natural gas or                             

electric vehicles; and 

  

WHEREAS , switching to an alternative fuel vehicles, such as electric buses, eliminates                       

over 20,000 pounds of NOx and over 350 pounds of diesel particulate matter over a 12                               

year bus lifecycle; and  

 

WHEREAS , switching to cleaner school bus technology can reduce inflammation in                     

children’s lungs and improve their health, resulting in as many fewer missed school                         

days per year; and 

  

WHEREAS , Transitioning one diesel school bus to an alternative fuel vehicle, such as                         

electric fuel, reduces overall pollution to the environment; and 

 

WHEREAS , alternative fuel vehicles, such as electric school buses, have lower fuel,                       

operating and maintenance costs than diesel school buses; and 

  

WHEREAS , local school districts in California have the opportunity to protect the                       

health and welfare of school children while advancing clean energy goals, and                       

recognize that establishing an alternative fuel school bus fleet will help prevent                       

children from developing respiratory diseases such as childhood asthma, while                   

protecting those who already suffer; and 

 

WHEREAS , alternative fuel school buses, such as electric buses and the vehicle                       

infrastructure can uniquely support renewable integration with the electric grid; and 

 

WHEREAS , Several Local, State and Federal programs allow public and non-profit                     

transportation providers to apply for administration, capital, and operation                 

assistance programs or grants; and 

 

WHEREAS ,  School District Governing Board must authorize someone by               

resolution, as the “Authorized Individual” to make application and administer the                     

Electric School Bus Incentive Program; 

 

NOW THEREFORE, BE IT RESOLVED that the following resolution promotes the                     

District’s stance to work toward a healthier environment for its’ students and enables                         

the Central Union Elementary School District to provide cleaner transportation for our                       

local community;  and 

 
 Alternative Bus Grant - Low Emissions Resolution #F-02-11-2019 (2) 



   

BE IT FURTHER RESOLVED that the Central Union School District Governing Board                       

hereby authorizes and directs Alan Decker, Transportation Director for Lemoore High                     

School District and representative for the Lemoore Area Schools JPA, of which Central                         

Union School is a member district, to make application for, to sign required                         

assurances, and to administer the Lower- Emission School Bus Program with respect to                         

applications for Local, State and Federal programs, projects or grants, on behalf of the                           

Central Union Elementary School District. 

   

BE IT FURTHER RESOLVED, that Transportation Director Alan Decker is hereby                     

authorized and empowered to execute in the name of the Central Union Elementary                         

School District, all necessary documents to implement and carry out the purpose of                         

this resolution, and to undertake all actions necessary to undertake and complete the                         

projects. 

  

The foregoing Resolution was adopted at a regular meeting of the Board of Trustees of                             

the Central Union Elementary School District on this 11th day of February 2019, by the                             

following vote: 

 

   AYE  NO  ABSTAIN  ABSENT 

 

           

Dale Davidson, Trustee Area 1 

           

Jeffrey Gilcrease, Trustee Area 2 

           

Vacant, Trustee Area 3 

           

Casey Fisher, Trustee Area 4 

  
           

Ceil Howe, III,  Trustee Area 5 

       

 
 Alternative Bus Grant - Low Emissions Resolution #F-02-11-2019 (3) 



I, Casey Fisher, Clerk of the Board of Trustees of the Central Union School District, do                               

hereby certify that the foregoing Resolution was regularly introduced, passed and                     

adopted by the Board of Trustees at its meeting held on February 11 , 2019. 

  

  ______________________ 

  Casey Fisher, Clerk 

  Board of Trustees 

  Central Union School District 

  Kings County, California 

 
 Alternative Bus Grant - Low Emissions Resolution #F-02-11-2019 (4) 



 
 

Thomas Addington 
Superintendent 

 
15783 18th Avenue 

Lemoore, CA 93245 
Telephone (559) 924-3405 

Fax (559) 924-1153 
 

 
 
 

Board Members 
Dale Davidson 
Casey Fisher 

Jeffrey Gilcrease 
Ceil Howe, III 

 

 

To: Central Union School Board of Trustees  

From: Tom Addington, Superintendent 

Date: February 6, 2019 

 

 

For Board Meeting 

 

x  Action (Consent or New Business) 

  Information 

 

Item: 
Approve Resolution #G-02-11-2019 establishment of Fund 3500. 

 

Rationale/Purpose: 

With the pending allocation of funds from the State for the school facility modernization at Akers School, it                                   

is necessary for the Board to establish a designated account to secure these funds for the purpose of                                   

proper tracking and auditing. 

 

This resolution establishes this holding account for the receipt and tracking of the State facility funds. 

 

Fiscal Impact: 

None, other than setting up the designated fund for District accounting processes.   

 

Recommendation: 

Approve the establishment of Fund 3500. 

 



CENTRAL UNION SCHOOL DISTRICT 
RESOLUTION #G-02-11-2019 

  
BEFORE THE BOARD OF TRUSTEES 

OF THE CENTRAL UNION SCHOOL DISTRICT 
KINGS COUNTY, CALIFORNIA 

 
IN THE MATTER OF  

 
OPENING FUND 3500 - SCHOOL FACILITY PROGRAM  

 
 

WHEREAS, the Central Union Elementary School District appealed to the California State                       
Allocation Board (SAB) on December 11, 2018 for consideration of Priority Funding and                         
Financial Hardship for modernization of eligible school facilities on the Admiral Akers                       
Elementary school site; and 
 
WHEREAS, the appeal of application 57/63883-00-001 was approved by the SAB on                       
December 11, 2018, placed the Central Union Elementary School District’s application on the                         
Unfunded Approval list in the amount of $6,888,512; and 
 
WHEREAS, the Central Union Elementary School District is awaiting the bond sale to fund                           
eligible construction projects statewide; and 
 
WHEREAS, based upon historical trends, the anticipated sale of these bonds will occur in                           
March 2019; and   
 
WHEREAS, once the bond sale occurs, the Office of Public School Construction will present                           
all projects to the SAB for funded Apportionments; and 
 
WHEREAS, upon designation of said funded apportionments, the Central Union Elementary                     
School District will receive the state allocation for the application; and  
 
WHEREAS, the Governing Board of the Central Union Elementary School District is committed                         
to providing sound fiscal management for the students and staff of the District; 
  
  
 
 
 
 

 
Establishment of Fund 3500 School Facilities Resolution #G-02-11-2019 (1) 



NOW, THEREFORE, BE IT RESOLVED that the Governing Board of the Central Union                         
Elementary School District has approved opening Program Fund 3500 for the purpose of                         
School Facilities Modernization  
 
The foregoing Resolution was adopted at a regular meeting of the Board of Trustees of the                               
Central Union Elementary School District on this 11th day of February, 2019, by the following                             
vote: 
 

   AYE  NO  ABSTAIN  ABSENT 

 

           

Dale Davidson, Trustee Area 1 

           

Jeffrey Gilcrease, Trustee Area 2 

           

Vacant, Trustee Area 3 

           

Casey Fisher, Trustee Area 4 
  

           

Ceil Howe, III,  Trustee Area 5 

       

 
 
I, Casey Fisher, Clerk of the Board of Trustees of the Central Union School District, do hereby                                 
certify that the foregoing Resolution was regularly introduced, passed and adopted by the                         
Board of Trustees at its meeting held on February 11, 2019. 
  
  ______________________ 
  Casey Fisher, Clerk 
  Board of Trustees 
  Central Union School District 
  Kings County, California 
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Thomas Addington 
Superintendent 

 
15783 18th Avenue 

Lemoore, CA 93245 
Telephone (559) 924-3405 

Fax (559) 924-1153 
 

 
 
 

Board Members 
Dale Davidson 
Casey Fisher 

Jeffrey Gilcrease 
Ceil Howe, III 

 

 

To: Central Union School Board of Trustees  

From: Tom Addington, Superintendent 

Date: February 6, 2019 

 

 

For Board Meeting 

 

x  Action (Consent or New Business) 

  Information 

 

Item: 
Approve memorandum of Understanding with Kings County Office of Education for low performing student                           

block grant. 

 

Rationale/Purpose: 

The 2018-19 California State budget provided $300 million for the Low Performing Students Block Grant.                             

The goal of this program is to provide grant funds to local educational agencies serving pupils identified as                                   

low-performing on state English language arts or mathematics assessments who are not otherwise                         

identified for supplemental grant funding under the LCFF or eligible for special education services. The                             

California Department of Education (CDE) identified ninety (90) students within the Central Union School                           

district meeting the specifications in the budget trailer bill.   

 

As a condition of receipt of funds, Districts are required to report to the CDE by March 1, 2019, on the                                         

adopted plan to use the grant funds to increase the academic performance of the identified pupils, and by                                   

November 1, 2021, on the implementation of the plan, the strategies used, and whether those strategies                               

increased the academic performance of the identified pupils. 

Preliminary entitlements are allocated to each eligible school district at a rate of $1,976.02 per eligible                               

student identified as low-performing on the most recently available state English language arts or                           

mathematics assessments who are not otherwise identified for supplemental grant funding under the local                           

control funding formula or eligible for special education services.  

No application is required. As a condition of apportionment, a District is directed to develop a plan                                 

describing how the funds will increase or improve evidence-based services for the identified pupils to                             

accelerate increases in academic achievement, and how the effectiveness of the services will be measured. 

The general plan is included as backup to this MOU. 

Fiscal Impact: 

District is scheduled to receive $177,840 for funds specifically designated for the identified group.   

 

Recommendation: 

Approve the agreement with KCOE for consultant and direct service provision. 

 







 
 

Central Union School District 
Low-Performing Students Block Grant 

Student Support Proposal 
 

The following is based on 180 contracted days with KCOE: 
 

1. To address the needs of students with severe deficits in ELA and Math, and build 
capacity within staff of CUSD, KCOE proposes hiring two consultants with specific 
skills in remediation/acceleration and ability to coach teachers (1 math; 1 ELA). 
 

2. CUSD administrator(s) would be invited to participate in the interview process and 
provide input for final selection of qualified candidates. 
 

3. KCOE consultants will use a variety of evidence-based strategies for 
intervention/acceleration of identified students. The consultants will use a hybrid 
intervention model in order to provide PD, coaching for staff, and co-plan/co-teach 
lessons. 
 

4. The effectiveness of services will be measured by district diagnostics, local formative 
assessments, and progress monitoring at pre and post intervention cycles. 

 
5. KCOE proposes 6 week sessions (see diagram on back) beginning the last week in 

September; ending in February with 5 days in August and end of February for 
observation and data collecting for a total of 180 days (the additional 10 days of data 
collecting and disaggregation at no charge).  

 



 
 

Central Union School District 
Low-Performing Students Block Grant 

Student Support Table 
 
 

2 ½ days at each site with a 6 week rotation 
 

Akers Neutra Central Stratford 
9/23/19 - 11/1/19 

ELA 
9/23/19 - 11/1/19 

ELA 
9/23/19 - 11/1/19 

Math 
9/23/19 - 11/1/19 

Math 
11/4/19 - 1/10/20 

Math 
11/4/19 - 1/10/20 

Math 
11/4/19 - 1/10/20 

ELA 
11/4/19 - 1/10/20 

ELA 
1/13/20 - 2/21/20 

ELA 
1/13/20 - 2/21/20 

ELA 
1/13/20 - 2/21/20 

Math 
1/13/20 - 2/21/20 

Math 
 
 
 



 
 

Thomas Addington 
Superintendent 

 
15783 18th Avenue 

Lemoore, CA 93245 
Telephone (559) 924-3405 

Fax (559) 924-1153 
 

 
 
 

Board Members 
Dale Davidson 
Casey Fisher 

Jeffrey Gilcrease 
Ceil Howe, III 

 

 
To: Central Union School Board of Trustees  

From: Tom Addington, Superintendent 

Date: February 6, 2019 

 

 

For Board Meeting 

 

x  Action (Consent or New Business) 

  Information 

 

Item: 
Accept Nations Roof bid of $44,277 for the Stratford Elementary School Roofing project during 

the summer of 2019. 

 

Rationale/Purpose: 

The Central Union Elementary School District obtained three different bids from vendors for labor                           

and installation of new roof (plywood, composition shingles, etc). for the center wing                         

(Classrooms 3 - 6) for the project.   

 

● Nations Roof - $44,277 

● Fresno Roofing - $55,000 

● Graham Prewett - $63,800 

 

Nations Roof is the lowest responsive bidder. 

 

The material for the project will be purchased by the District, and Nations Roof will install the                                 

product. The material has a forty (40) year warranty, and the install has a three (3) year warranty                                   

on the installation, which is greater than the typically 2-year standard.   

 

The overall project cost will come in just under $60K. 

 

Fiscal Impact: 

The overall project will come in at just under $60,000 ($44,277 for Labor and installation, $13,789                               

for material). Expenses (contract and material) are allocated from the District’s deferred                       

maintenance program. 

 

Recommendation: 

It is recommended that the Board accept Nations Roof for the Stratford Roofing project. 

 



















 
 

Thomas Addington 
Superintendent 

 
15783 18th Avenue 

Lemoore, CA 93245 
Telephone (559) 924-3405 

Fax (559) 924-1153 
 

 
 
 

Board Members 
Dale Davidson 
Casey Fisher 

Jeffrey Gilcrease 
Ceil Howe, III 

 

 

To: Central Union School Board of Trustees  

From: Tom Addington, Superintendent 

Date: February 6, 2019 

 

 

For Board Meeting 

 

x  Action (Consent or New Business) 

  Information 

 

Item: 
Accept Capital Engineering Consulting to serve as commissioning agency for Akers Project. 

 

Rationale/Purpose: 

Building commissioning is the process of verifying, in new construction, all of the subsystems for                             

mechanical (HVAC), plumbing, electrical, fire/life safety, building envelopes, interior systems (example                     

laboratory units), lighting, wastewater, controls, and building security to achieve the project requirements                         

as intended by the design of building architects and engineers, and to ensure that the subsystems meet the                                   

required State codes. 

 

The District provided notice of request for qualifications of commissioning services in August 2018. Proper                             

public notice per District and State procurement standards were followed. In the Fall, the District                             

interviewed three (3) separate firms for consideration of selection. References were also contacted.                         

Following this process, preliminary notice of selection was provided to Capital Engineering, and finalization                           

of the agreement ensued after all funding for the project was obtained. 

 

Fiscal Impact: 

Commissioning cost is $28,342, and is subject to the Akers construction project budget as, the                             

commissioning services are included in the overall budget line items. The project scope and designs are                               

included for each new building. With the modernization elements of the project, there is no mandated                               

requirement to commissioning the remodel. The District may entertain that process at a later date, but                               

presently the commissioning cost represents the necessary requested services.  

 

Recommendation: 

Accept CEC as commissioning agency for the Akers Project. 

 

 

https://en.wikipedia.org/wiki/Mechanical,_electrical,_and_plumbing
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October 17, 2018

Andrea Affrunti
Assistant Supt. Business, Facilities & Financial Services
Central Union School District
15783-18th Avenue
Lemoore, CA 93245

Project: Akers Elementary Addition & Modernization Inc.#1 – Building J Only (New 
Classrooms)

 
Subject: Title 24-2016 and CalGreen Commissioning, #18-0418

Dear Ms. Affrunti:

We are pleased to offer this fee proposal for the above listed project to address code 
commissioning requirements referenced by 2016 Title 24 Part 6 section 120.8 and 2016 Green 
Building Code 5.410.2.

A. Project Description The project is located at 160 Constellation Ave., Lemoore, 
CA. Project includes construction of new Building J (New Classrooms). The 
building area will be approximately ±22,100 S.F.

B. Commissioned Systems

1. Heating Ventilation and Air Conditioning System

2. Building Automation System

3. Domestic Hot Water System

4. Lighting Controls System

5. Irrigation System (N/A)

http://www.capital-engineering.com/
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C. Scope of Services
The commissioning requirements breaks down into three basic phases (1) Design, (2) 
Construction, and (3) Documentation.

a. Design Phase 

1) Completion of Title 24 Commissioning Forms 1,2,3,5.  Design 
professionals are assumed to document where in their 
construction documents their design shows compliance with Form 
2 requirements. (Not Included)

2) Kickoff Meeting (SD/DD): A CECI engineer will lead the required 
Cx Kickoff Meeting. Attendance by the Owner or the Owner’s 
Representative, and Design Team members is required. (Not 
Included)

3) Design Review (CD): A CECI senior engineer will engage in a 
design review and insure commissioning requirements are shown 
in the construction documents. (Not Included)

4) OPR (Owners Project Requirements) (CD): Review the OPR 
provided by the Owner or Owner’s Representative. 

5) BOD (Basis of Design) (CD):  Review the BODs written for 
commissioned systems by the designing professional.

6) Commissioning measures shown in CDs (CD): Review the Arch, 
Mechanical, and Electrical project specifications to confirm 
compliance with CA Energy and CA Green Code Commissioning 
Requirements. Provide markups or specification sections as 
necessary to comply with CA Energy and CA Green Code 
Commissioning Requirements.

b. Construction Phase

1) Commissioning Coordination meetings (CA): Attend limited 
number of meetings to coordinate and lead commissioning 
activities with construction team members.

2) Installation Verification (CA): Attend limited number of site 
inspections to confirm equipment are installed per the construction 
drawings with maintenance access provided and equipment are 
ready for startup. 

3) Functional Testing (CA): Write and or administer writing of 
functional tests for commissioned systems and witness functional 
testing of commissioned systems.

(1) CECI to complete the Functional test forms and maintain a 
commissioning “issues log” indicating any test failures. 
When CECI is notified that noted corrections have been 

http://www.capital-engineering.com/
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made we will back check the corrections and update the 
issues log. Test and Issues Log will be provided to the 
owner.  

c. Documentation Phase

1) Systems Manual & Operations Training: CECI will assemble 
content provided by self and others.

2) Commissioning Report: CECI will provide.

D. Extra Services  
Compensation for authorized Extra Services as defined below shall be by separate 
proposal or hourly at the rates indicated in the attached rate schedule, subject to annual 
rate adjustments.

The following services are not included in the basic proposal.  Capital shall be 
additionally compensated for work hereunder when the Client requests such services in 
writing.

1. Construction phase Title 24-2016 acceptance form completion, typically completed 
by contractor.

2. Commissioning of Irrigation

3. Commissioning of Renewable Energy Systems

4. Commissioning of Emergency Power

5. Commissioning of Low Voltage Systems

6. Commissioning of Fire Alarm and Fire Suppression Systems

7. Completion of Title 24 Design Phase Commissioning Forms

8. Design phase Commissioning Kick-off meeting  

E. Materials and Services Furnished by the Client

1. All reproduction, including specifications and reports. 

F. Assumptions
1. Owner’s project requirements (OPR) and Basis of Design (BOD) for the 

commissioned systems will be provided by the design/construction team.

2. Commissioning agent will not witness pipe pressure testing, chlorination, Duct 
pressure testing, equipment start up and system training.

3. Balance of CalGreen documentation provided by others.

http://www.capital-engineering.com/


Akers Elementary Addition & Modernization Inc.#1 – Building J Only (New Classrooms) 
Page 4 of 5

11020 Sun Center Drive,  Rancho Cordova, CA 95670     www.capital-engineering.com     phone 916.851.3500    fax 916.631.4424

L:\Marketing\Opportunities\2018\18-0418\1000 Administration\1002 Proposals-Contracts\Central Union Sd- Akers Elementary Add And Mod. T24-2016 Cx 181017.Doc  10/17/2018

4. Project is currently permitted by DSA and no design phase commissioning is 
applicable to this proposed scope of work

5. 2 combined Meetings / Installation verification

6. Up to 2 days of functional testing

7. 1 Issues close out site backcheck visit

8. Commissioning Coordinator hired by Client is assumed to be the point of contact 
for the Commissioning Agent

9. 50% sampling strategy for Lighting controls & HVAC System 

10. Title 24 required Systems Manual assembled from Contractor and 
Commissioning Agent provided materials.

G. Compensation:  

$14,592

Please call should you have any questions.

Very truly yours,

CAPITAL ENGINEERING CONSULTANTS, INC.

Ashkan Azarkeyvan, P.E., CxA, LEED AP
Senior Associate, Commissioning Director
aazarkeyvan@capital-engineering.com 

Accepted:

_________________________________________   _______________________
Name Date

http://www.capital-engineering.com/
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Capital Engineering Consultants, Inc.
2018 Billing Rates

Sr. Principal $230.00 / hour

Principal $210.00 / hour

Director $200.00 / hour

Sr. Project Manager $190.00 / hour

Project Manager $182.00 / hour

Field Services $180.00 / hour

Senior Engineer $164.00 / hour

Engineer $149.00 / hour

Senior Designer $139.00 / hour

Designer $128.00 / hour

Technician / CADD

Intern

$118.00 / hour

$113.00 / hour

Project Administrator

Sr. Admin.

$98.00 / hour

$67.00 / hour

Clerical / Admin. $54.00 / hour

Reimbursable Expenses

Reimbursable expenses include: Postage other than for general correspondence; plan check permit 
and inspection fees required by governing bodies; plotting of CADD originals; printing and 
reproduction costs applicable to project submissions to client or review agencies; toll calls; Overnight 
or daily delivery service when required to meet a need of the client not the fault of the Engineer or to 
meet a previously agreed to submission date.

Reimbursable expenses will be billed at actual cost plus a service charge of 10%.

CECI Tax ID No. 94-1492674

http://www.capital-engineering.com/
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October 17, 2018

Andrea Affrunti
Assistant Supt. Business, Facilities & Financial Services
Central Union School District
15783-18th Avenue
Lemoore, CA 93245

Project: Akers Elementary Addition & Modernization Inc.#2 – New Event Center
 
Subject: Title 24-2016 and CalGreen Commissioning, #18-0418

Dear Ms. Affrunti:

We are pleased to offer this fee proposal for the above listed project to address code 
commissioning requirements referenced by 2016 Title 24 Part 6 section 120.8 and  2016 Green 
Building Code 5.410.2.

A. Project Description The project is located at 160 Constellation Ave., Lemoore, 
CA. Project includes the construction of a new steel, wood, & CMU framed event 
center, Stage, Game room, & Music Room. The building area will be 
approximately   ±22,000 S.F.

B. Commissioned Systems

1. Heating Ventilation and Air Conditioning System

2. Building Automation System

3. Domestic Hot Water System

4. Lighting Controls System

5. Irrigation System (N/A)

http://www.capital-engineering.com/
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C. Scope of Services
The commissioning requirements breaks down into three basic phases (1) Design, (2) 
Construction, and (3) Documentation.

a. Design Phase 

1) Completion of Title 24 Commissioning Forms 1,2,3,5.  Design 
professionals are assumed to document where in their 
construction documents their design shows compliance with Form 
2 requirements. (Not Included)

2) Kickoff Meeting (SD/DD): A CECI engineer will lead the required 
Cx Kickoff Meeting. Attendance by the Owner or the Owner’s 
Representative, and Design Team members is required. (Not 
Included)

3) Design Review (CD): A CECI senior engineer will engage in a 
design review and insure commissioning requirements are shown 
in the construction documents.(Not Included)

4) OPR (Owners Project Requirements) (CD): Review the OPR 
provided by the Owner or Owner’s Representative. 

5) BOD (Basis of Design) (CD):  Review the BODs written for 
commissioned systems by the designing professional.

6) Commissioning measures shown in CDs (CD): Review the Arch, 
Mechanical, and Electrical project specifications to confirm 
compliance with CA Energy and CA Green Code Commissioning 
Requirements. Provide markups or specification sections as 
necessary to comply with CA Energy and CA Green Code 
Commissioning Requirements.

b. Construction Phase

1) Commissioning Coordination meetings (CA): Attend limited 
number of meetings to coordinate and lead commissioning 
activities with construction team members.

2) Installation Verification (CA): Attend limited number of site 
inspections to confirm equipment are installed per the construction 
drawings with maintenance access provided and equipment are 
ready for startup. 

3) Functional Testing (CA): Write and or administer writing of 
functional tests for commissioned systems and witness functional 
testing of commissioned systems.

(1) CECI to complete the Functional test forms and maintain a 
commissioning “issues log” indicating any test failures. 
When CECI is notified that noted corrections have been 

http://www.capital-engineering.com/
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made we will back check the corrections and update the 
issues log. Test and Issues Log will be provided to the 
owner.  

c. Documentation Phase

1) Systems Manual & Operations Training: CECI will assemble 
content provided by self and others.

2) Commissioning Report: CECI will provide.

D. Extra Services  
Compensation for authorized Extra Services as defined below shall be by separate 
proposal or hourly at the rates indicated in the attached rate schedule, subject to annual 
rate adjustments.

The following services are not included in the basic proposal.  Capital shall be 
additionally compensated for work hereunder when the Client requests such services in 
writing.

1. Construction phase Title 24-2016 acceptance form completion, typically completed 
by contractor.

2. Commissioning of Irrigation

3. Commissioning of Renewable Energy Systems

4. Commissioning of Emergency Power

5. Commissioning of Low Voltage Systems

6. Commissioning of Fire Alarm and Fire Suppression Systems

7. Completion of Title 24 Design Phase Commissioning Forms

8. Design phase Commissioning Kick-off meeting  

E. Materials and Services Furnished by the Client

1. All reproduction, including specifications and reports. 

F. Assumptions
1. Owner’s project requirements (OPR) and Basis of Design (BOD) for the 

commissioned systems will be provided by the design/construction team.

2. Commissioning agent will not witness pipe pressure testing, chlorination, Duct 
pressure testing, equipment start up and system training.

3. Balance of CalGreen documentation provided by others.

http://www.capital-engineering.com/
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4. Project is currently permitted by DSA and no design phase commissioning is 
applicable to this proposed scope of work

5. 2 combined Meetings / Installation verification

6. Up to 1 day of functional testing

7. 1 Issues close out site backcheck visit

8. Commissioning Coordinator hired by Client is assumed to be the point of contact 
for the Commissioning Agent

9. 50% sampling strategy for Lighting controls & HVAC System 

10. Title 24 required Systems Manual assembled from Contractor and 
Commissioning Agent provided materials.

G. Compensation:  

$13,750

Please call should you have any questions.

Very truly yours,

CAPITAL ENGINEERING CONSULTANTS, INC.

Ashkan Azarkeyvan, P.E., CxA, LEED AP
Senior Associate, Commissioning Director
aazarkeyvan@capital-engineering.com 

Accepted:

_________________________________________   _______________________
Name Date

http://www.capital-engineering.com/
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Capital Engineering Consultants, Inc.
2018 Billing Rates

Sr. Principal $230.00 / hour

Principal $210.00 / hour

Director $200.00 / hour

Sr. Project Manager $190.00 / hour

Project Manager $182.00 / hour

Field Services $180.00 / hour

Senior Engineer $164.00 / hour

Engineer $149.00 / hour

Senior Designer $139.00 / hour

Designer $128.00 / hour

Technician / CADD

Intern

$118.00 / hour

$113.00 / hour

Project Administrator

Sr. Admin.

$98.00 / hour

$67.00 / hour

Clerical / Admin. $54.00 / hour

Reimbursable Expenses

Reimbursable expenses include: Postage other than for general correspondence; plan check permit 
and inspection fees required by governing bodies; plotting of CADD originals; printing and 
reproduction costs applicable to project submissions to client or review agencies; toll calls; Overnight 
or daily delivery service when required to meet a need of the client not the fault of the Engineer or to 
meet a previously agreed to submission date.

Reimbursable expenses will be billed at actual cost plus a service charge of 10%.

CECI Tax ID No. 94-1492674

http://www.capital-engineering.com/
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To: Central Union School Board of Trustees  

From: Tom Addington, Superintendent 

Date: February 6, 2019 

 

 

For Board Meeting 

 

x  Action (Consent or New Business) 

  Information 

 

Item: 
Accept Central Union Elementary Teachers Association (CUETA) proposal on successor agreement articles 

to address.   

 

Rationale/Purpose: 

As outlined in Article 6 of the master collective bargaining agreement, not later than the School Board’s                                 

first regularly scheduled meeting in February of the year in which the Agreement expires, the Association is                                 

to deliver its initial proposals for bargaining to the Board.   

 

Further, unless otherwise mutually agreed upon, the parties will begin to meet and negotiate in good faith                                 

no later than forty-five (45) calendar days following delivery of such proposals.   

 

The articles of interest from the District will be presented during the March board meeting, and calendering                                 

of negotiation dates will ensue thereafter. 

 

Fiscal Impact: 

Acceptance of the CUETA proposal has no designated fiscal impact, while articles of interest have monetary                               

considerations, no fiscal impact is realized until negotiations commence and are settled.   

 

Recommendation: 

Acknowledge CUETA proposals for successor agreement. 

 

 



CUETA Proposal 2019-2020 
 
Article 1-Agreement 
Multi-year contract 
 
Article 7-Teacher Safety- Student Suspension by Teacher 
Concerns with suspension policy-disruptive students are returning 10-30 minutes later 
 
Article 10-Teaching Hours 
Address docking pay for foggy day delays 
Article 10. b.- True Professional Day 
Article 10. c. 2-Requesting more notice for meetings. 
Article 10. c. 3 & 4-4:00 days/trainings are more than 8 per year.  Meetings are excessive.  
 
Article 12 G- Transfers 
Seniority in grade level over district seniority ie. class closures 
 
Article 13-Sick Leave 
10 days per year to use as needed, thus eliminating Articles 20 and 21 
 
Article 34-Employee Benefits 
Permanent increase to benefits 
 
Article 38-Salaries 
On salary schedule increase   
 
Article 39-Extra-Curricular Duties 
Stipends for the following: 
AD/Sports/Coaching, PLC leads grade level lead, and other committees, Special Education 
teachers, Master’s Degree, graduation Outdoor Ed, losing prep to cover fail to fills, or extra-
curricular activities 
 
Article 41-Calendar 
Half days before holidays and all last week of school 
 
Appendix B A. Salary Schedule 
The Salary Schedule will be amended to reflect negotiated changes. 
 
Appendix F Certificated Personal Necessity Form 
Eliminate upon adjustment to Article 13 and removal of Articles 20 and 21 
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To: Central Union School Board of Trustees  

From: Tom Addington, Superintendent 

Date: February 6, 2019 

 

 

For Board Meeting 

 

x  Action (Consent or New Business) 

  Information 

 

Item: 
Consider appointment of individual to serve as District representative on the Kings County School Board 

Association (KCSBA).. 

 

Rationale/Purpose: 

The Kings County School Board Association (KCSBA) is the local affiliation with the California School Board                               

Association (CSBA). KCSBA bylaws, Article II (Membership), specify that the membership includes the                         

Board of Trustees from each school District in Kings County, and that the each local school board is to                                     

appoint a designated representative to the broader KCSBA board. 

 

The purpose of KCSBA is to provide leadership in setting and improving the public education agenda and to                                   

support school board governance in Kings County. Membership consists of the Board of Trustees from                             

each school district in Kings County and the County Board of Education. Annual dues paid by each District                                   

is $100.00.  

 

KCSBA also hosts an Annual President's Dinner in honoring the statewide CSBA president, and also offers a                                 

scholarship to each of the High Schools in Kings County.  

 

Fiscal Impact: 

None.   

 

Recommendation: 

Consider appointment of current CUESD trustee to the KCSBA governing board. 
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